Agricultural Science and Technology
Personal Skills Development — Ag. 0410
Unit 1: Discuss Personal Development

Unit Objectives:
1. Develop a positive self concept
2. Develop social skills
3. Project a professional image

Communication/Speech Standard(s) Met:

Power Points:
HS — 30 (Life Knowledge) Discusses the factors that are included in a person’s self image.
HS-51 (Life Knowledge) Discusses factors involved in building relationships and social skills.

HS - 35 & HS -33 (Life Knowledge) Discusses the importance of projecting a professional and
positive personal image.

References:

FFA Life Knowledge lesson planning materials found at: (Life Knowledge)



https://www.ffa.org/FFAResources/ffalearn/LifeKnowledge_Online/Pages/default.aspx

Agricultural Science and Technology
Personal Skills Development-Ag 410
Unit 2: Introduction & Review of the FFA

Unit Objectives:
1. List, explain and/or recite the following FFA materials needed to become an FFA
member:

a short history of the FFA
creed
motto
colors
emblem
kinds of membership
aims and purposes
the FFA salute
dress code
wearing the FFA jacket
code of ethics
receiving the Greenhand Degree
2. Descrlbe how to have a good chapter including:
a. planning-key to good meetings
b. how to take part in chapter meetings
c. what constitutes a chapter program of activities
List and describe skills necessary to become a chapter leader
List and describe FFA awards available to members
Identify FFA contests available to members
List the requirements for earning the Chapter, State, and American FFA Degree
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Communication/Speech Standards Met:
e Standard 6.1.1
e Standard 6.1.2
e Standard 6.1.3
e Standard 6.1.4

Power Points:
e FFA History & Opportunities
e Introduction to the FFA
e Parts of the FFA Emblem
e HS-117 (Life Knowledge) Finding opportunities for leadership in organizations
e 5 Degrees an FFA member can earn



Student Handout:
e Copy of the FFA Creed
e Worksheets questioning students on the meaning of the FFA Creed
e Presentation Rubric for the FFA Creed
e FFA CDE Rules and Regulations
e Greenhand, Chapter, State & American Degree applications/check sheets

Evaluation:
e Quizzes for each paragraph of the creed
e Test for the FFA Creed

e Emblem (Values) Project — Students make their own shield that is based off of 6 values
of their own.

e FFA Leadership Unit Test (Includes values, goals, communication process)
e Quiz on the 5 FFA Degrees

Interest Approach:

« Discuss the importance of building leadership skills with the students. Begin by talking
about different leaders that have been in the FFA.

Teaching Content:
e Review lesson plan on Planning effective meetings a putting together a POA
e Show the Power Points on the different subject matter
e Refer to Lesson Plan on Leadership Skills

Student Activities:
e Have students recite and practice the FFA Creed

e Have students complete the degree applications and submit to the chapter sifting
committee for acceptance

e Have students complete the Personal Values/Shield Assignment based off of the FFA
emblems/Shield

e Have students partner to complete a portion of the Chapter POA
e Have students put together a CDE Field day for their chapter
e Have students complete a chapter officer application and submit for sifting

References:
e FFA Life Knowledge lesson planning materials found at: (Life Knowledge)



https://www.ffa.org/FFAResources/ffalearn/LifeKnowledge_Online/Pages/default.aspx
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Name:

Date: Period:

Introduction to FFA
Use the official FFA manual to complete the following questions.

In what year was the FFA founded?

In what year were females allowed to join the FFA?

What are the FFA Colors?

What are the 6 symbols of the FFA emblem? And explain what each one represents.

Who is the Meridian FFA president?

Who is the Boise Valley District President?

What is the FFA Motto?

What is the Mission statement of the FFA?

What is an SAE?



10. Complete the following Venn diagram.

11. What is the FFA Salute?

12. Official Dress for female FFA members includes what 6 items?

13. Official dress for male FFA members includes what 6 items?

14. What are the 4 types of FFA membership?

15. What are the 6 FFA degrees?



The FFA Creed

I believe in the future of agriculture, with a faith born not of words but of deeds -
achievements won by the present and past generations of agriculturists; in the promise
of better days through better ways, even as the better things we now enjoy have come
to us from the struggles of former years.

I believe that to live and work on a good farm, or to be engaged in other agricultural
pursuits, is pleasant as well as challenging; for I know the joys and discomforts of
agricultural life and hold an inborn fondness for those associations which, even in hours
of discouragement, I cannot deny.

I believe in leadership from ourselves and respect from others. I believe in my own
ability to work efficiently and think clearly, with such knowledge and skill as I can secure,
and in the ability of progressive agriculturists to serve our own and the public interest in
producing and marketing the product of our toil.

I believe in less dependence on begging and more power in bargaining; in the life
abundant and enough honest wealth to help make it so--for others as well as myself; in
less need for charity and more of it when needed; in being happy myself and playing
square with those whose happiness depends upon me.

I believe that American agriculture can and will hold true to the best traditions of our
national life and that I can exert an influence in my home and community which will
stand solid for my part in that inspiring task.

The creed was written by E. M. Tiffany, and adopted at the 3rd National Convention of
the FFA. It was revised at the 38th Convention and the 63rd Convention.




Creed Quiz
Paragraph #1

Name
Period

1. Future or Beginning

2. Tomorrow or
Agriculture

3. Born or Needed

4. Words or Actions

5. Present or Former

6. People or Generations
7. Promise or Likeness
8. Better or Worse

9. Enjoy or Like

10. Struggles or Problems

I believe in the of , with
1 2
a faith not of but of
3 4
deeds ---- achievements won by the
5
and past of agriculturists; in the
6
of days through better ways,
7 8
even as the better things we now have come to
9
us from the of former years.

10



Name

Creed Quiz Paragraph #2

Period

-

. Work or Play

N

. School or Farm

w

. Doing or Engaged

o

. Things or Pursuits

(621

. Easy or Challenging

(o)}

. Happiness or Joys

\‘

. Life or Doings

oo

. Love or Fondness

©

. Hours or Days

10. Deny or Acknowledge

I believe that to live and on a good ,
1 2

or to be in other agricultural , 1S
3 4

pleasant as well as ; for 1 know the and
5 6

discomforts of agricultural and hold an
7

inborn for those associations which even in

of discouragement, | cannot




[

. Leadership or Teamwork

N

. Others or Ourselves

w

. Respect or Trust
4. Operate or Work

5. Intelligence or
Knowledge

6. Secure or Have

7. Help or Serve

8. Cultural or Public

9. Producing or Making

10. Work or Toil

Creed Quiz
Paragraph 3

Name
Period

| believe in from

and from

2 3
others. | believe in my own ability to

efficiently and think clearly, with

such and skill as I can
,5and in the ability of
progregsive agriculturists to our
own and the interest irz
and ?narketing the

9
product of our

10



Creed Quiz Paragraph #4

Name
Period

1. Less or More

2. Begging or Others | believe in dependence on

3. Trust or Power arl1d more in

4. Good or Abundant bargainizng; in the life ’ and

5. Honest or True enough weafrth to help make it so
6. Charity or Freedom --- for others a35well as myself; in less need for

7. Wanted or Needed and more of it when

8. Sad or Happy ° ; in being myself and
9. Honest or Square playing7 with those \?vhose

10. Needs or Depends happiness ° upon me.

10



Name

Period

1. Our or American
2. Always or True

3. Traditions or Happenings

o

. Everyday or National
5. Influence or Affect

6. House or Home

7. Community or School
8. True or Solid

9. Part or Section

10. Inspiring or Exciting

Creed Paragraph #5

I believe that agriculture can and
1
will hold to the best
2
of our
3 4
life and that I can exert an in my
5
and
6 7
which will stand for my
8
in that
9 10
task.



I, , bear witness that

Name of parent/guardian/teacher Student’s Name

practiced reciting the FFA Creed at least twice through on

Date
Signature
I, , bear witness that
Name of parent/guardian/teacher Student’s Name
practiced reciting the FFA Creed at least twice through on
Date
Signature
I, , bear witness that
Name of parent/guardian/teacher Student’s Name
practiced reciting the FFA Creed at least twice through on
Date
Signature
I, , bear witness that
Name of parent/guardian/teacher Student’s Name
practiced reciting the FFA Creed at least twice through on
Date
Signature
I, , bear witness that
Name of parent/guardian/teacher Student’s Name
practiced reciting the FFA Creed at least twice through on
Date

Signature



Name: Period:
Date Assigned: Date Presented:
The FFA Creed
Presentation Rubric
#1 I believe in the future of agriculture, with a faith born not of words but of deeds -
+ achievements won by the present and past generations of agriculturists; in the promise of
ET better days through better ways, even as the better things we now enjoy have come to us
from the struggles of former years.
#2 I believe that to live and work on a good farm, or to be engaged in other agricultural
+ pursuits, is pleasant as well as challenging; for |1 know the joys and discomforts of
? agricultural life and hold an inborn fondness for those associations which, even in hours
of discouragement, | cannot deny.
#3 I believe in leadership from ourselves and respect from others. | believe in my own
+ ability to work efficiently and think clearly, with such knowledge and skill as I can
_ secure, and in the ability of progressive agriculturists to serve our own and the public
50 interest in producing and marketing the product of our toil.
#4 I believe in less dependence on begging and more power in bargaining; in the life
N abundant and enough honest wealth to help make it so--for others as well as myself; in
— less need for charity and more of it when needed; in being happy myself and playing
20 square with those whose happiness depends upon me.
45 I believe that American agriculture can and will hold true to the best traditions of our
national life and that I can exert an influence in my home and community which will
t_ stand solid for my part in that inspiring task.
50
Memorization: Presentation Quality:
(25 Points Possible per category)
Assists/Prompts: (-2 each) (3 Free) Eye Contact
Volume/Expression
Deleted Words: (-2 each) Gestures
Movement/Posture
Inserted Words: (-2 each) Pitch/Tone
Facial Expression
Enunciation
Appearance
Overall Enthusiasm
Memorization Sub-Total: + Presentation Sub-Total: +
250 250
Excellent = 20-25 points
Good = 15-19 points
Average = 10-14
Poor = ;9
Sub Total: +
Incentive: +

Grand Total: +

Comments:




Creed Quiz
Paragraph #1

Name

Period

10.

| believe in the of , with
1 2
a faith not of but of
3 4
deeds ---- achievements won by the
5
and past of agriculturists; in the
6
of days through better ways,
7 8
even as the better things we now have come to
9
us from the of former years.
10



Creed Quiz Paragraph #2

Name
Period
1.
2.
3.
4.
I believe that to live and on a good ,
5. 1 2
or to be in other agricultural , 1S
6. 3 4
pleasant as well as ; for 1 know the and
5 6
/. discomforts of agricultural and hold an
7
8. inborn for those associations which even in
8
9. of discouragement, | cannot
9 10

10.




Creed Quiz
Paragraph 3

Name
Period

| believe in from
1
and from

10.

2 3
others. | believe in my own ability to

efficiently and think clearly, with

such and skill as I can
,5and in the ability of
progregsive agriculturists to our
own and the interest irz
and ?narketing the

9
product of our

10



Name:

Creed Quiz Paragraph #4

Period: Date:

| believe in dependence on
1
and more in
2 3
bargaining; in the life and
4
enough wealth to help make it so
5

--- for others as well as myself; in less need for

and more of it when

10.

6
; In being myself and
7 8
playing with those whose
9
happiness upon me.

10



Name

Period

10.

Creed Paragraph #5

I believe that agriculture can and
1
will hold to the best
2
of our
3 4
life and that I can exert an in my
5
and
6 7
which will stand for my
8
in that
9 10
task.



| believe In less dependence on
begging

and more power in bargaining;
In the life abundant

and enough honest wealth

to help make it so —

for others as well as myself;

INn less need for charity



and more of it when needed;
INn being happy myself
and playing square with those

whose happiness depends upon
me.



CREED SPEAKING CAREER DEVELOPMENT EVENT

Purpose:

To develop public speaking and agricultural leadership for younger members in the FFA
organization by providing the opportunity to recite from memory the FFA creed.

Objectives:

To develop in individuals the ability to effectively orally deliver the FFA Creed from
memory.

To develop in individuals the ability to answer impromptu questions about the content of the
FFA Creed.

General rules:

1.

The state FFA Creed Speaking CDE will be limited to the winning participant in each of the
FFA districts during the current school year.

2. Participants must be freshmen members enrolled in their first year of agriculture.

The State FFA Creed Speaking Career Development Event will be held at the State
Leadership Conference.

Participants must memorize the Creed and shall use only “The FFA Creed” by E.M. Tiffany
as an introduction and close with “Thank You.”

Agriculture instructors representing each of the nine FFA districts will judge the preliminary
event.

In the preliminary round all judges will judge all speakers and the high and low rank will be
discarded for each participant. The final rank will be determined by tallying the remaining
seven ranks for each participant.

In the final competition, the agriculture instructors of the finalists will select and mutually
agree on four agriculture instructors to serve as judges for the final round.

In the final competition, the top four participants will present the creed on stage during one
of the main sessions.

Format and scoring:

1.

In the preliminary round each participant will be asked one question pertaining to the FFA
Creed and allowed one minute to respond. (Time will be called at one minute).

In the final round, each participant will be asked two questions and allowed one minute to
respond to each question. (Time will be called at one minute per question). Questions should
come from the content of the creed and how it relates to the individual.

3. Participants will not hear the other responses to the questions.

A deduction of one (1) point per word missed will be assessed.

Awards:

Awards are presented to the top four individuals.

Revised 2006 Creed Speaking CDE 47



THE FFA CREED

| believe in the future of agriculture, with a faith born not of words but of deeds-
-achievements won by the present and past generations of agriculturists; in the
promise of better days through better ways, even as the better things we now enjoy

have come to us from the struggles of former years.

| believe that to live and work on a good farm, or to be engaged in other
agricultural pursuits, is pleasant as well as challenging; for | know the joys and
discomforts of agricultural life and hold an inborn fondness for those associations

which, even in hours of discouragement, | cannot deny.

| believe in leadership from ourselves and respect from others. | believe in my
own ability to work efficiently and think clearly, with such knowledge and skill as |
can secure, and in the ability of progressive agriculturists to serve our own and the

public interest in producing and marketing the product of our toil.

| believe in less dependence on begging and more power in bargaining; in the
life abundant and enough honest wealth to help make it so--for others as well as
myself; in less need for charity and more of it when needed; in being happy myself

and playing square with those whose happiness depends upon me.

| believe that American agriculture can and will hold true to the best traditions
of our national life and that | can exert an influence in my home and community

which will stand solid for my part in that inspiring task.

Revised 2006 Creed Speaking CDE 48



CREED SPEAKING CAREER DEVELOPMENT EVENT SCORECARD

Revised 2006 Creed Speaking CDE

49



1. Voice includes:
Quality
Pitch
Articulation
Pronunciation

2. Stage Presence includes:
Personal appearance
Poise and body posture
Attitude
Confidence
Personality
Ease before audience

3. Power of Expression includes:

Fluency

Emphasis

Directness

Sincerity

Communicative ability
Conveyance and meaning

Explanation of Scorecard Points

4. General Effect includes:
Extent to which the creed was
interesting, understandable, convinc-
ing, pleasing, and held attention

5. Response to Question includes:
Ability to answer the question asked
by the judges indicating originality,
Sfamiliarity with the creed, and ability
to think quickly

FFA CREED SPEAKING CAREER DEVELOPMENT EVENT SCORECARD

Points Points Awarded Participant
Allowed
Order of Speaking 1 2 3 4 5 6 7 8 9
Power of Expression 20
Voice 20
Stage Presence 20
General Effect 20
Response to Question 20
TOTAL POINTS (GROSS) 100
Less Error Deductions 1 pt/error
Total Points (Net)
Rank of Participant
Revised 2006 Creed Speaking CDE 50




Personal Skills Development

FFA Creed Test
Name Date Period
| believe in the 1 of 2 ,with a 3 born not of 4 but of deeds - achievements won by the 5 and 6 generations of 7 ;in
the promise of better days 8 better ways, even as the better things we now 9 have come to us from the 10 of 11 years.
I believe thatto 12 and work on a good farm, or to be engaged in other 13 pursuits, is 14 aswell as challenging; for l know the ___ 15  and
16 of agricultural 17 and __ 18 an___ 19 fondness forthose ___ 20  which, evenin hours of _21 | cannot deny.
I 22 in__ 23 from_24 andrespectfrom_ 25 . Ibelieve in my own ability to work ___ 26 and think clearly, with such knowledge and ___ 27 as

I can secure, and in the ability of ___ 28 agriculturists to serve our own and the public interestin ___ 29 and___30 the 31  of ourtoil.

