Staff Outlined Responsibilities: First Point of Contact

Associate Dean

Assistant to the Dean Stacy Isenbarger Admin & Fiscal Director
Joan Jones caa-associate-dean@uidaho.edu Kim Osborne
s : * Accreditation support ¢ Annual evaluations
¢ Dean’s calendar management
. . s . * Program assessment * Faculty, temp. and employee
* Advisory council coordination e curricul hiri
* ACT and ACT+ meetings urr|c1.1 um suppcfrt iring L .
e Committee oversight e Accreditation financial support
¢ P&T processes . . .
. * Scholarship/awards oversight * Board appointed EPAFs
* Special events support
* Summer contracts
Director of Development BUSi Specialist
Hannah Finkas-Ganders usiness specialis
(vacant)

e Alumni/donor relationships
* Endowments, bequests, and gifts
Development support

caa-financial@uidaho.edu
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e College and program promotion and
advertising 0
¢ Social media posts and feature stories ‘0
e Special events support/promotion c‘
¢ Liaison with central Communications °
and Marketing

Admin. Specialist llI
Hannah Baker
caa-programs@uidaho.edu

* Course building and room scheduling
e Scholarship processing

* Field trip planning/waiver processing
e CAA website/Qualtrics maintenance

e Group email lists and announcements
¢ Digital signage
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< Dir. of Recruitment & Retention
Rebecca Senefsk

Faculty and Graduate Advisors
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Admin. Specialist |
(vacant)
e Dean’s office support

e Recruitment & Retention Support
* Development/Advisory Board
Support

Career Advising Liaison CAA Undergrad/Transfer

Ami Petit Advisor (vacant) o

Technology caa-technology@uidaho.edu Facilities facilities@uidaho.edu

Send a ticket for support at ° Hardware/software support Send a ticket for support at ° Building/office maintenance Send a ticket for support at
e Computer studio maintenance e Work orders

www.uidaho.edu/oit « Classroom tech support www.uidaho.edu/facilities . custodial needs uidaho.edu/brand/ucm/web-and-digital