I believeinless 32 on___33 andmore powerin__34 ;inthe__35  abundantand enough __ 36  wealth to help make it so--for ___ 37  aswell as
myself; inlessneed for ___ 38 and more of itwhen___39 ; in being happy myself and playing __ 40 with those whose ___ 41  depends upon me.

I believe that ___ 42 agriculture can and will hold true tothe best ___ 43 ofour____ 44 lifeandthatlcanexertan__45 inmy__ 46 and __47  which
willstand __ 48 formy__ 49 inthat__ 50 task.

1 14 27 40
2 15 28 41
3 16 29 42
4 17 30 43
5 18 31 44
6 19 32 45
7 20 33 46
8 21 34 47
9 22 35 48
10 23 36 49
11 24 37 50
12 25 38
13 26 39




Personal Skills Development
FFA Creed Test

Name KEY Date Period
| believeinthe 1 of 2 ,witha 3 born not of 4 but of deeds - achievements won by the 5 and ___ 6 generations of 7 ;in
the promise of better days 8 better ways, even as the better things we now 9 have come to us from the 10 of 11 years.
I believe thatto 12 and work on a good farm, or to be engaged in other 13 pursuits, is 14 aswell as challenging; for  knowthe 15  and
16 ofagricultural 17 and 18 an__ 19 fondness forthose 20 which, eveninhoursof 21 | I cannot deny.
I 22 in__ 23 from__ 24 andrespectfrom 25 . Ibelieve in my own ability towork 26 and think clearly, with such knowledge and 27  as|l

can secure, and in the ability of 28 agriculturists to serve our own and the public interestin 29 and 30 the 31  of our toil.

I believeinless 32  on__ 33 andmorepowerin__ 34 ;inthe 35 abundantand enough 36 wealth to help make it so--for 37 aswell as
myself; in less need for ___ 38 and more of itwhen___ 39 ; in being happy myself and playing 40 with those whose ___ 41 depends upon me.

I believethat 42 agriculture can and will hold true tothe best 43 ofour 44  lifeandthatlcanexertan 45 inmy 46 and 47  which
will stand 48  formy__ 49 inthat __ 50 task.

1 Future 14 | Pleasant 27 | Skill 40 | Square

2 Agriculture 15 | Joys 28 Progressive 41 Happiness
3 Faith 16 | Discomforts 29 Producing 42 | American
4 Words 17 | Life 30 Marketing 43 | Traditions
5 Present 18 | Hold 31 Product 44 National

6 Past 19 | Inborn 32 Dependence 45 | Influence

7 Agriculturalist 20 | Associations 33 Begging 46 | Home

8 Through 21 | Discouragement 34 Bargaining 47 | Community
9 Enjoy 22 | Believe 35 Life 48 | Solid

10 | Struggles 23 | Leadership 36 Honest 49 | Part

11 Former 24 | Ourselves 37 Others 50 | Inspiring
12 | Live 25 | Others 38 | Charity

13 | Agricultural 26 | Efficiently 39 | Needed




Creed Explanation
Name Period

Summarize in your own words what each paragraph of the FFA Creed is speaking about. Then
list some of the main values highlighted in each paragraph.

Paragraph 1:
Meaning—

Values ldentified—

Paragraph 2:
Meaning—

Values Identified—

Paragraph 3:
Meaning—

Values ldentified—

Paragraph 4:
Meaning—

Values Identified—

Paragraph 5:

Meaning—

Values Identified--



Creed Questions

Name
Period

Paragraph 1

1. What are some achievements of past generations of agriculturalists?

2. How do we achieve better days through better ways?

3. What do you think the future holds for agriculture?

4. What are some achievements of present agriculturalists?

Paragraph 2

1. In addition to farming, what are some other agricultural pursuits?

2. What is an example of a joy and a discomfort you have experienced in your life? How
did you deal with the discomfort?

3. What do you find pleasant and challenging about agricultural life?

4. Why is it that many people “even in hours of discouragement, ... cannot deny the inborn
fondness ... for an agricultural life?

Paragraph 3

1. What are your plans for the future to obtain the knowledge and skills you will need to be
successful?

2. Describe a progressive agriculturalist.



3. What is the “product of our toil”?

4. How could the American farmer improve the way we produce and market the product of
our toil?

5. Why should we believe in leadership from ourselves?

6. How do you feel agriculturists should go about getting respect from people in the non-
agricultural sector?

Paragraph 4
1. Whose happiness depends on you and how do you play square with them?

2. What is meant by “less dependence on begging and more power in bargaining”?

3. “in less need for charity and more of it when needed.” How would you propose we as a
nation have less need for charity—which charities do we need less of?

4. “in less need for charity and more of it when needed.” How would you propose we as a

nation have more charity when needed—what kind’s of charities do we need more of?

5.How can you be happy yourself?

Paragraph 5

1. What are the "traditions of national life?"

2. How can you "exert an influence in your home?"

3.How can you "exert an influence in your community?"



2005 NEW JERSEY FFA CREED SPEAKING EVENT
PRELIMINARY

JUDGES QUESTIONS
1. What are some achievements of past generations of agriculturalists?
2. What does it mean to play square with those whose happiness depends upon you?

3. In addition to farming, what are some other agricultural pursuits?
Submitted via listserve by:

Robin C. McLean

New Jersey FFA Specialist

New Jersey FFA - Defining Leadership for Lifelong Success

District VII

Leadership CDE

Possible Creed Questions
1. What is your favorite line or phrase in the FFA Creed? Why?
2. What is the future of Agriculture?
3. How do we achieve better days through better ways?

4. What were some of the struggles of former years?

5. How can living and working on a good farm or being engaged in other
agricultural pursuits be pleasant, as well as, challenging?

6. What are the joys and discomforts of an agricultural life?

7. How can we in agriculture provide leadership from ourselves?

8. What knowledge and skill can you secure?

9. What is the product of our toil?

10. How do progressive agriculturists serve our own and the public interest?
11. What is more power in bargaining?

12. What is the life abundant?



13.

14.

15.

16.

17.

18.

19.

20.

21.

22,

23.

24,

25.

What does the phrase less need for charity and more of it when needed mean to
you?

What is honest wealth?
What is playing square with those whose happiness depends upon me?
What are the best traditions of our national life?

How can you exert an influence in your home and community?

How do the words of the creed apply to today’s agriculture industry?
How do the words of the creed apply to your life?

How has learning the creed changed your life?

What would you tell other people about the FFA and the words of the FFA
creed?

What better things that we now enjoy come to us from the struggle of former
years?

How will American agriculture affect the future of the country?

How will American agriculture affect the future of the planet?

How do the words of the creed apply in today’s global economy?

Submitted to usagedlistserve by: Rod Cool

Rod Cool, Chelan FFA, Chelan Washington, Ag Ed Instructor/FFA Advisor

Creed Speaking
Discussion Questions

1.

2.

3.

What is the future of agriculture in this country?

How will world situations influence agriculture in the United States?
What can you do to support agriculture in the United States?

What landmark events tell us of the accomplishments of past generations?

In your opinion, what is the most challenging issue facing agriculture today?
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What are the characteristics of a good leader?
What leadership skills do you currently possess?
What can you do to improve your public speaking skills?

How has agriculture affected national life in the United States? Consider past and
present issues.

10. What are your goals and how do you plan to serve agriculture

in the years ahead?

Submitted by James Bonta

James Bonta

Agriculture Teacher

Green County High School
Greensburg, KY

FFA Creed Questions- submitted by
Paul Heilman

Kenton High School

Agricultural Education Department

Paragraph 1

Apwnh e

What do you see as the future of agriculture?

Is there a future in agriculture for women? Why?

What is your future in agriculture?

What have been some of the achievements won by present and past generations of
agriculturists?

What are some of the better things we now enjoy because of the struggles of
agriculturists in former years?

Paragraph 2

1.
2.
3.

4.

Describe what a good farm looks like.

What are some examples of “other” agricultural pursuits?

What is an example of a joy and a discomfort you have experienced in your life?
How did you deal with the discomfort?

What do you find pleasant and challenging about agricultural life?

Paragraph 3

1.
2.

3.
4.

How are you developing your leadership abilities through FFA?

What are your plans for the future to obtain the knowledge and skills you will
need to be successful?

Describe a progressive agriculturalist.

How could the American farmer improve the way we produce and market the
product of our toil?



Paragraph 4
1. What is meant by “less dependence on begging and more power in bargaining”?
2. What is the “life abundant™?
3. How can your FFA chapter contribute to “less need for charity and more of it
when needed”?
4. Whose happiness depends on you and how do you play square with them?

Paragraph 5
1. What are some of the best traditions of our national life that come from
agriculture?
2. How are you exerting a positive influence in your home and community?
3. How is your FFA chapter exerting a positive influence in your home and
community?
4. What are your future plans?

Here are some questions | got while student teaching with Dee Pereshick in

Rosalia Washington.

Daniel Miller

Columbus MT

Understanding the FFA Creed

In order to best present a speech it is important that it be understood. The FFA Creed
holds values that are part of our national heritage and tradition therefore it is doubly
important to understand them.

Answer the following questions about the creed (2 pts each)

1. Why should you believe in the future of agriculture? What do you think the
future holds for agriculture?

2. Why should faith in something be “born of deeds, and not words”?

3. What achievements were won by present generations of agriculturists?

4. What achievements were won by past generations of agriculturists?

5. What is meant by “in the promise of better days through better ways”?



10.

11.

12.

13.

14.

“The better things we now enjoy, have come to us from the struggles of former
years,” What were some of the struggles form former years?

What are some of the challenges of “living and working on a good farm, or other
agricultural pursuits..”?

What is pleasant about “living and working on a good farm, or other agricultural
pursuits..”?

Why is it that many people “even in hours of discouragement, ... cannot deny the
inborn fondness ... for an agricultural life?

Why should we believe in leadership from ourselves?

How do you feel agriculturists should go about getting respect from people in the
non-agricultural sector?

“I believe in my own ability to work efficiently and think clearly with such
knowledge and skill as | can secure.” What do you feel are the best ways to secure
this knowledge and skill?

How do you fell the progressive agriculturist serves their own and the public’s
interest in producing the product of their toil?

How do you feel the progressive agriculturist serves their own and the public’s
interest in marketing the product of their toil?



15. Why should you believe in less dependence on begging?

16. What is good about “more power in bargaining?

17. Do you believe there is enough honest wealth to make the life abundant for
everyone? Why or why not?

18. “in less need for charity and more of it when needed.” How would you propose
we as a nation have less need for charity?

19. “in less need for charity and more of it when needed.” How would you propose
we as a nation have more of it when needed?

20. What do you feel are the best traditions of our national life?

21. How do you exert an influence in your home and community?

1.What do you believe is the future of agriculture?

2.What did you mean when you said, "a faith born not of words, but of deeds."
3.What are some of the achievements of past agriculturalists?

4.What are some achievements of present agriculturalists?

5.What is meant by "the promise of better days through better ways?"
6.What are some of the "struggles of former years" that helped present
agriculturalists?

7.What are the "better things we now enjoy?"

8.What is a "good farm?"

9.What "other agricultural pursuits” are there?

10.What are some of the challenges that face agriculture?

11.What are some of the joys of agriculture?



12.What are some of the discomforts of agricultural life?

13.What do you mean when you say you have an "inborn fondness?"
14.Why can't you "deny the associations of agriculture during discouragement?"
15.What are some ways that you can show leadership?

16.How do you gain "respect from others?"

17.What are your own abilities?

18.What do you mean when you say, "think clearly?"

19.How do you secure "knowledge and skills?"

20.What is a "progressive agriculturalist?"

21.How do we "serve our own?"

22.How do we "serve the public interest?"

23.What is "marketing products?”

24.What are some of the agricultural "products of our toil?"
25.What do you mean, "less dependence on begging?"

26.How do you gain "more power in bargaining?"

27.What is a "life abundant?"

28.What is "enough honest wealth to make it so for yourself and others?"
29.What are the "charities" you want less of?

30.What are the "charities" you want more of?

31.How can you be happy?

32.How do you "play square with others?"

33.How does "others' happiness depend on you?"

34.How can we "hold true to traditions?"

35.What are the "traditions of national life?"

36.How can you "exert an influence in your home?"

37.How can you "exert an influence in your community?"

38.What does it mean to "stand solid?"

39.What is "your part in that inspiring task?"

40.What is "the inspiring task?"

Who wrote the creed?

What year was the creed written?

What paragraph means the most to you and why?
What does the mean?

What does the EM in EM Tiffany stand for?

1. In the second paragraph what do you think " to be engaged in other
agricultural pursuits” refer to?

2. You say you believe in respect from others, respect has to be
earned, how do you as a new member earn that respect?

3. What part of the FFA creed would you revise and why?

4. What are the best traditions of our national life?

5. What are the public interests that progressive agriculturists are to
serve?



Which convention was the FFA Creed adopted at?

In your experiences, what is pleasant and what is challenging about agricultural pursuits?

If you were to change the creed, how would you improve it for today's times?
Which parts of the Creed do you disagree with and why?

Why is the Creed important to the FFA?

Why do you believe in the future of agriculture.

Who wrote the FFA Creed?

When was the FFA Creed revised?

Why did you decide to participate in the Creed contest?

What is your favorite part of the Creed and why?

Explain the importance of words over deeds.

Give examples of what "better days" might mean.

Explain three joys of agricultural life.

How are you a "part in that inspiring task"?

Give me four discomforts of agricultural life.

Explain the statement "less dependence on begging and more power in bargaining".
Explain the statement "in less need for charity and more of it when needed"?
How do you interpret "joys and discomforts of agricultural life"?

What do you think is meant by, "with a faith born not of words, but of deeds"?
How is leadership illustrated in agriculture?

Describe what a "good farm" is.

How can you "play square with those whose happiness depends on me"?



Discuss a time when you demonstrated playing square with others.
Give an example of a "progressive agriculturalist” in your state.
How will you develop your own ability to work efficiently and think clearly?
What do you believe is missing from the FFA Creed?

What is a Creed?

Discuss a time when you demonstrated playing square with others.
Do you think that the creed should be revised? Why or why not?
What is your influence in your home and community?

Can you name some associations you cannot deny?

What is toil?

What are some traditions of our national life?

What are some of the important "achievements won by the present and past
generations of agriculturists"?

What can you do to make your work more efficient?

What is meant by the "power in bargaining™?

Whose happiness depends upon you?

How would/could/should the principles of the FFA Creed influence your community and
leadership actions?

Do you believe that it is still important for freshman to recite the creed or is this an

outdated tradition?

What has been the biggest lesson that you have learned since you began giving the FFA
creed?

What revisions would you suggest national FFA consider for the creed?
Define agricultural pursuits.

What have you done recently as an FFA member that demonstrates that you truly do



"believe in the future of agriculture?"

1. At what National Convention was the FFA Creed adopted?

2. Who wrote the FFA Creed?

3. In what year was the FFA Creed revised?

4. Why did you decide to participate in the Creed Speaking contest?
5. Why is the Creed important to the FFA?

6. What is your favorite part of the Creed and why?

7. If you rewrote the Creed, what would you change?

8. Explain the importance of words over deeds.

1- What does the creed mean to you?

2- In your opinion what is "a good farm™?

3- Why has the wording of the creed been changed from its original idea?
5- What are some achievements of the past generations of agriculturists?
6- Who was EM Tiffany?

7- What has been revised in the creed and why?

8- In your opinon, why is the creed so important in our organization?

How can you exert an influence in your home and community?

What is a "progressive agriculturalist"?

What are some of the traditions of our national life?

What resources are available to provide assistance to both producers and
consumers?

How are present day agriculturalists coping with a diminishing land base
and a greater population?

Where can a producer go to secure additional knowledge and skill?
Cheryl Lowe

What are the best traditions of our national life?

How do you display leadership for yourself and respect for others?

In today's economy, why do you believe in less need for charity and more of
it when needed?

Describe some of your joys and discomforts of agricultural life.

What "associations" do you hold an inforn fondness for?

Liz Treptow



2005 District Creed CDE Questions

Describe some of the struggles of former years.

Describe the hours of discouragement that a person involved in agriculture might
experience.

Why is it important to play square with those around you?

How can you develop the ability to work efficiently and think clearly?
Creed Sub-State Questions

What do we mean: “ | believe in leadership from ourselves and
respect from others"”

What influence can you exert to maintain American
Agriculture traditions?

Creed State Questions
Do you believe in the future of agriculture?

What does it mean “even as the better things we now enjoy
have come to us from the struggles of former years”?

1. Name two achievements won by former years.
2. How has FFA helped you work efficiently and think clearly?
3. Name some joys and discomforts you have faced through your SAE.

Why is it important to believe in the future of agriculture?

How can you show that you believe in the future of agriculture?

What does it mean to have a faith born not of words but of deeds?

Give an example of a time in your life when you demonstrated that you have a

faith born not of words but of deeds.

5. What are some of the achievements won by the present generation of

agriculturists?

What are some of the achievements won by the past generations of agriculturists?

7. How have you benefited from “achievements won by the past and present
generations of agriculturists”?

8. What does “in the promise of better days through better ways”?

9. What are some of the “struggles of former years”?
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10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

21.
22,
23.
24,
25.

26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

What makes a “good farm”?

Besides farming, what are some of the “other agricultural pursuits”?
How is living and working on a farm pleasant

How is living and working on a farm challenging?

What are some of the joys and discomforts of agricultural life?

What does it mean to “hold an inborn fondness for those associations”?
What are some examples of “hours of discouragement”?

Why should you believe in leadership from ourselves and respect from others?
How can you demonstrate leadership in your chapter?

Give an example of a time when you showed great respect for someone.
Real or fictional, who is the person you respect most?

How can you make sure you can work efficiently and think clearly?

How can you secure knowledge and skills?

How can the progressive agriculturalist serve our own and the public interest?
What is the product of our toil?

What does it mean to believe in less dependence in begging and more power in
bargaining?

What is the life abundant?

What is honest wealth?

What does “in less need for charity and more of it when needed” mean?
What do you do to make sure you are happy yourself?

How can you “play square with those whose happiness depends on you™?
Whose happiness depends on you?

What are some of the “best traditions of our national life”?

How can you exert an influence in your home and community?

How can you “stand solid” for your part?

What is that inspiring task?

What are tasks that you find inspiring?

What is a creed?

What can FFA members do to live the creed?

What do the words “I believe” mean to you?

Do you believe in the future of agriculture?

How can you exert an influence in your home and community?

What is a "progressive agriculturalist"?

What are some of the traditions of our national life?

What resources are available to provide assistance to both producers and
consumers?

How are present day agriculturalists coping with a diminishing land base
and a greater population?

Where can a producer go to secure additional knowledge and skill?



PARAGRAPH | OF THE FFA CREED

1. What reasons are there for believing in the future of agriculture?

2. What do you believe the future of agriculture holds for you?

3. What is meant by the statement, "With a faith born not of words but of deeds?"

4. What are some of the important "achievements won by the present and past
generations of agriculturists?"

5. How can we have "better days through better ways?"

6. What are some of the "better things we now enjoy that have come up to us from the
struggle of former years?"

PARAGRAPH Il OF THE FFA CREED

1. What is meant by "engaged in other agricultural pursuits?"

2. What is challenging about living and working on a good farm?"

3. What do you believe constitutes a good farm?"

4. What are some of the "joys of agricultural life?"

5. What are some of the "discomforts of agricultural life?"

6. What is meant by the statement "and hold an inborn fondness for those associations
which, even in hours of discouragement, | cannot deny?"

7. What are some of the discouragements that often are associated with agricultural life?

PARAGRAPH 11l OF THE FFA CREED
1. Why is leadership so important?

2. What can you do as a freshman in agricultural education to develop leadership ability?

3. What can you do to merit "respect from others?"

4. What can you do to make your work more efficient?

5. What can you do to develop the ability to think clearly?

6. What is meant by "progressive agriculturists?"

7. What practices and policies are there that you think are unfair?

8. How can progressive agriculturists serve themselves and the public interest in
marketing the products of their toil?

PARAGRAPH IV OF THE FFA CREED

1. What is meant by the "power in bargaining?"

2. What is the difference between begging and bargaining?

3. What is meant by "the life abundant?"

4. What is meant by "honest wealth?"

5. What are some examples of wealth that are not honest?

6. What can you do to help others have an abundant life, and the honest wealth to help
make it so?

7. Could one have an abundant life without wealth?

8. What is meant by "less need for charity and more of it when needed?"

9. Why is it important for each of us to be happy?

10. Why is it important to play square with those whose happiness depends upon us?
11. Whose happiness depends upon you?

PARAGRAPH V OF THE FFA CREED

1. What is meant by "rural America?"



2. What are some of the "best traditions in our national life" to which rural America will
hold true?

3. What can you do, as a freshman in Agricultural Education, to exert an influence in
your home and in your community, which will stand solid for your part in that inspiring
task?

GENERAL

1. Who wrote the FFA Creed?

2. When was it adopted officially by the FFA?

Why do you believe in the future of agriculture?

What are some of the achievement won by past generations of agriculturalists that have
resulted in better days for us today?

What are some of the better ways that have brought us better days?

Why do you believe that an agricultural pursuit is pleasant?

What would you say is that main discomfort a person in agriculture or agribusiness might
face today?

What are some of the joys and discomforts of agricultural life?

What do you consider to be a good farm?

What agricultural pursuits have you or do you intend to pursue?

Agriculture has faced many hardships and discomforts in the past. Why do you think
people are still active in agriculture with all of these so called “discomforts”?

Who do you consider to be a progressive agriculturalist?

How do you plan to increase your ability to work efficiently and think clearly?

What do you mean by “less need for charity”?

What is meant by the words “honest wealth”?

Why should we as people in agriculture be concerned with the public interest in
producing our product?

You stated, “I believe in less dependence on begging and more power in bargaining”.
How would you explain the difference between begging and bargaining?

You mentioned that you “hold an inborn fondness for those associations which, even in
hours of discouragement, | cannot deny”. What are some of those associations that you
are talking about?

You talked about “I believe in leadership from ourselves...”. What types of things can
you do or have you done to exert leadership for the betterment of FFA and agriculture?
What do you think rural America can do to help solve our community and national
problems?

In what way will you try to exert an influence in your home and community?

What do you consider to be the inspiring task of the American farmer?

How do you feel the people in agriculture can safeguard their rights against practices and
policies that are unfair?

Why does the FFA have a Creed?

What do you see as some past achievements in agriculture that we have built upon and
improved for today?

In you opinion, what are some of the greatest challenges facing agriculture today?

How can we involved in agriculture promote our industry?



Do you feel that there will be a place for young people to become involved in
agriculture? And, if so — why and where?

What can we as FFA members do to improve agriculture’s image?

What are some of the things that have helped the American farmer in becoming the most
efficient food producer in the world?

How do you feel you involvement in Agriculture Education and FFA is preparing you for
a future in agriculture?

If agriculture is to continue being so strong, what types of changes will young people like
yourself have to adapt

1. In the fourth paragraph of the creed, it states, “in being happy myself and playing
square with those whose happiness depends upon me.” Your question is two parts: What
makes you happy and what does it mean to play square with others ?

2. What influence can you have on the future of Agriculture?

3. Which paragraph is the most important to you and why?

4. What is the future of Agriculture?

5. What are some of the better “ways” we have improved agriculture?

6. What are some of the most important achievement that the past generation of
agriculturalists accomplishes?

7. What will some of the future struggles in agriculture?
8. How can you implement the FFA creed into your daily life?
9. How can you share the message of the FFA creed with non-members?

10. Why is it important to have all FFA members memorize the FFA Creed?

Par 1

What is the future of agriculture?
Why do you believe in the future of agriculture?
How is faith born not of words but of deeds?
How can you exhibit faith born not of words but of deeds?
Describe the achievements won by the present and past generations of agriculturists.
. Why do you believe in the achievements won by the present and past generations of
agrlculturlsts’?
7. What is an agriculturist?
8. What is the promise of better days?
9. How can you achieve better days through better ways?
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10. Why do you believe in the promise of better days through better ways?

11. What are some better things we now enjoy?

12. How have some of the better things we now enjoy come to us from the struggles of
former years?

13. Describe some of the struggles of former years.

Par 2

14. Why is it pleasant and challenging to live and work on a good farm?

15. What are some of the pleasures and challenges of living and working on a good
farm?

16. What is "other agricultural pursuit™?

17. Describe some joys and discomforts of agricultural life.

18. Why do you hold an inborn fondness for the joys and discomforts of agricultural
life?

19. Describe the hours of discouragement that a person involved in agriculture might
experience.

Par 3

20. Why do you believe in leadership from ourselves and respect from others?

21. How can you show (develop) leadership in yourself?

22. How can you earn respect from others?

23. How can you develop the ability to work efficiently and think clearly?

24. Why is it important to work efficiently and think clearly?

25. How can young people secure knowledge and skill?

26. Describe a progressive agriculturist.

27. How can a progressive agriculturist serve our own and the public interest at the same
time?

28. How does it serve the public interest to produce and market the product of our toil?
29. What is the product of our (an agriculturist's) toil?

Par 4

30. Why do you believe in less dependence on begging and more power in bargaining?
31. Why would you reduce dependence on begging and encourage more power in
bargaining?

32. What is life abundant?

33. What is honest wealth?

34. How can you increase the abundance of life?

35. How does one produce honest wealth?

36. How can you make life abundant for others as well as yourself?

37. Why should there be less charity and more of it when needed?

38. When is charity really needed?

39. How can you become a happy person?

40. Why is it important for you to become a happy person?

41. Why is it important to play square with those around you?



42. How can you play square with those who depend on you?
43. Describe those persons whose happiness depends upon you.
Par 5

44. Why do you believe rural America will hold true to the best traditions of our national
life?
45. What are the best traditions of our national life?
46. How can you exert an influence in your home and community which will uphold the
best traditions of

our national life?

General

47. When was the FFA creed written?
48. When was the FFA creed revised?
49. Who wrote the FFA creed?

Other
Why do you believe there is a future in Agriculture?

Why do you believe that rural America will hold true to the best traditions of our national
life?

Please explain the phrase, “Less dependence on begging and more power in bargaining.”

The 3rd verse of the FFA Creed states in part, “and in the ability of progressive
agriculturists to serve our own and the public interest.” How would you describe a
progressive agriculturist?

What is the inspiring task referred to in paragraph 5 of the FFA Creed?

When the Creed was originally written, the term agriculture was fairly easy to define.
How has the definition of agriculture changed since the Creed was written?

If you were asked to appear on the Oprah Winfrey Show and tell her what the FFA is,
what would you use from the creed?

Larry Wilson

WAAE Executive Director

PO Box 403

Pomeroy, WA 99347

E-mail: Icwilson@pomeroy-wa.com

Home Phone: 509-843-1074

Cell Phone: 509-780-1373




Area: FFA Name:
Job: Making the FFA creed my creed Date:

Using your own thoughts, answer / explain the following questions in regards to the FFA
Creed.

Paragraph 1
What do you see as the future of agriculture?

What does “having a faith born not of words but of deeds,” mean?

List two achievements of past generations and two achievements of present generations
of agriculturalists.

What are at least two struggles of former years? (think about U.S.A. history)

Paragraph 2
Why is living and working on a good farm or being engaged in other agricultural pursuits
pleasant as well as challenging?

What are some joys and discomforts you have experienced in your own agricultural life?

What does it mean to you to hold an inborn fondness even in hours of discouragement?



Paragraph 3
In your eyes what “leadership from us and respect from others” look like?

How are you going to work efficiently and think clearly?

How do progressive agriculturalists serve our own by producing and marketing the
product of our toil?

Paragraph 4
Why is it more important to bargain than to beg?

In your own words how are you going to have enough honest wealth to have the life
abundant for other as well as yourself?

What does having “less need for charity and more of it when needed” mean?

How are you going to be happy yourself?

Paragraph 5
What are the best traditions of our national agricultural life?

How are you going to exert and influence in each of the follo wing areas?
Home



Community

What is “that inspiring task?”
Jennifer Jo Muller <><

Agriculture Teacher & FFA Advisor
Freedom Public Schools

Freedom, Oklahoma

580-621-3271



Creed Questions- Kathy Mayfield

What are some of the achievements of both present and past generations of
agriculturists?

What are some of the “joys and discomforts” of agricultural life?

What is meant by “leadership from ourselves and respect from others”?

With production agriculture making up less than 1% of the population, what future is
there in agriculture?

What are some of the best traditions of our national life?
What are some challenges that today’s farmer faces?

How can you as an FFA member see that there is less need for charity and more of it
when needed?

The Creed was written a long time ago. Does it still apply to agriculture and FFA?
How?

What are examples of “something better we now enjoy because of the struggle of former
years?”

How can you secure knowledge and wisdom in the FFA?



Possible Creed Speaking Questions: Heidi Martin

What are the joys and discomforts of agricultural life?

How has the FFA Creed helped you ?

What is the life abundant and will we continue to experience it?

Can American Agricultural still support the best traditions of our National life?

Tell me about the present and past agriculturalists that are shaping our future?

Explain how you can support your fellow members in playing square with others and
being honest in yourself?

Compare and Contrast EM Tiffany’s perspective on agriculture (1930 ’s) and the future
of the FFA with your own perspective as a member in 2006?

What does it mean to have less dependence on begging and more power in bargaining?
With recent tragedies in the US and abroad, what can an FFA member do to reinforce the
belief in less need for charity and more of it when needed?

Choose the part of the creed that you believe in the most and tell me about it.



Here is my list of questions:

1. Do you think the creed is outdated? Why or why not?

2. If you could change any part of the creed, what would it be?

3. Why do you think it is important for every new member to learn the creed?

4. What does the phrase "with a faith born not of words, but of deeds" mean to you?

5. What have been some of the most important achievements won by past generations of
agriculturists?

6. What struggles has agriculture seen in the past?

7. How have you experienced the joys and discomforts of agricultural life?

8. Why is leadership from ourselves and respect from others so important?

9. What is the product of our toil?

10. When is charity needed?

11. Why is less dependence in begging and more power in bargaining so important?
12. What are the best traditions of our national life?

13. How will you exert an influence in your home and community?

14. What will be your part in that inspiring task?

Thank you.

Pam Proffitt-Rowland
Couch MO FFA
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Personal Shield
By:

Personal
{Hlotto:

Include an explanation of the 6 parts on the back of your shield for full credit.




Personal Skills Development
Personal Emblem Project

Objective: Make a personal emblem with pictures depicting your values and
write your own mission statement.

Due Date:

What it needs to include:

Emblem

- 6 Parts

- Each should be of a value important to you

- Label the different parts and explain why they are values to you on the back

of your emblem
-  Examples:
Yo ‘ W&

0 Leadership
Responsibility
Independence
Friendship/Family
Sports/Fitness
Music

Goals

Oo0o0oo0o0oo

Mission Statement
- Your philosophy of how to carry out life’s purpose
- Should be no more than three sentences and should reflect your values
-  Example:
“ 1 will follow through on the goals | set for myself. 1 will keep my family first,
and will always strive to be a role model for others.”

Grading:

You will be graded on

Completeness

- Do you have the required parts of the emblem?
- Do you have a sufficient mission statement?
Neatness

- Did you take the time to do this project well?

- Didyou use color?

- lIsitlegible?

NOTE: The emblem must be colored and you must explain your 6 values on the
back of your shield.
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FFA Bingo Questions

Questions

Answers on Spaces

Public law 740 created a federal charter that made FFA an
part of Agriculture Education?

Intracurricular

The list of guidelines that FFA members are expected to abide by.

Code of Ethics

The plow on the FFA Emblem represents.

Labor and Tillage

The 3 components of Agriculture Education SAE, FFA,
classroom
Events in the FFA that allow members to compete against other CDE’s

chapters.

The first step in the degree structure in the FFA and the degree for
first year members.

Greenhand Degree

The year Future Farmers of America began in Kansas City, MO.

1928

The colors of the FFA.

National Blue and
Corn Gold

The year the Future Farmers of America changed their name to the
National FFA Organization.

1988

The reason the Future Farmers changed their name

To respect the past
but represent
changes in Ag

The year Idaho joined the National FFA Organization. 1929
The type of membership for supporters or past FFA members. Alumni
The symbol on the FFA Emblem that symbolizing progress in Rising Sun

agriculture and confidence for the future.

Our chapter president

Sarah McConnell

The highest degree a FFA member can earn.

American FFA
Degree

The name of the district that the Meridian FFA chapter belongs to.

Boise Valley District

The symbol on the FFA emblem that symbolizes labor and tillage.

Plow

The National FFA Center is located here.

Indianapolis, IN

The phrase Learning to Do, Doing to Learn, Earning to Live, Living
to Serve is known as what?

FFA Motto

Our Chapter Vice-President

Will Schumaker

Who wrote the FFA Creed?

E.M. Tiffany




The ear of corn on the FFA emblem symbolizes this. Common Ag Interest

Where the national FFA convention is held. Louisville, KY

Given to people who help the FFA chapter in many ways. Honorary
Membership

Our Chapter Secretary Shawna Orthel

The Pledge of Allegiance is the : FFA Salute

The symbol representing the sentinel. Clasping Hands

The highest degree given to a FFA member by the local chapter. Chapter Degree

Our Chapter reporter Lauren Schaffer

This year the FFA is celebrating its anniversary. 75"

The year the FFA creed was written. 1930

Our chapter treasurer Chris Leininger

The year the Smith-Hughes act was passed. 1917

The National Scope of the FFA is represented by.... Eagle

Where are Idaho’s State Career Development Events held? Moscow, ID @ the
U of |

The words on the FFA Emblem that represent their importance to FFA Agriculture

agriculture. Education

The act passed in 1917 that provided funds for agriculture education. | Smith-Hughes

Official Dress Black slacks
White Shirt
Zipped FFA Jacket

The year that girls were allowed to join the FFA organization. 1969

The number of pins allowed to be worn on the FFA jacket. Three

Celebrated in February during the week of George Washington’s FFA Week

birthday.

The year the Future Farmers of America merged with the African- 1965

American organization New Farmers of America.

The symbol that represents the FFA secretary. Ear of Corn




The acronym for Supervised Agriculture Experience. SAE

The symbol representing the FFA reporter U.S. Flag
The symbol on the FFA Emblem that represents wisdom and Owl
knowledge.

Our chapter sentinel Scott Thorton
Type of membership for FFA members in high school Active

The symbol representing the FFA treasurer.

George Washington

The FFA mission is to provide...

Leadership, Personal
Growth & Career
Success

The owl on the FFA emblem symbolizes this.

Wisdom and
Knowledge

The name of the FFA magazine.

FFA New Horizons




FFA History Highlights

Name

Date

Answer the following questions after reading about the history of the FFA.

Questions Answers
1. What is the name of the act passed by Congress in 1.
1917 that created vocational agriculture classes?

2. Who was the first FFA president? 2.
3. What was the name of the livestock show that 3.
agriculture students attended in 1926 and where was it
held?

4. When was the FFA organized? 4,

5. Why did the first FFA delegates meet in Kansas 5.
City, Missouri?

6. Who wrote the FFA creed and when was it 6.
adopted as the FFA creed?

7. Which state had the first Future Farmers club? 7.

8. What was the name (full name) of the agricultural 8.
student organization for African-American students?

9. When did the NFA and the FFA join? 9.

10. When were girls allowed into the FFA? 10.

11. Which chapter was the first chapter in Idaho to 11.
allow girls?

12. When did delegates adopt the blue corduroy 12,
jacket as the official dress?



13. When did the Future Farmers of America change
its name to the National FFA Organization? Why did
delegates vote to change it?

14. What is the current name of the national FFA
magazine?

15.Why is it significant that FFA was granted a
federal charter in 1950?

16. The national FFA convention was held in Kansas
City, Missouri from 1928-1998. Where is the
national convention held now?

17. Where is Idaho’s state leadership convention
held?

18. Where are the state Career Development Events
held in Idaho

19. When did Idaho receive an FFA charter?

20. Where is the current National FFA center located

13.

14.

15.

16.

17.

18.

19.

20.



To practice brotherhood, honor agricultural
opportunities and responsibilities, and develop those
qualities of leadership which an FFA member should
POSSESS.

To practice brotherhood, honor agricultural
opportunities and responsibilities, and develop those
gualities of leadership which an FFA member should
POSSESS.

To practice brotherhood, honor agricultural
opportunities and responsibilities, and develop those
qualities of leadership which an FFA member should
POSSESS.

To practice brotherhood, honor agricultural
opportunities and responsibilities, and develop those
qualities of leadership which an FFA member should
POSSESS.

To practice brotherhood, honor agricultural
opportunities and responsibilities, and develop those
gualities of leadership which an FFA member should
POSSESS.



FFA Knowledge Test

Personal Skills Development

Name

Date

1. Write the FFA Motto (4 lines) (8 points): hint—Learning....

2. What is the aim and mission of the FFA (3 parts) (6 points)

, and

3. List the 5 main symbols on the FFA emblem and what they stand for. (10 points)

Symbol Meaning
A.
B.
C.
D.




4. What are the three components needed to make a complete agriculture education
program? (3 points)

5. List 2 good reasons to join the FFA (4 points).

6. Explain what “intracurricular” means when referring to the FFA. (2 points)

7. What is considered “Official FFA Dress?” (4 points)

8. Why did the “Future Farmers of America” change their name to “The National FFA
Organization?” (2 points)

9. Where is the national FFA convention held (we have two teams going there in October)? (1
point)



10. Match the letter on the right with the correct definition on the left. (1 point each)

1.

2.

10.

11.

12.

13.

14.

15.

16.

17.

18 .

19.

20.

degree for first year members

The year Idaho joined the national FFA
wrote the FFA creed

list of guidelines for FFA members

our FFA district

highest degree in the FFA

type of membership for high school students
FFA’s anniversary this year

name of the act that provided funds for
vocational education

The year the FFA began
The year girls joined the FFA
celebrated in February

number of pins worn on the outside of jacket

membership for helpers of the FFA
membership for past members

competitive events that allow members to
compete with other chapters

highest degree at chapter level

colors of the FFA

the FFA salute said at the end of every meeting

the year African-Americans joined the FFA

. National Blue
Corn Gold
b. American

job)

. 1929

(@]

o

. 1928

Alumni

@

=h

Greenhand

. FFA week

= N (o]

. E.M. Tiffany

Code of Ethics

j. 1969
k. three
I. Smith-Hughes

m. Honorary

n. Chapter
0. Boise Valley

p. 75th

g- 1965

=

. Pledge of Allegiance

s. Career Development
Events

Active

:—F



Extra-credit:

Name the member serving in each of our chapter offices and what symbol represents their office.
(1/2 point each blank)

Name Symbol

President

Vice-President

Secretary

Treasurer

Reporter

Sentinel




The FFA Organization

Name

Date

1. What is the FFA Salute?

2. What does intracurricular mean?

3. What are the 4 types of FFA membership? a.

4. \Who can be an active member?

5. What district does the Meridian Chapter belong

to?
6. What are the 4 levels of degrees available in a.
the FFA?
b.
C.
d.

7. What is the FFA motto?

8. What anniversary is the FFA celebrating this
year?

9. Who can be an Honorary FFA member?

10. Who can be FFA Alumni members?

11. Who can be collegiate FFA members?




12. How many pins can be worn on the
outside of the FFA jacket at a time?

13. When is National FFA Week?

14. What is the FFA Code of Ethics?

15. Who is our chapter president and what
symbol represents the office of president?

16. Who is our chapter vice-president and
what symbol represents the vice-pres.?

17. Who is our chapter secretary and what
symbol represents the secretary?

18. Who is our chapter treasurer and what
symbol represents the treasurer?

19. Who is our chapter reporter and what
symbol represents the reporter?

20. Who is our chapter sentinel and what
symbol represents him?

21. What is official FFA dress?
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Advisor’s Guide to personal growth and leadership development

Lesson Number: RNH.10.1

Running Effective Meetings

Purpose:

The purpose of this lesson is to help students understand how to
organize and manage effective meetings.

[
Quick Reference: . .
: : Directions:
Time Required:
Two 60-minute periods Describe the value of effective meetings.
Objectives: 1. Share with students the following information about meetings:

After completing this lesson,

students should be able to: a. During meetings members have the opportunity to

|. Describe the importance of well- get involved in the operation of the organization and
run meetings. develop a sense of ownership.

2. ldentify the elements of a well-run b

meeting, All meetings must have a purpose because people are

2 Bl s fperenes of busy and maintain full schedules.

executive committee meetings and
what should be accomplished
during executive committee
meetings. 2.
4. Develop effective meeting agendas.
5. Define the four main objectives of
parliamentary law. 3. Follow up with students by asking them how they felt about it
6. Describe how to properly set up a and if it made them want to attend another activity sponsored

meeting room. by that group.

c. Poorly planned or useless meetings build dissension
and resentment among the members of a group.

Ask students if they have ever sat through a poorly organized
meeting or event.

Materials:

v/ Writing surface
v/ Writing utensil
v/ Scissors

v/ Paper clips 5. Brainstorm with students the types of things they like to
L7 ?araphema"a include in meetings and encourage them to work these types
(7 QL) s METE of activities into their agendas throughout the year (examples:

7 RIRTRHIO L — s e Gl guest speakers, recreational activities, refreshments).
v/ RNH.[0.1.AS.B — one per student

4. Indicate that planning good meetings takes time and effort,
but failure to do so may result in turning people away from an
organization.

v,

;Z & ) ‘
C I LESsON: RNH.IO.I)
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Running Effective Meetings

Explain that all meetings should have a specific purpose and help them understand that the executive
committee should meet in advance to plan a well-run meeting.

6. Explain to students that meetings should have a specific purpose in order to keep members engaged.
Some of these purposes might be:

a. Conducting the business of an association or organization

b. Providing educational opportunities for members

c. Helping members develop leadership and personal skills

d. Providing social activities or entertainment for members

e. Recognizing the outstanding work of members

f.  Getting reports on events or activities that are being planned

7. Discuss the importance of planning effective meetings in advance so that people can work them
into their schedules and so that the time spent in the meeting is of value to the members.

a. Lead students to the connection that for these reasons, FFA chapters develop an annual
program of activities.

8. Explain that prior to each scheduled meeting the executive committee should meet to develop the
agenda and prepare any necessary officer and committee reports.

a. All assignments should be made (refreshments, special guests, recreation, etc.).
b. All of the officers and the advisor should attend executive committee meetings.

c. Committee chairs may also be included, especially those whose committees are reporting at
the upcoming meeting.

Provide students with the tools to create a sample agenda.

9. Advise students that the meeting agenda should be posted in the meeting room several days prior to
the meeting so that members can see what will be addressed. The agenda could also be distributed
to members electronically.

10. Help students understand that an agenda should follow an established order of business. Provide
each student with a sort packet, created from RNH.10.1.AS.A, and a copy of RNH.10.1.AS.B,
to create a framework for an order of business. See RNH.10.1.AS.A for directions to create sort
packets.

11. Tell students that they will work in groups of two to organize the items of business in the sort
packet into an order of business on RNH.10.1.AS.B. They will have two minutes to sort the items.

<2 LESSON: RNH.IO.I>
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Running Effective Meetings

12. After two minutes, have the students share where they believe each item is placed in the order of
business. As students share, record the items on the writing surface. Provide guidance so that
students know the correct order of business as indicated on RNH.10.1.AS.A.

13. Have students record the order of business on paper once the order of business is finalized on the
writing surface. Describe that the order of business can be modified to meet individual chapter
needs.

Introduce the following guidelines for conducting effective meetings. A Motion e-Moment® may be used to
help students grasp the information. Motion suggestions are provided in parentheses.

14. Explain to students that there are certain guidelines to follow for meetings in order to keep
members engaged and updated on the program of activities of the organization.

a. Always use a prepared agenda (mimic writing with one hand in the palm of the other hand).

b. Use correct parliamentary procedure and official FFA ceremonies where appropriate (mimic
tapping a gavel two or three times).

c. Iftime allows, adjourn for brief committee meetings, then reconvene (point to your wrist, as
if a wrist watch were there).

d. Review the monthly calendar of events (mimic flipping through pages as if the imaginary
pages were a calendar).

e. Try to meet at the same time and day of the week on a consistent basis (with one index
finger, point to the palm of the other hand repetitively).

f. Include a student-planned program. Members might find interesting presenters from the
following groups: school staff or students; university faculty or staff; FFA alumni members;
state FFA officers; employers; parents and other community members (point both thumbs to
the chest to represent a member-planned meeting).

g. After the meeting, offer a recreational event planned by students, such as bowling, skating,
basketball, volleyball, softball, swimming, movies, bonfire, refreshments, etc. (make the
motion of swinging a bat).

<3 LESSON: RNH.IO.I>
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Running Effective Meetings

Introduce the concept of parliamentary procedure by defining the four main objectives of parliamentary
law.

15. Explain that effective meetings take into consideration the rights of the minority and yet follow the
rule of the majority.

a. This means that everyone has a chance to participate and present their ideas, but that the
majority will make the decisions.

16. Ask students if they know what this set of rules, or law, is called. Lead them to the phrase,
parliamentary procedure or parliamentary law.

17. Record the following main objectives of parliamentary law on the writing surface:
a. Focus on one item at a time.
b. Extend courtesy to everyone.
c. Observe the rule of the majority.
d. Ensure the rights of the minority.

18. Have students record these objectives of parliamentary law on notepaper. Read through them as
a class and ask students what they think each means. Provide guidance and explanation for any
misconceptions.

Show students how to set up a meeting room. Use the chapter paraphernalia as a visual to help students
conceptualize where each officer should be stationed.

19. Explain that the meeting room arrangement affects how effectively the meeting will operate.

a. A properly furnished meeting room will add dignity to the function and instill pride in the
members.

20. Ask students to think about what we use in FFA chapter meetings as a tool to setting up the meeting
room. Lead them to paraphernalia (officer station markers).

21. Ask the students which officer is responsible for the proper arrangement of all meetings. Lead
them to the sentinel.

22. Provide students a copy of RNH.10.1.AS.C and have them fill in the correct officer as the instructor
places the correct paraphernalia items around the room.

23. Start by identifying the front of the room and ask students which officer should be stationed at the
front of the room. Place the President’s station marker at the front of the room and have students
record “President” in the correct space on the activity sheet.
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24. Continue with the remaining offices. Refer to the current Official FFA Manual for the correct
placement of officers. The instructor may wish to create a mnemonic to help students remember
where each officer station is located in reference to the front of the room.

Extend thinking about effective meetings.

25. If time allows, use the “Meet, Critique, but Be Discreet” activity, RNH.10.1.AS.D; and
RNH.10.1.AS.E to extend thinking about effective meetings.

Connection Questions:

1. Where have I seen effective meetings take place?
. What made these meetings effective?

. Where have I seen ineffective meetings take place?

2

3

4. What made these meetings ineffective?

5. How will our organization benefit from effective meetings?
6

. What are some steps to ensure effective meetings take place?

( 5 LESSON: RNH.IO.I>
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LifeKnowledge Connections

Precept(s) Addressed:
Action
A3. Plan effectively.

Relationships
Bl. Practice human relations skills including compassion, empathy,
unselfishness, trustworthiness, reliability, and listening.

Awareness
E2. Perform leadership tasks associated with citizenship.

Mental Growth
J1. Think critically.

Communications
M5. Operates effectively in the workplace.

LK Lesson Suggestion:
MS.30 — Identifying Important Skills for all Careers
. MS.46 — Identifying Planning Skills
HS.5 — Leadership Styles
HS.7 — Using Your Community as a Laboratory for Learning
HS.41 — Understanding the Use of Time
HS.68 — Defining Roles on Teams
HS.81 — Decision Making in Groups
AHS.26 — Mobilizing Others to Action
AHS.33 — Aligning Activities to Mission and Vision in Groups
AHS.34 — Strategic Thinking and Planning
AHS.42 — Responsible Citizenship
AHS.44 — Organizational Planning
AHS.47 — Creating Engaging Chapter Meetings

(6 LESSON: RNH.IO.I)
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Order of Business Sort Packet

Directions to instructor: Cut out each bulleted item, mix up, and secure with a paper clip. Create a
sort packet for each student.

*  Opening Ceremony
e  Minutes of the Previous Meeting

* Officer Reports

President — executive committee meeting, appearances, etc.
Vice President — update on Program of Activities progress
Treasurer — financial report, budget update

Reporter — public relations update

O O O O O

Sentinel — equipment repairs, clean-up crew schedules, meeting
set-up crews, etc.
o Others

* Program (for example: guest speaker)

* Unfinished Business (a great opportunity for committees to meet)
* Committee Reports

* New Business

* Special Ceremonies (if any)

* C(Closing Ceremony

* Adjournment

* Entertainment, Recreation, Refreshments

<7 LESSON: RNH.IQI)
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Date:

Order of Business

Place each item in the order it should occur to create a meeting agenda.

10.

11.

<8 LESSON: RNH.IQI)




nnnnn g Effective Meetings RNH.I10.1.AS.C

Meeting Room
Arrangement

O Ehy @
| |ooog
OQ0QQ
| | guug =




Running Effective Meetings
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RNH.10.1.AS.D

Meet, Critique,
but Be Discreet

/
Quick Reference:

Time Required:

I5 minutes to introduce students to
the activity; a two-hour commitment
by students outside of class time; 30
minutes to discuss students’ evaluation
findings

Materials:

v/ Copies of RNH.10.1.AS.E —
one per student

Teacher Preparation:

Consider local community
organizations where students can
carry out this activity. The instructor
may wish to contact community
groups to begin the process for
students, or to provide students
with a list of meeting times.

C 10 LESSON: RNH.IQI)

Purpose:

The purpose of this activity is to enhance meeting planning skills by
observing and evaluating a community meeting.

Directions:

1. Announce to the class that as a way of enhancing their
meeting skills, they have the opportunity to attend and
evaluate a community meeting. Establish criteria for an
appropriate meeting. Sample criteria may include:

a.

The meeting must be of an organization with consistent
meeting policies.

The meeting must provide an agenda or program.

Students need to contact the group’s leaders prior to
attending the meeting.

Students must provide their own transportation;
encourage students to attend in small groups (in
official dress or chapter t-shirt).

Students must have the meeting approved with the
teacher before attending.

2. Brainstorm community meetings that would be appropriate
(school board, city council, county commission/supervisors,
agricultural organizations such as Farm Bureau, etc.).

a. Newspapers usually list upcoming meetings. Have

students check for possibilities.

3. Distribute and review RNH.10.1.AS.E, “Community Meeting
Observation.”

4. Discuss appropriate observation behavior.



Running Effective Meetings RNH.10.1.AS.D (cont,)

L

Meet, Critique, but Be Discreet

5. Have students role-play unexpected situations, such as being asked to introduce themselves at the
meeting or being asked their opinion on an issue.

6. Set a due date near the end of the grading period.
7. At or near the due date, discuss the students’ observations.

8. Discuss what types of modifications students can make to improve the FFA chapter’s meetings.

C Il LEssON: RNH.IQI)
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Name:

Date:

Community Meeting Observation

Name of group or organization observed:

Date of meeting: Location:

Starting time: Ending time:

Attach a copy of the agenda or program.

1. Explain the items on the agenda/program and how the meeting was conducted.

2. Describe the role the members or leaders played during the meeting.

C 12 LEssON: RNH.IQI)
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L

Community Meeting Observation

3. Describe the role you played in the meeting.

4. What leadership styles/activities did you observe? Describe the names and titles of people in
leadership roles you observed, the leadership styles they demonstrated, and activities they led.

C 13 LESSON: RNH.IQI)
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Community Meeting Observation

5. What did you learn from attending this meeting?

6. Describe how the meeting was run.

7. What suggestions do you have for improving this meeting?

C 14 LessoN: RNH.IQI)




National FFA Organization National Chapter Awards
Chapter Quality Standards

Program Contact:
nationalchapter@ffa.org
317-802-4402

The National Chapter Award program recognizes chapter's development and the use of a written
Program of Activities (POA) that addresses quality standards in three divisions.

Division | - Student Development
Includes personal and group activities that improve life skills and address quality standards in:

Leadership activities that help the individual develop technical, human relations and
decision-making skills to enhance personal growth.

Healthy lifestyle activities that promote the well-being of students, mentally or physically, in
achieving the positive evolution of the whole person.

Career Success activities that promote student involvement and growth through agriculture
related experience and/or entrepreneurship.

Scholarship activities that develop a positive attitude toward lifelong learning experience.
Personal growth activities are conducted that improve the identity and self-awareness of
FFA members. These activities should reflect FFA members’ unique talents and potential by
reinforcing their human and employability skills. The activities should strive to enhance the
quality of life and contribute to FFA members’ life goals and development.

Division Il - Chapter Development
Includes activities that encourage students to work together and address quality standards in:

Chapter recruitment activities conducted to increase agricultural education enroliment
and/or FFA membership and encourage greater participation.

Financial activities conducted to encourage thrift and good financial management among
members through earnings, savings and investments.

Public relations activities conducted to promote a positive image and inform students,
parents, school officials and community about chapter and member accomplishments.
Cooperation activities conducted to develop teamwork and cooperative skills among
chapter officers, committees and members.

Support group activities conducted to develop and maintain positive relations among the
FFA, parents, community leaders and industry.

Division Il - Community Development
Includes cooperative activities with other groups that make the community a better place to live and
work and address quality standards in:

Economic development activities conducted to improve the economic welfare of the
community.

Environmental activities conducted to preserve the natural resources and develop more
environmentally responsible individuals.

Human resources activities conducted to improve the welfare and well-being of members
and citizens of the community.

Citizenship activities conducted to encourage members to become active, involved citizens
of their school, community and country.

Agricultural promotion activities are conducted to promote agriculture and/or agriculture
education to help the public become better informed and understand the importance of
agriculture in their daily life.
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LESSON 11 « Perspectives on Leadership

Objectives:
Students will:
» define leadership and judgement and what role they play in the leadership process.

» brainstorm and identify leadership traits.
» recognize and identify leadership styles in others as well as in themselves.

Background:

A “Leader” is defined as “one who influences the behavior of others and helps them reach
their common goals and objectives. The leader may direct or guide people into action with a
resulting change or improvement in knowledge, skill, or attitude” (Ford & Blanchard, 1993).
Leadership can be defined as “a process that assists an individual or group to identify goals
and objectives and to achieve them.” Outdoor leadership means that “the setting and
program focus are directly related to the natural or cultural environment” (Drury and Bonney,
1992).

What would you expect of an outdoor leader? Your list might include friendly, easy to get
along with, both interested and excited about the program. The person should have a good
basic understanding of the terrain, the weather, and the potential hazards of the activity.
The leader should be aware and concerned about environmental issues and should role
model and teach “Leave No Trace” practices. The leader should understand basic psycho-
logical and physical needs. A high level of knowledge, skill, and experience in the activity is
needed. Knowledge and experience with backcountry first aid and search and rescue are
appropriate skills for a leader. The leader should also be able to assume responsibility for all
aspects of the trip including: navigating, preparing meals, putting up the tent, personal
sanitation practices, and ability to teach and guide others in mastering these responsibilities.
It is the leader’s responsibility to be aware of current changes in the pursued activity. An-
other important consideration is the leader’s willingness and ability to control and lead (or
teach) the group adequately.

The following activities provide opportunities for students to begin thinking about what
gualities and traits are important for people in outdoor leadership roles. They will be given a
scenario where they are engaged in learning a new and challenging sport and asked what
they would expect of their leader. Activity 4 provides a post-field trip exercise in applying
critical thinking and analysis skills where students are evaluating leadership traits and
gualities in their group that surfaced on the field trip.
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Activity 1: Qualities of an Outdoor Leader

Materials:
» chalkboard or flip chart

* markers and tape
» student handout: “Leadership Qualities and Traits”

Duration: 1 class period
Location: classroom

Procedure:

1. Divide the class into small working groups. Ask each group to select a recorder and a presenter.
Assign groups the following task: think of people in leadership roles locally, regionally, nationally,
and/or internationally. These leaders can be contemporary or historical. Brainstorm a list of 20
leadership traits or qualities you think are important. After generating the list, number them in order
of importance.

2. Reassemble for a large group discussion. Ask the presenter from each group to present the top
10 traits from their list.

3. After each group has reported the top ten traits, refine the list to reflect a 20-item master list.
Now pose the question, would you select the same traits and qualities for an outdoor leader of a
Wilderness expedition? Would the list change? As a large group, generate a master list of the top
five traits and qualities. Now prioritize the items on the list. Post the list in the classroom.

4. Present students with the student handout “Leadership Qualities and Traits.” Generate discus-
sion on how this list compares with the student generated list. Are the lists similar or very different?
Why?

Activity 2: Developing GOOD Judgement

Materials:
» student handout: “Developing GOOD Judgement,” pages 167-168.

Duration: 1 class period
Location: classroom

Procedure:
1. Ask students to read the handout “Developing GOOD Judgement.”
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2. Conduct a group discussion after students complete the reading assignment. Ask them to as-
sume they are expedition leaders responsible for the safety and instruction of a student group.

Discussion Questions:

A. Leadership on a backcountry trip in wildlands involves some of the same factors as an
expedition to a high peak in the Himalayas. What are the characteristics of your
role as leader?

Possible responses: e teaching skills e« logistics < safety ¢ communications

B. You feel a close connection to the land and want your students to adopt a Leave No
Trace ethic. How can you convey to them the desire to have a minimum impact?

Possible response:

. affective learning—experiencing the emotion

C. You would like to encourage students to develop good judgement. You have taught
them the skills they need. What can you do next?

Possible responses:

. Have them practice skills with you observing and giving them feedback.
Present them with real situations where they use their skills to make deci-
sions.

Examples of situations that can help develop judgement:

. Selecting a Leave No Trace campsite

. Planning a route for the day and estimating the time frame for that trip

. Finding a safe river crossing

. Dealing with a simulated first aid situation (make sure students understand it

is a simulation and not real)
Realistic situations could include:

. sprained ankle

. headache, nausea, dizziness
. cut

. approaching lightning

. unconscious person

D. You would like to develop a sense of unity and cohesion among your students. What
can you do to foster this?

Possible responses:
. Gather the group together in the morning before leaving camp and in the
evening after arriving in camp.

. Play games together.
. Share stories.
. Do activities that build trust, both by sharing ideas and feelings in a

noncompetitive environment and by doing activities demanding physical trust.
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Activity 2: Developing Judgement
STUDENT HANDOUT e Developing GOOD Judgement

Sue Giller’s thoughts on leading the all-women’s Ama Dablam Expedition, 1982, as reflected in a
series of letters to her friend Molly, published as the essay, Post Card in the anthology Rock and
Roses.

“Indeed, I never really comprehended beforehand how much being the expedition leader would
affect my participation in the climb. Certainly on my last two trips to the Himalaya | saw two distinctly
different styles of leadership. | was often critical of how certain things were handled, and | thought of
how | might handle those situations myself (better, of course). Now that | personally feel the burden
of leadership, | begin to see how it changes the perspective of the leader about what is taking place
on the trip. | am no longer just “one of the gang” but an embodiment of some unnamed and un-
earned “authority”, both within the group and to the Sherpas and the Nepalese government. | can

no longer act only on my own desires. There is something here much bigger than me.

“I thought my job would largely entail logistics—all those detailed lists of equipment and food,
budget projections, and timetables for the movement of people and material on the mountain. Yet |
never predicted how all-consuming this attention to logistics would become. | now feel like a mobile
computer whose main function is to see that the correct load is at the correct camp in proper time to
be used by camps above.

“Because of my self-imposed perceptions of ‘leadership’ and ‘the role of the leader, | find myself
experiencing this trip in a totally different way from any of my other big expeditions.

“The other day, Lucy and | were making a carry from camp | to camp Il and we ended up traveling
together. We talked about a lot of things, including the difficulty of the route, the best way to rig the
fixed lines, how everyone was feeling about the food and each other, and what Lucy felt about the
climb and the others. Normally, as a team member, | would just voice my own opinions, enjoy the
time as a good gossip session, and not really think about the comments other than how they ap-
plied to me personally. This time, however, | found myself analyzing every comment, searching for
insight into how team members were feeling. | kept wondering: how does this affect the group
overall? Should | worry about so-and-so not liking someone else? What can | do about it? Are these
comments signs of unhappiness and discontent with the operations of the trip or just normal grous-
ing? How will all of this affect the achievement of the summit, our success as an expedition? Will
Lucy take what | say as just a comment from a fellow climber, or will it be ‘The Leader’ speaking?
We were no longer just two friends talking.

“I am extremely concerned with maintaining the elan on the team—its spirit and unity as a force
helping us work together for the summit. As one of the climbers on other trips, | also worried

(Continued on next page)

Page 167




SOCIAL STUDIES *
Leadership Skills

continued:

about the sense of unity within the team, but | usually felt it was not my ‘job’ to try to maintain this
unity, other than during my own one-to-one interactions with the other climbers. | am not the world’s
most communicative person, but | feel that the answer to resolving intergroup problems lies in open
communications. It is the role of the leader to expedite discussions and to help relieve tensions by
serving as a channel for the exchange of feelings among people.”

Sue’s comments here illustrate the different demands on the leader of a group. The climb of Ama
Dablam was successful—all eight women made it to the top without the help of sherpas and no one
was hurt. There was relatively little conflict between climbers and the weather was threatening, but
not stormy.
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Activity 3: Leadership Traits

Materials:
» student handout: “Leadership Qualities and Traits,” page 171.

Duration: 1 class period
Location: classroom

Procedure:
1. This activity is best done after a field experience. If you are using lessons from the
FIELD EXPERIENCE strand, this activity will compliment those lessons.

2. Before the activity, make two lists of leadership traits and personal qualities observed during the
trip. Pick out at least one positive and one negative quality for each participant.

3. Divide the group in two and give each group a list of observed traits of the other group.

4. Split the groups up for a predetermined length of time (30-45 minutes) to do the next two tasks
(#5 and #6).
5. Ask each group to match one of the traits with a member of the other group and give an example
when the group member exhibited the quality in a positive way.
6. Ask each group to review the traits on their list and discuss which traits were exhibited during the
trip.
7. Bring the groups back together to discuss what positive traits they found in the other group and
what negative traits were offered within their own group.
8. Wrap up the discussion with an emphasis on:

a. The importance of observing leaders and working on improving ourselves

b. The importance of self-analysis

c. We all have both positive and negative traits

Credit:
The Backcountry Classroom, Lesson Plans for Teaching in the Wilderness, Jack K. Drury and
Bruce F Bonney

Evaluation / Follow-up / Extension

. Ask students to select an outdoor leader, either contemporary or historic to conduct
research on. Prepare a research paper describing the adventure, expedition, or outdoor
pursuit, the inherent risks and challenges, and traits and qualities the leader possessed.
Students will also present this information to the class using props and other teaching
aids.
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Career Options:
» instructor for NOLS, Outward Bound, or other outdoor experience, expedition leader, environ-
mental educator, Wilderness ranger.

References:
» Leadership and Administration of Outdoor Pursuits, Phyllis Ford and Jim Blanchard.

e The Backcountry Classroom, Lesson Plans for Teaching in the Wilderness, Jack K. Drury and
Bruce F. Bonney.
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Activity 3: Leadership Traits
STUDENT HANDOUT

Leadership Qualities and Traits

Personal Qualities:  poise, cooperative attitude, self-discipline, tolerance, patience, concern for
others, neat appearance, physical fithess, dependability, willingness to learn, communication skills,
integrity, promptness, self-confidence, enthusiasm and initiative.

Leadership Traits:  Qualities recognized as desirable in a leader:

. Achieves objectives

. Understands participants’ needs

. Gets along with participants

. Is resourceful

. Gains confidence of participants

. Has the ability to analyze problems

. Is adaptable to situations

. Has the ability to arouse and develop interest
. Leads without dominating

. Has the ability to handle disciplinary problems
. Has the ability to inspire others

. Has the ability to lead informally

. Encourages participant leadership

. Has the ability to plan and organize

. Observes rules and regulations

. Takes proper care of equipment and property
. Uses time effectively

. Is safety conscious, but permits freedom of adventure
. Has the ability to serve as a role model

Credit:
The Backcountry Classroom, Lesson Plans for Teaching in the Wilderness, Jack K. Drury and
Bruce F Bonney.
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Teacher Checklist for Planning Field Experience
NOTE TO THE TEACHER/OUTDOOR LEADER:

Listed below is a series of questions you can review before teaching the lessons. Careful
planning for a successful field experience is essential for student safety and a positive out-
come.

» Is the special project relevant to the discipline objectives of the class/program?

* How does the project fit into the curriculum? Have the expected learner outcomes from
accomplishing the project been established?

* What are the interdisciplinary connections?

* s the project relevant to the students’ personal experiences?

* Is the project student-driven?

*  Will student motivation and ownership be generated by undertaking the special project?

» Do students possess the cognitive and skill levels necessary for accomplishing the
project?

«  Will the project include a diversity of learning techniques?

* Have the means of student evaluation been determined?

» Are there any legal considerations or potential insurance problems?

* Will students need to leave the school grounds to complete their special project?

*  What special arrangements will need to be made? (Transportation, special passes,
parental permission, guest lecturers, special facilities/space, use of special equipment
such as computers or telephone, volunteers, chaperones, etc.)

» Has the time frame for the special project been outlined? (When will the students work
on their special project? Will students need time outside of class?)

« Will any publicity need to be generated for the special project? If so, have the means to
publicize the project been determined?

* Inthe case of long-term projects, who will be responsible for sustaining the project after
the original participants have left?

* Have you contacted the appropriate administrative organization? What special restric-
tions apply? Are they available to make a presentation to the group?
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5 Degrees Quiz

1. The first degree a member can earn is the
a. Discovery
b. Greenhand
c. Chapter
d. State
e. American

2. In order to obtain the degree a member must earn $150 from an SAEP.
a. Discovery
b. Greenhand
c. Chapter
d. State
e. American

3. A member must have at least one year of ag class to qualify for the
degree.

Discovery

Greenhand

Chapter

State

American

Pop o

4. The highest degree that a member can earn is the
a. Discovery
b. Greenhand
c. Chapter
d. State
e. American

5. A member must have at least 2 years of ag classes to qualify for the
a. Discovery
b. Greenhand
c. Chapter
d. State
e. American

6. Which degree can only be earned after you complete high school?
Discovery

Greenhand

Chapter

State

American

Pop o



7. In order to receive the
abilities.

Discovery
Greenhand
Chapter

State
American

Pop o

8. In order to receive the
SAEP

a. Discovery

b. Greenhand

c. Chapter

d. State

e. American

9. In order to receive the
SAEP.

a. Discovery

b. Greenhand

c. Chapter

d. State

e. American

degree you must demonstrate 5 parliamentary

degree you must have earned $1000 in your

degree you must have earned $7500 in your

10. After participating in 5 activities above the chapter level you may qualify for the

a. Discovery
b. Greenhand
c. Chapter
d. State

e. American

11. To receive the

school.
a. Discovery
b. Greenhand
c. Chapter
d. State
e. American

degree you must have had a “c” average in high

12. You must understand the FFA Code of Ethics before you may earn the

a. a. Discovery
b. Greenhand
c. Chapter

d. State

e. American



13. You must have taken at least 3 years of ag before qualifying for the
a. Discovery
b. Greenhand
c. Chapter
d. State
e. American

14. After participating in one FFA activity, a member may qualify for the
a. Discovery
b. Greenhand
c. Chapter
d. State
e. American



FFA DISCOVERY DEGREE APPLICATION

As you complete each of the following requirements for the FFA Discovery Degree,
place a check in the box and write the date on the line to the right.

Name: Date Submitted:

Chapter Name:
Date Due:

Requirement Date Completed

o I am, have been [or will be] enrolled in an
Agricultural class for at least a portion of the school
year while in grade 7 or 8.

List Class Name

mi I have paid FFA dues to be a member at the local,
State and national levels. (date paid)

O I have participated in at least one local FFA chapter activity
Outside of scheduled class time.
List Activity
mi I have knowledge of agriculture-related career,

ownership and entrepreneurial opportunities.

mi I am familiar with the local FFA chapter
Program of Activities

Having met these requirements, I hereby submit this application for the
FFA Discovery Degree.

Member’s Signature Date

FOR CHAPTER USE

I/We have reviewed this application and certify that the candidate has met the requirements and will
be awarded the FFA Greenhand Degree.

Chapter Leader’s Signature Date

FFA Advisor’s Signature Date

The FFA Discovery Degree will be awarded on




GREENHAND FFA DEGREE APPLICATION

As you complete each of the following requirements for the Greenhand FFA Degree,
place a check in the box and write the date on the line to the right.

Name: Date Submitted:

Chapter Name:

Date Due:
Requirement Date Completed
o I am enrolled in an agricultural class
List Class
mi I have satisfactory plans for a supervised agricultural experience
Program (SAE). Attach SAE plan
mi I have learned and explained the FFA motto.
o I have learned and explained the FFA salute.
mi I have learned and explained the FFA creed.
m I have described and explained the meaning of the
FFA emblem and colors.
O I understand and have explained the FFA Code of Ethics
And proper use of the FFA jacket.
o I have demonstrated and understanding of the organization’s

History, the chapter constitution and bylaws, and the chapter
Program of Activitites.

] I own or have access to the Official FFA Manual
or the FFA Student Handbook.

Having met these requirements, I hereby submit this application for the
Greenhand FFA Degree.

Member’s Signature Date

FOR CHAPTER USE

I/We have reviewed this application and certify that the candidate has met the requirements and will
be awarded the FFA Greenhand Degree.

Chapter Leader’s Signature Date

FFA Advisor’s Signature Date

The Greenhand FFA Degree will be awarded on




CHAPTER FFA DEGREE APPLICATION

As you complete each of the following requirements for the Chapter FFA Degree,
place a check in the box and write the date on the line to the right.

Name: Date Submitted:

Chapter Name:
Date Due:

Requirement Date Completed

o I hold the Greenhand FFA Degree and have completed
Two semesters of agricultural course work.

o I have a satisfactory SAE program in operation.
Attach a description of your SAE program.

i I have earned and productively invested $150 or worked at
Least 45 unpaid hours outside of class time in an SAE program.
Attach SAE records that illustrate this achievement.

o I have effectively led a group discussion for 15 minutes.
When: Topic:
i I have demonstrated five procedures of parliamentary law.
List 5 procedures below:
1.
2.
3.
4.
5.
o I have performed 10 community service hours
Activity performed:
i I have shown progress toward individual achievement in the FFA

Award program. (List Awards Below):

o I have a satisfactory scholastic record
(List Award GPA)

Having met these requirements, | hereby submit this application for the Chapter FFA Degree.

Member’s Signature Date

FOR CHAPTER USE

I/We have reviewed this application and certify that the candidate has met the requirements and will
be awarded the FFA Chapter Degree.

Chapter Leader’s Signature Date

FFA Advisor’s Signature Date

The FFA Chapter Degree will be awarded on




Name of Candidate Chapter:

STATE DEGREE CHECK LIST - Idaho

Applicant must meet 80% - 9 of 11 of the requirements below

CRITERIA APPLICANT VERIFICATION DISTRICT SIFTING
RECORD BOOK REVIEW - (the following are review sections related to the AET Complete Record Book Report, (printed
by students in the AET program reports section & select complete record book report in FFA Award Section). Degree
candidates may also present online record books for sifting purposes. Select agreement to each of the following
statements.
I.  INVENTORIES
1. Do expenses and current inventory values relate to appropriate project values? (Section F — for each project) Yes or No Yes or No
2. Does current inventory of SAE projects not complete in the evaluation year carryover from previous year at Yes or  No Yes or  No
ending value? (Section F — for each SAE to review values beginning to ending next year)
Il. BALANCE SHEET
3. Does a cost value of non-current assets and depreciation selected illustrate appropriate values (Section H -
non-current assets and depreciation)? Also, does the balance sheet reflect accurate cash values and Yes or No Yes or No
appropriate non-current inventory assets and loans (Section I - review sections of balance sheet)?
ll. BUDGETS
4. Do.es the budgeting sheets reflect applicable values and descriptions of applicable projects (See section F Yes  or No Yes  or No
prior to each SAE)
IV. SAE AGREEMENTS / PLAN
5. Does_ the agrgement I plan for each SAE reflect appropriate descriptions and have validated signature (See Yes or No Yes  or No
section F prior to each SAE)
V. SAE JOURNAL
6. SAE Related journals such as caring for projects, time invested, animal births/deaths, and other records of the Yes or  No Yes or  No
experience are recorded. (Section F — Journal entries related to SAE)
Vl. ADDITIONAL CRITERIA
7. Are records of expenses reasonable to the project? (Section F - Income and Expense Detail) Yes or No Yes or No
8. Are values of income / expenses reasonable to the project? (Section F - Income and Expense Detail) Yes or No Yes or No
9. Does t!mlng of income and expenses represent appropriate time periods? (Section F — Income and Expense Yes  or No Yes  or No
Detail)
10. Does the student’s class journals represent reasonable representation of class learning (Section B. — Class Y
. . es or No Yes or No
related journal entries)
11. Does the student’s FFA activity journals represent reasonable representation of appropriate activities (Section Yes  or No Yes  or No
C,D and E - Journal pages)
Agreed by- Date
Student Name Student Signature
Checked by- Date
Teacher Name Teacher Signature
Checked by- Date
Evaluator Name Evaluator Signature

(Circle One) APPROVED NOT APPROVED



Agricultural Science and Technology
Personal Skills Development-Ag 410
Unit 3: Leadership Skills Development

Unit Objectives:

1. Demonstrate skills necessary to be an officer in organizations

2.  Demonstrate skills in meeting and/or introducing others

3. Demonstrate proper skills in presenting a good self image to the public

4.  Demonstrate communication skills using telephones, letter, memos, and verbal

conversation

5. Demonstrate skills necessary to work on committees effectively and efficiently
Evaluate characteristics of a good citizen
Participate in community service project

~No

Communication/Speech Standard(s) Met:
e Standard 6.1.1

Power Points
e Leadership
= Officer Duties
e First Impressions Part 1 & 2
e Life Knowledge HS 50
e Life Knowledge HS 55
e Planning & Implementing a Service Project

Student Handout
e How to Interact with Different Personalities
e Introductions Part 1 & 2
e Meeting New People
e Self Image Questionnaire
e Working in Committees
e Citizenship

Evaluation
e Citizenship Quiz (Included in LP)

Interest Approach
e Brainstorm with students a list of people that they believe to be good leaders. Discuss
with them the qualities that these people possess.

Teaching Content
e Review lesson plan on Citizenship
e Review lesson plan on communicating
e Review handouts on working in committees and interacting with different personalities
e Show the power points over several days



e Use the Self Image Questionnaire to begin a discussion on developing a positive self
image

Student Activities
e Students should practice shaking hands
e Students should practice introducing themselves to others and groups
e Complete Student Questionnaire
e Have a class discussion on what a good citizen is (reference Citizenship LP)
e Reference Communication Lesson Plan for further activities
e Discuss the importance of first impressions and how to make a first impression

References

e FFA Life Knowledge lesson planning materials found at: (Life Knowledge)



https://www.ffa.org/FFAResources/ffalearn/LifeKnowledge_Online/Pages/default.aspx

Unit Three - Leadership Skill Development
Table of Contents

3.00 Unit Three Unit Plan

3.01 Leadership Presentation (PowerPoint)

3.01 Officer Duties (PowerPoint)

3.02 First Impressions Part 1 (PowerPoint)

3.02 First Impressions Part 2 (PowerPoint)

3.02 How to Interact With Different Personalities
3.02 Introductions Part 1

3.02 Introductions Part 2

3.02 Meeting People

3.03 Self Image

3.04 Communicating with Customers (PowerPoint)
3.04 The Communication Process (PowerPoint)
3.04 Life Knowledge Communication Curriculum
3.05 Working in Committees

3.06 Citizenship

3.07 Planning and Implementing a Service Project (PowerPoint)

djr-c:\users\drumford\documents\__web\aee\ag 410 files\unit three leaderhsip skill development.docx



How to Interact with Different Personalities

Sanquine/Talkers

As Students: Like competition; love: games and hands-on activities, change of pace, variety,
contests; struggle with: routine and structure; Impulsive, physical, competitive

As Friends: Like spontenaity, not planning, like to excite their friends and dates with new and
different activities and places to go

As Family: Need plenty of space and freedom. Want everyone to have fun. Difficulty
following rules.

If dealing with Talkers:
Support their opinions
Be fast moving
Avoid conflict and arguments
Compliment them
Appreciate their cleverness and spontaneity
Focus on their behavior and performance not the finished product
Recognize their impact

Choleric/Achievers

As Students: Like structure and content clearly defined, want to know when they are on the
right track, strong sense or right and wrong, share in responsibilities of classroom, like rules,
thrive on routine

As Friends: Like planning ahead of time; like friends to be loyal, dependable, and on time

As Family: Enjoy tradition and celebrations; like to spend holidays with family; stability and
security important

If dealing with Achievers:
Support their goals and objectives
Recognize their ideas rather than them
Be precise, efficient, well organized
Provide clearly described options
Argue on facts not feelings



Melancholy/Thinkers

As Students: Prefer to work independently; like new ideas and concepts and interpreting them;
need immediate challenge; logical, theoretical, and curious

As Friends: Seem cool and without emotion, do not want complex relationships, talking about
their emotions causes doubt

As Family: Often seen as a loner because they like time to themselves; sometimes find family
activity boring, have trouble following rules that don’t make sense to them

If dealing with Thinkers:
Be thorough and well prepared
Compliment them on their efficiency, thought process, and organization
Demonstrate through actions rather than words
List advantages and disadvantages of a plan
Recognize the value and usefulness of their work
Only give deserved positive feedback
Acknowledge their ability to complete tasks independently
Avoid fake hoopla

Phlegmatic/Affiliators

As Students: Want to know their teacher really cares about them; like genuine human feedback;
like cooperation, turn off if conflicts arise; like working in groups; sensitive to rejection; need to
feel valued

As Friends: look for perfect love; enjoy writing notes; love romance; one on one talks

As Family: Like to be happy and loving; sensitive to family conflicts; need frequent reassurance
and sharing of feelings

If dealing with Affiliators:
Be warm and sincere
Show personal interest
Assume they will take everything personally
Allow them time to develop trust in you
Listen actively
Discuss personal feelings
Demonstrate that you understand how they feel
Frequently acknowledge their unique personal characteristics



Interview questions

Please complete the following questions. Be sure to be as detailed as possible. This will
become information for a future assignment.

Name: Address:
Phone Number:
Year in School:

Describe your parents or guardians.

Tell about your family:

Where were you born? Where have you lived? Please list and explain

Where have you traveled?

Explain your three favorite trips. Tell about them.

List your classes this semester:



Explain what you like the best about school:

Explain what you like the least about school:

What are your hobbies?

Explain your greatest accomplishment.

Describe your best friend.

Tell me about you favorite teacher.

Explain you favorite pet.

What are your three most important future goals? Be specific.

In your opinion, what are three most important qualities a person can have? Please give

examples....



Introductions

Collegiate years, with their abundance of social activities, afford the opportunity to
meet an extraordinary number and variety of people. It is very important to know
how to make introductions correctly and with ease.

The rules are not as stringent as they once were, but the following general rules
should be used:

= men are introduced TO women

= a younger person TO an older person

« a peer in another group TO a peer in your group

= a non-official person TO a person with a title or an office

Remembering names is important! Concentrate. First and last names should always
be used in an introduction. After meeting someone in a business situation or
someone older, use his or her last name until asked to do otherwise. If one can't
remember a name, she should just say so. Everyone understands an occasional
lapse.

Professional Introductions

Introducing people is one of the most important acts in business and social life, yet
many make introductions in a haphazard way. Here are some techniques to give you
the edge when making introductions:

e Stand Up

e Smile

- Always Shake Hands, and Firmly

- Make Eye Contact

- Repeat the Other Person’s Name

How to introduce a customer to your supervisor:

Look at and say the customer’s name first. Then look at your supervisor and say
her/his name. Example: “Mary Comfort Leonard, | would like you to meet our
department manager, Hannah Smith.”

How to introduce your supervisor to a job candidate:

Look at and say your supervisor’'s name first. Then look at the job candidate and say
her/his name. Example: “Eva Marie Dodd, | would like you to meet Hannah Smith,
who is a recent alumni of the University.”

Mention something that is of mutual interest. Example: “Ms. Anna Boyd Ellington,
our company president, is also a Delta Gamma.”

Seven Most Commonly Made Business Introduction Faux Pas

= Wearing your nametag on the left rather than the right side.

< Remaining seated rather than standing when someone approaches you.

< Not repeating the name of the person you have just met and using it at least once
during the conversation.

- For Men: shaking women’s “fingers”, rather than her hand.

< For Women: giving a “dead fish” handshake, rather than one that is firm. And not
shaking hands with business associates you meet outside a business setting —
shopping malls, grocery stores — as you would during a business session.



= Not giving your business card after an exchange of rapport.
= Business introductions not being based on rank rather than on gender.



lll. Meeting People

When meeting people both your nonverbal and verbal behavior help to define your social skills. Using
effective handshakes, good eye contact, and making the proper introductions show proper etiquette.

A. Handshakes are vital in social situations.

Develop a comfortable handshake and keep it consistent.

Handshakes should be firm, but not bone crushing or too soft.

Make a solid connection of the web skin between the thumb and forefinger.
The host or person with the most authority usually initiates the handshake.
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B. Eye contact is another critical factor when meeting people.

1. Eye contact increases trust.
2. It shows confidence and good interpersonal skills.
3. Eye contact shows respect for the person and business situation.

C. Proper introductions help to establish rapport when meeting people.

1. Authority defines whose name is said first. Say the name of the most important person first and
then the name of the person being introduced.
2. Introduce people in the following order:
younger to older
non-official to official
jJunior executive to senior executive
colleague to customer
untitled person to a titled person
man to a woman in an informal, non-professional setting
If same rank introduce one you know less to the one you know better
3. Keep the introduction basic.
4. Remember names for future reference
1. repeat the person’s name “Nice to meet you, Dr. Jones.” Try to use the name at least one
other time in the conversation
2. repeat the name in silently in your head
3. remember something interesting or unique about the person
5. Provide some information about the people you are introducing to clarify your relationship with that
person and to help start conversations
6. Use first and last names. Do not use first names in the following situations unless asked to do so:
1. To asuperior in one’s business
2. To a business client or customer
3. To a person of higher rank
4. To an older person
7. If you forget someone’s name, apologize briefly and wait for the persons involved to volunteer their
names. If you can tell the person your with has forgotten someone’s name, tactfully introduce
yourself and ask the other person for their name to save your acquaintance any embarrassment.
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How to introduce your supervisor to a job candidate:
Look at and say your supervisor’s name first. Then look at the job candidate and say her/his hame.
Example: “Ms. Dodd, | would like you to meet Tracy Carter, who is a recent alumni of the University.”

Mention something that is of mutual interest. Example: “Ms. Dodd, is our company president and also a
Delta Gamma.”

How to introduce your parents to a friend (less formal, but still use first and last names):
Address your parents first. Example: “Mom and Dad, this my friend Dan McKenzie. Dan these are my
parents Karen and Tom Jones.” “Dan is on the track team with me.”



DEVELOPING
SELF ESTEEM
AND A
POSITIVE
ATTITUDE
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WHAT IS SELF ESTEEM?

Self esteem is a state of mind. It is the way you think and feel about yourself. Having high
self esteem means having feelings of confidence, worthiness and positive regard for yourself. People
with high self esteem feel good about themselves. They feel a sense of belonging and security. They
respect themselves and appreciate others. They tend to be successful in life because they feel confident
in taking on challenges and risking failure to achieve what they want. They have more energy for
positive pursuits because their energy is not wasted on negative emotions, feelings of inferiority or
working hard to take care of or please others at the expense of their own self-care.

The amount of self esteem you have depends on many factors -- how you were raised, parental
attitudes, life experiences, etc. Sometimes people lose self esteem and feel bad about themselves
because of failures or disappointments in life, or because of the way others in their lives have treated
them. It is important to know that self-esteem can be gained at any time in life. Ideally, it happens in
childhood; realistically, most people have to cultivate it later in life.

Why develop Self Esteem?

The rewards of developing self esteem include being able to take risks, having positive
relationships, not being held back by fears and insecurities, pursuing your dreams and desires,
making good choices and reaching your goals.

This module will give you practical methods to change the negative thoughts and behaviors
that foster low self esteem and replace them with positive ones that build self esteem. Be sure to do all
the exercises and d Discuss them with your counselor.

Feeling good about yourself'is not a luxury; it is an absolute necessity!



WHAT CAUSES LOW SELF ESTEEM?

It is believed that low self esteem is caused, in part, by negative emotional responses.
Criticism, teasing, punishment and abuse, poverty, economic deprivation, failure in school and many
other factors affect our feelings of self-worth. Even race, religion, the media, culture and sex have an
influence on how we feel about ourselves.

When negative thoughts and feelings take root early in life, they can become powerful thought
patterns that form habits of thinking. Before long, we begin to think in ways that limit our growth and
self-development. We begin to doubt ourselves and feel dissatisfied. We become afraid to accept
challenges and feel unworthy, even when we do accomplish important things. The deeper these
thought patterns take root, the lower our self esteem falls, until we cannot envision what it is like to
feel good about ourselves.

YOUR SELF ESTEEM INVENTORY

Complete the following inventory, noting the areas in which your self esteem is strong and those that
need strengthening.

Words or Phrases that describe you in the following life areas:

Education

Work

Friends

Family

Physical Self

Emotional Self

Strengths/Talents

Partner/Mate

Spiritual Self

Personality

Major Sources of
Self Esteem

Self Esteem Questionnaire



1. What type of atmosphere/environment were you raised in: positive, negative, perfect, or
“contradictory?” Describe it.

2. What are some things you value about yourself?

3. Do you like yourself most of the time?

4. When do you feel best about yourself? Most fulfilled?

5. When do you feel “down” on yourself?

6. Choose an example from your life that fits a positive self esteem description. Recall in detail your
thoughts, feelings and behaviors.

7. Now choose a situation from your life that fits a negative self-esteem description. Recall in detail
your thoughts, feelings and behaviors.

Do you notice any change in your energy level, emotions, and bodily reactions when you think of the
more positive situation? Describe this.




Exercise: Personal Self Esteem Evaluation

The following exercise allows you to evaluate your self esteem using this scale:
5 = Always
4 = Most of the time
3 = Sometimes
2 = Rarely
1= Never

. I feel successful in my present work/school activities.
. I feel satisfied with my present work/school path.
. I consider myself to be a risk taker.

. I feel that continuing my education is important.
. I consciously look for the good in others.

. I can do most everything I put my mind to.

. I am comfortable in new social situations.

. I appreciate compliments from others.

9.1 feel comfortable speaking in front of others.
____10. I enjoy telling others of my success.

_____11.1 am an optimistic person.

_____12.1am goal-oriented.

_____13.1 am comfortable making decisions.
_____14.Tam in good physical condition.

_____15.T am respected by others for who I am.

_____16. I project a positive self-image.

_____17.1am an active listener.

____18.1like being responsible for projects.
_____19.Ienjoy controversial discussions.

____20.1 find obstacles challenging.

_____21.1am able to ask for help without feeling guilty.
____22.1can laugh at my own mistakes.

____23.1am responsible for my thoughts and actions.
24, T am direct when I voice my feelings.
_____25.Tam leading a balanced life.

____26.1am an enthusiastic person.

____27.1use eye contact when talking to others.
____28.1 genuinely like myself for who I am.
___29.1take criticism well and learn from it.
____30.Iexercise regularly and eat a balanced diet.
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Add up your points and put the total here:
You score indicates:
120 - 150 = Very high self esteem
90 - 119 = Moderately high self esteem
60 - 89 = Average self esteem
31 - 59 = Moderately low self esteem
0 - 30 = Low self esteem




DISGUISED LOW SELF ESTEEM

Self esteem is sometimes hidden by other behaviors used to compensate for the deeper-
rooted, more painful feelings we wish to avoid. Psychologists tell us that low self esteem often masks
itself under a false front of superiority, perfectionism, over-confidence, “niceness” or
“humbleness,” boastful or attention-seeking behavior, hyper-critical behavior or religious
fanaticism.

All of these behavior patterns are meant to shield us from the underlying feelings of sadness,
inferiority, self-hatred, fear or insecurity. They allow us to "compensate" for these unacceptable or
painful feelings by giving us a false sense of being "okay" or "right" or "better" than those around us.

Do you find yourself masking low self esteem with any of the behaviors mentioned above?
Describe certain behaviors you display that mask low self esteem:

PATTERNS OF LOW SELF ESTEEM

As you have learned so far, self esteem develops in childhood and forms patterns of thinking
and behaving. These patterns tend to reinforce self esteem, whether low or high, and become habits. In
some cases, these habits can be very destructive, causing us to feed and nurture feelings of low self
esteem even when there are no reasons for it. In other words, things in our lives may have changed
significantly since childhood, we may no longer be subject to the influences that contributed to our low
self esteem, yet we perpetuate it by our beliefs and behaviors. We keep our self esteem low when
we should be striving to raise it. How does this happen?

Low self esteem is perpetuated by our behaviors, thoughts and actions. Read the following list
and check those items that you think contribute to your low self esteem:

A lack of faith, both in myself, other people and the world around me.
____ A lack of purpose or meaning in my life.

A lack of goals to motivate and guide me.

____ Dependence on others for a sense of importance or meaning in my life.
____Failing to accept responsibility for my life and well-being.
____Failing to recognize, appreciate and reward myself.

____Adhering to false concepts and assumptions about myself.
____Feelings of negativity toward myself and others.

____Failing to develop my abilities and talents.

____ Comparing myself to others.

____Feeling I have to prove myself to others.

____Feeling a need to give in, please or agree with others to be accepted.
____Feeling I have to prove myself to others.

____Resisting, fretting or worrying about things I can do nothing about.
____Not allowing myself the freedom to make mistakes and fail.

____Not allowing myself freedom of self expression.

____ Being impatient, harsh or demanding of myself.



Exercise: Who Am I?

This exercise will help you explore yourself. Think about each question before you write
an answer, then write down whatever comes to mind.

1. Write three words that describe you:

2. How would you describe your self esteem at this time in your life?

3. What factors in your life have contributed to your self esteem?

4. What do you consider to be your greatest accomplishments in life?

5. How would your friends describe you?

6. What was the most positive message about yourself your parents gave you?

...the most negative message?

7. What do you like best about yourself?

8. Rate your level of self esteem by putting an "X" above your chosen response:

very low low  average above average high



WHAT CAN YOU DO ABOUT YOUR SELF ESTEEM?

There are many ways you can begin to raise your self esteem by changing your thought
patterns and behaviors. First it is important to identify one or two main areas you would like to work
on. Don't be overzealous at the start, wanting to change everything at once. Remember, it took a life-
time to become the person you are today. The following exercise will help you in setting goals for
yourself and developing a plan of action.

Exercise: Put an "X" next to each item you would like to work on. In the column to the right,
write down a goal you would like to reach pertaining to that item. Make sure the goal is realistic
and attainable. It can be short-term (over the next few weeks) or long term (over the next few
years).

What I want to work on: My goal (what I want to achieve):

____overall level of self esteem

positive mental attitude

____physical exercise program

personal appearance

career focus/direction

____social/interpersonal skills

assertiveness

decision-making

___risk taking/overcoming fear

____public speaking ability

____professional skills

____balanced school/personal life

___listening skills

____negotiation skills




____other:

____other:

After you have completed the above, if your list includes more than three things to work on, prioritize
it. Put a check mark beside the top THREE things you plan to start working on. For each goal
you checked, write an idea below for how you plan to reach it. If needed, ask your counselor to assist
you.

Goal 1:
Your Plan:

Goal 2:
Your Plan:

Goal 3:
Your Plan:




LETTING GO OF NEGATIVE ATTITUDES

We all experience negative attitudes and feelings at different times. It is when those
feelings persist and affect your way of thinking and reacting that problems arise. Low self
esteem is accompanied by negative attitudes. Do any of the following "'symptoms" apply to you?

___ finding something wrong in every situation

____being pessimistic about outcomes

____being unhappy because your expectations were not met

___believing that things will go wrong

____being easily distracted by irritations

____being unpleasant to be around

____complaining and finding fault

____believing your attitude is a legitimate consequence of a negative situation
____believing that positive people are dreamers, Pollyanna's, or fools

Exercise: Now you will gain the experience of changing your negative attitudes and responses to
positive ones. Following the example below, change these negative statements to positive ones.

Example:
Negative Positive
Nothing ever goes my way! Sometimes things go my way; sometimes they don't.

1. People aren't trustworthy.

2. You can't get good service these days.

3.1 can't ever get ahead.

4. There's no justice in this world.

Add some of your own statements below:

5.

6.
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Exercise: CHANGING YOUR ATTITUDE

First, take inventory of what your attitudes are. You must be aware of them before you can take steps
to change them. Briefly describe your attitude for each of the items below.

My attitude toward...

life:

job:

school:

friends:

the opposite sex:

family:

schoolmates/coworkers:

myself:

society:

Next, put a "*" beside the attitudes you would like to change. You may choose as many or as few
as you would like, paying particular attention to those that are holding you back and preventing
you from feeling good about any aspect of your life.

For each item you selected, write it below. Next to it, write what you would like your attitude to
be.

I WOULD LIKE TO CHANGE MY ATTITUDE ABOUT:

11



ARE YOU A PERFECTIONIST?

If you are a perfectionist, you probably aren’t ready to admit it! Ask yourself if you have
any of the following tendencies:

Do you set high standards for yourself and get angry if you don’t achieve them?

____Are you harder on yourself than on anyone else?

____ Do you accept other people’s flaws but none of your own?

____Do you feel disappointed in yourself if you get a grade less than an A?

____Are you frustrated or upset if you receive an evaluation that includes constructive
criticism or a suggestion on how to improve?

____Are your positive feelings about yourself dependent on performing perfectly?

____Are you frustrated if you do not perform perfectly?

____Do you reject the praise of others even when you have done something well?

____Is it hard for you to receive compliments?

____Are you afraid of failure or criticism?

____ Do you feel your way is the best way?

If you answered yes to one or more of the above, there is a good chance that you are a
perfectionist. Most perfectionists will argue that there is nothing wrong with perfectionism — after all,
isn’t it motivating and doesn’t it push you to do you very best?

The answer to both questions is “yes” and “no.” Striving to do well is certainly a desirable
quality, but perfectionism can be a real problem. It makes you vulnerable to stress at work, school and
home, and subjects you to mood swings, depression and anxiety.

Perfectionists often have difficulties in relationships; they are lonely, frustrated and unhappy.
They have trouble learning from criticism, failures or mistakes. They are often held back from doing
important things by a fear of making a mistake or failing. When they make a mistake or fail to be
perfect they verbally abuse themselves, sulk, pout, or make others around them miserable.
Perfectionists are self-centered. They tend to obsess over what they are trying to accomplish, waste
time over minor details, worry and repeat steps over and over in order to get it right...perfect. In the
long run, they take longer and are less productive.

Perfectionists are unfair to themselves. They do not allow themselves the reward of enjoying
their successes or the fun of celebrating their improvements. It is important to allow ourselves
moments in which we feel proud and satisfied with our accomplishments before we take the nest steps
toward higher achievement. These positive experiences serve as reservoirs of positive energy that help
us through difficult times. Perfectionists don’t have these reservoirs from which to draw.

Don’t live under the pressure of perfectionism and deprive yourself of the happiness and self
esteem derived from accepting yourself and feeling good about your accomplishments. You can still
strive for the best, learn from your mistakes and enjoy the process more than the outcome.

Lord, grant me the serenity to do what I can do, to give it my best shot and to be reasonably

satisfied if it doesn’t come out perfect.
Recovering Perfectionist’s Prayer

PERFECTIONIST’S EXERCISE
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Change the following perfectionist attitudes to more positive and supportive attitudes:

If I make a mistake, people will think I’m stupid.

I’m a slacker if I don’t always strive for perfection.

If I don’t do well at something, I should be angry with myself.

If I make a mistake, I can’t be satisfied with myself.

It’s wrong for me to feel pride and satisfaction with my performance.

EXCELLENCE VS PERFECTIONISM

If you are a perfectionist, you are probably finding it very difficult to relinquish some of the attitudes
that you feel are necessary and beneficial to your success in life. The following comparison between
excellence and perfectionism may clarify the difference between striving for the best and being a
perfectionist.

EXCELLENCE PERFECTIONISM
OUTLOOK
Realistic: It is... Idealistic: It should be
STRIVES FOR
The Possible: accepts the possible The Impossible: desires the perfect
SELF TALK
I want... I must...
I wish... I should...
I would like... Others should....
STATED AS
A request or desire Always a demand
MOTIVATION
Striving for positive Avoidance of negative
Desire for success Fear of failure
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Process

Free...in pursuit of excellence

Best of self

Challenge that is welcome

Accomplishment
Acceptance
Fulfillment
Success

Reality, present moment

The Truth:
People and things do not have the
ability to be perfect

FOCUSES ON
Product

POSITION IS
Slave...in prison of perfection

EXPECTS

Best in comparison to others

LIVE VIEWED AS

Trial that is endured
RESULTS

Disappointment

Condemnation

Frustration

Failure

LIVES IN

Fantasy, the future

TRUTH VS. LIE
The Lie:
People and things have the
ability to be perfect

“Man is the only animal endowed with
the capacity to make himself miserable.”

INCREASING YOUR SELF ESTEEM
I. LIKING YOURSELF

Developing self esteem is about liking yourself and appreciating your talents, abilities and

attributes. This does not mean becoming egotistical or vain. It merely means acknowledging your good

traits and qualities.

Your self concept has a great deal to do with your self esteem. If you continually tell yourself

you are a failure, a loser, a poor student or whatever terms you use to put yourself down, you are

feeding your low self esteem and creating a negative attitude. You are reinforcing what others wrongly
caused you to feel about yourself. If you accept that they were wrong, or perhaps ignorant in doing this

to you, why would you chose to do the same thing to yourself?
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II. TAKING ACTION TO IMPROVE YOURSELF

Building self esteem requires action; it is not something you can wish for, purchase or borrow.
There are things you can do everyday to help build your self esteem. Here are just a few:

practice positive thinking

visualize success everyday

accept compliments and believe them

seek counseling through difficult times
identify your values

identify your goals

be honest in expressing your strengths, talents, and skills
learn from constructive criticism

write down your accomplishments everyday
give yourself credit every day

take action on ideas you believe in

nourish your physical, mental and spiritual self
forgive those who have hurt you

make time for self development every day

2 O 2 2 A

"It is only by taking risks everyday that we live at all."’
CREATING A NEW YOU
The following exercise helps you to explore your inner strengths. This provides a framework from
which to build your new self image. By starting now to change the way you look at and feel about
yourself, you will change your life. You have the power to change and become the person you
want to be.
Exercise:

1. List all your positive qualities relating to....

work:

school:

other people (friends, family, etc.):

2. List all your accomplishments up until now:

3. List all the things you are good at:

15



4. Now list some things you would like to change about yourself personally. (A good example
would be: "I would like to change the way I put myself down all the time" as opposed to "I wish I had a
better house to live in."

SELF ESTEEM IS NOT ABOUT CHANGING OTHERS

The truth is, you cannot change or control anyone but yourself. When you learn not to spend
time worrying about changing others and work on changing yourself, you are on your way to higher
self esteem.

Changing yourself can be as simple as wearing a different color that cheers you up or as
difficult as getting rid of a habit, such as smoking. Change may mean learning new behaviors or letting
go of negative or destructive relationships.

Decide what you want and how you would like to change. Write your ideas below, then do the
following visualization and affirmation exercise.

I would like to change...

I would prefer....

Exercise: Visualization and Affirmation

Find a quiet, comfortable place free from distractions. Close your eyes. Let your mind relax
and drift for a while. Think about what you've learned so far about self esteem and what it would mean
for you to have higher self esteem.

Pick one quality you would like to develop or improve in your life. It can be anything you
want to achieve: more confidence, better study habits, popularity, strength to overcome life problems,
better health, a more positive outlook, better relations with others, etc.

Next, think what it would be like if you already had this quality. Picture how it would feel,
what you would be doing, what special things would happen in your life as a result of this quality?
Create a motion picture in your mind of how you would go about your daily life fully enjoying this
quality. Include others in your motion picture. Picture how they would be relating to you, and how you
would be relating to them.

Allow yourself to become fully immersed in this motion picture for about 5 -10 minutes. If
anything enters the picture that you don't like, let it go.

Now, affirm (state in positive terms) how this quality makes you feel about yourself. Here
is an example of a positive affirmation:

"I am completely confident in all that I do. I do my best in everything I undertake. I feel good about
myself, knowing that I am becoming more and more confident every day."
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Write your affirmation on a piece of paper and read it over and over until you memorize
it. The more you practice it, the more your mind will accept it, and the more it will become part
of your life. Let your counselor help you to create affirmations.

"Whatever the mind can conceive and believe, it can achieve.”

LETTING GO OF THE PAST

We have trouble developing self esteem and confidence when we cannot let go of the past. We
remember and relive in our minds things that happened that tore our self esteem down, thereby
reinforcing low self esteem. We make excuses for ourselves or feel justified for feeling bad because of
what others did or said to us. We allow past wrong actions of others to define who we are and how we
feel.

You may object and say, "But I had no CHOICE in the matter when I was a child!" or "I didn't
ask for this to happen!" This may be true but, as an adult, you DO have a CHOICE. You can decide
whether to let these memories of the past shape who you are today or what you WANT TO BE.

Letting go of the past is not about burying it or trying to forget it. Many people block out bad
memories from the past only to find them surfacing in later years in the form of fears, illnesses and
phobias. Letting go is not pretending something didn't happen. That is only self-deception.

Letting go means acknowledging where our feelings and emotional reactions came from,
accepting them and then taking action to changing ourselves, our responses and our attitudes in
order to feel better about ourselves today.

Exercise: This final step is a lesson in letting go. List below all the past (and present) feelings of
resentment, fear, anger, disappointment, etc. you would like to let go of in order to feel better
about yourself.

I want to let go of...
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Now, close your eyes and imagine each of these statements written on different colored balloons.
When you are ready, release the balloons into the air and watch them drift away, never to return
to you. Say to yourself, "I now release the past that has been holding me back. These past events,
and the feelings they caused, are now gone forever. They have no influence on me anymore. They

can't hurt me anymore."

§\\H//

BUILDING AND MAINTAINING A STRONG SUPPORT SYSTEM

*  Ask for direct help, and be receptive when it is offered

*  Develop empathy for others

*  Make an honest assessment of your needs for support and your satisfaction with the support
you presently receive

*  Think of five people with whom you would like to improve your relationship; in each case,
identify one action step you will take toward such improvement:

1.
2.
3.
4.
5.
*  Rid yourself of damaging relationships.
*  Maintain high-quality relationships both on and off the job.
* Tell the members of your support network that you value the relationship you have with
them.
IN CONCLUSION...

You have begun to make positive changes in your life. The process of raising your self esteem
and creating a more positive attitude does not stop here. In fact, this is only the beginning. Work with
your counselor to gain assistance in changing some of the thought patterns and behaviors that have
held you back. Read books that teach you ways to improve yourself and your outlook on life. Be kind to
yourself. Appreciate yourself for the good things you do everyday. Above all, give yourself credit for
the positive steps you are taking to enrich your life.

"The secret of gaining self-esteem is to make the decision to talk to yourself the same way you
would talk to a beloved friend who was upset.”
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...’ Time. Instruction time for this lesson: 100 minutes.

\/Tools, Equipment, and Supplies

v Writing surface

v Overhead projector and transparencies

v Large sheets of white paper—one per group of three to five students

v Markers

v Colored sheets (7 red & 7 blue) of paper with selected words on them (see interest approach for room
setup

v Play-Doh or modeling clay

v Copies of HS.84.AS.A—one per student

v Copies of HS.84.Assess—one per student

B—r Key Terms. The following terms are presented in this lesson and appear in bold italics:

»=Actions

= Attitudes

»Beliefs

»Communication
»Credibility

»Emotional appeals
»Intentions

»Logical reasoning
»Persuasive communication

@ Interest Approach

Students will work in small groups of three to five to brainstorm ways they can influence others.
Have a sheet of paper and markers already set out for one person per group before students
arrive. On the sheet of paper, they are to write the word INFLUENCE. Like the game of Scrabble,
they will write words or phrases off of the word “influence” that complete the statement, “To
influence others, you must ...” Place this statement on the writing surface as students are arriv-
ing to class.

’ “To kick-start a great hour of learning, I ask that you bring to the table your desire to make a dif-
ference for others by being an influence. That’s what today is all about! In fact, right now each
person who has a big piece of paper in front of them should write the word “influence” in large
capital letters in the middle of the sheet.

Demonstrate on the writing surface how it should look.




‘
' “Silently in your head use words or phrases to complete this statement, “To influence others, you must ...” Pause for a moment.

When I say Scrabble we will capture your ideas Scrabble style. Use the words or phases you just thought of by connecting them to the word INFLUENCE on your group's paper.
Like this...

Demonstrate on the writing surface how this would look. You could use “be prepared” by connecting one of the “e’s” to the last “e” in influence.

' “Any questions? Scrabble!

Allow 2 minutes to complete

When finished, have the person in the group who has the (select one: smallest shoe size, most
pets, or biggest hands) serve as the reporter and share with the class their group’s three best
ideas.

.
' “During this processing, highlight any responses that address communication or have a tie to
today’s lesson on communicating persuasively to influence others. When each group shares, cel-
ebrate their success by shouting their very best idea. For example, they may have said, “You
must care about others.” On three, every one would shout, “Care about others.”

Introduce the big-picture goal of today’s lesson with a scavenger hunt around the room. Before
students arrive, have the following words placed on small pieces of colored paper that could be
taped to walls, under tables and chairs, on the ceiling, etc. Be careful about safety concerns.
With larger classes, use two sets of words on different colored paper.

The

Need

For
Communication
To

Influence
Others

Instruct students to find the words and try to place them in an order that makes sense.

' “This next activity will require cooperation, movement, and safety. When I say “influence,” you
will work together. Move around the room, being careful as you go on a scavenger hunt. Your

group will be locating the colored pieces of paper that are hidden around the room. They are not
located anywhere that requires you to open anything, so please don’t go through my desk or the
cabinets! You should find seven pieces of paper with words on them. When your group has

located all seven, try to put them in an order that makes sense. What questions do you have.

Ready, influence!

Allow 3 minutes to scavenge. When they accomplish this, they will hold up the papers so that they show- the need for communication to influence others without using talking.

' “Everyone give me thumbs up.

Show thumbs up

' “Excellent scavenging! We’ve completed the first half of your challenge. On the count of three the two sides will silently face each other and hold your papers up in the order
you put them. Ready? 1, 2,3! Great! We now know that today is all about using our communication skills to influence the people around us. Thank you! Please return to your seat.
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SUMMARY OF CONTENT AND
TEACHING STRATEGIES

[OESIERHE Define persuasive communication.
Use a Me-you-us Moment to create discussion about persuasive communication.
In your notes, jot down one way you have tried to influence someone—a family member, friend,

or teacher—in the past week.
Allow I minute to share in the YOU portion and then lead the group to recognize that influence involved persuasion.

Great! Thanks for sharing. When we influence those around us we are using persuasive communication.

Display the transparency HS.84.TM.A. Several words on the transparency are scrambled and students will need to work together to figure out what they are. These are designated below by the parentheses.
On this transparency you can see words scrambled in the parentheses. Take a minute to figure out what word is scrambled. You may work with the person next to you.

Allow one minute to unscramble.

Everyone give your partner a high five.

-Pause and display the unscramble words on the overhead-

Thanks! Let's check your answers. It should read, Communication- the means whereby interaction takes place and information is exchanged between individuals. Includes listening, oral, written and
nonverbal means. Any questions?

Pause.

Okay! Let's look at the next one: Persuasive Communication - the process of altering the beliefs, attitudes, intentions or behavior of another person by the use of words and nonverbal messages.
Pause.

As you may be noticing effective persuasive communication is key to influencing others. There are 4 ways we persuade others. Let's take a look at those.

1. Definitions

A. Communication—the means whereby (interaction) takes place and (information) is
exchanged between individuals.
1. Includes (listening), oral, written, and (nonverbal) means
B. Persuasive Communication—the process of altering the beliefs, (attitudes), inten-
tions, or (behavior) of another person by the use of words and nonverbal (messages).
Explain how persuasive communication can influence people.

Use HS.84.AS.A for the following note-taking activity. The activity sheet has some blanks on it,
requiring students to collaboratively decide which terms go in which blanks. The missing words
are designated by parentheses below.

Now that we have established what persuasive communication is, let’s take a look at four ways it
can influence the people around us. The activity sheet that you have just been given has some
blanks on it. Use the words at the bottom of the sheet to fill in those blanks. Your group should
read the examples below the blanks. There is one historical reference and one general example
to help you figure out where the words go and to better understand what they mean. Let me
know when you think you have them. You can go ahead and get started.




II. Four Ways Persuasive Communication Influences Others
A. Influence (beliefs)—what they (think)
1. “to persuade my audience that the world is round”—Columbus
2. “to persuade my audience that TV violence causes school violence”
B. Influence (attitudes)—what they (feel)
1. “to persuade my audience that all men and women are equal”—Martin Luther King, Jr.
2. “to persuade my audience that today’s teenagers are responsible and respectful”
C. Influence (intentions)—what they (hope to do)
1. “to persuade my audience to not build a military installation in Cuba”—John F. Kennedy
2. “to persuade my audience that they should go to college”
D. Influence (actions)—what they (are doing)
1. “to persuade my audience to help the poor and disabled”—Mother Teresa
2. “to persuade my audience that they should stop procrastinating”
When most groups are finishing, give the correct answers, discuss what they mean, and clarify
any student questions.
Use a Show What You Know Moment to quiz the students.

#

“Here's your chance to show what you know. Without looking at your notes, what are the four ways persuasive communications can influence others? Tell someone sitting next to you two of the ways
and have them tell you the other two.
(019N Identify and employ persuasive techniques.

’
“As in any job there are tools that aid you in successfully completing any given task. Now that you know how you can persuade others let's look at the techniques you can use both in formal settings
such as a speech, or informally with daily conversations that will help you to be more persuasive. Let’s take a look at three of them.

Use Motion Moment to learn Logic, Emotion and credibility.

x
' “The three techniques in persuasive communication are Logical Reasoning, Emotional Appeal and Credibility. How many are there?

Students should respond as you lead, showing (with fingers) and saying three!

x
' "Logical reasoning is supported by evidence such as facts, testimonials or expert opinions. Let's remember logical reasoning with the motion (point to your brain). Show me logical reasoning.

Students point to their brain

' “Great! Another technique is Emotional Appeals. These are statements that arouse strong feelings through personal references that evoke emotion. Let's remember Emotion Appeals with the motion
(hands clasped together in front of you as if to plea). Show me Emotional Appeal.

Students clasp hands.

' “Excellent! Thirdly another great technique is Credibility. Credibility establishes the communicator as believable and trustworthy through competence and sincerity. We'll remember Credibility with
the motion (hand over your heart - as if to pledge allegiance). Show me Credibility.

Students put hand over heart

’
' " Awesome! Let's review. As I call out the technique you make the motion.
Go through Emotional Appeal, Logical Reasoning and credibility as they make the motions.

III. Persuasive Techniques

A. Logical Reasoning—formulate specific reasons that are supported by sound evidence.
1. Use facts, testimonials, expert opinions.

B. Emotional Appeals—deliver statements that arouse strong feelings.
1. Use descriptive language, personal references.
C. Credibility—establish that you are believable and trustworthy.

1. Show that you are competent, sincere, and dynamic.

Use a Michelangelo Moment to review the three persuasive techniques. Number off the stu-

dents as a 1, 2, or 3. Make sure there is a 1, 2, and 3 in each group or at each table. Ask the 1s to
sculpt logical reasoning, 2s to sculpt emotional appeals, and the 3s to sculpt credibility. Pass out
Play Doh or modeling clay.




' “This activity will ask you to use the information you just captured in your notes and some artistry.
Using the Play Dough, sculpt something that represents your assigned persuasive technique.

Ones, you will work on logical reasoning. Twos, try to tackle emotional appeals. And threes,

sculpt credibility. You have three minutes to create your beautiful persuasive techniques sculp-

tures. What do I need to clarify. Get started!

When finished, use a Me-you-us Moment to process what was sculpted.

e

,_EReVieW/Summary

Use a Cartographer Moment where students create a concept map or mind-map to visually show
the relations between the three objectives from today’s lesson. Demonstrate on the writing sur-
face how a concept map might look. Encourage students to use color in their diagrams. Students
could start on this in class if time permits. When finished, have students share their creations in
small groups or select a few students to share with the entire class.

i

'H’Application
PExtended Classroom Activity:

Have students develop a three- to five-minute persuasive speech that addresses one of the ways
communication can influence others. Additional activity—obtain permission from your adminis-
tration to show the movie “13 Days” about the Cuban Missile Crisis, and have students write a
short paper about how persuasive communication was used by John and Robert Kennedy and
their associates to stop Russian installation of nuclear weapons in Cuba.

PFFA Activity:

Have students participate in the public speaking CDEs.

PSAE Activity:

Identify ways that communication is used in student SAEs to influence others.

P Connections to Other Lessons

* HS.17.Lesson: How Leaders Influence Others Through Vision
* HS.50.Lesson: Communicating With Customers

* HS.55.Lesson: Components of the Communication Process

* HS.89.Lesson: Conducting a One-on-One Visit

* HS.88.Lesson: Using Key Messages
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\/Evaluation
Use HS.84.Assess to evaluate student mastery of content.
Answers to Assessment:

Part One: Fill-in-the-Blank
1. interaction, information, exchanged

2. beliefs, attitudes, intentions, actions

Part Two: Ildentification

3. intentions
4. attitudes

5. actions
6. beliefs

Part Three: Essay

7. Answers will vary, but should address logical reasoning, emotional appeals, and credibil-
ity. An example for how to use each technique should be described.

@
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THE NEED FOR COMMUNICATION TO
INFLUENCE OTHERS

Part One: Fill-in-the-Blank

Instructions: Write the correct words to complete the definitions.

1. Communication is the means whereby takes place and
between individuals.

2. Persuasive communication is the process of altering the , ,
, or of another person by the use of words and nonverbal

messages.

Part Two: Identification

Instructions: Identify which method of influencing others is described. Choose the best answer, and
each one is used only once. (Hint—one method is beliefs.)

persuade someone to become a teacher.

persuade a friend to cheer up after they are cut from the basketball team.

persuade a friend to change their partying lifestyle.

persuade a jury that the defendant did commit the crime for which he is accused.

PPart Three: Essay

Instructions: Write a paragraph that explains the three techniques of persuasion. (Hint—one tech-
nique is credibility.) Also, describe one example of how to use each technique.

7.
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FOUR WAYS
PERSUASIVE COMMUNICATION
INFLUENCES OTHERS

Choose one of the following for the first blank in each line.
actions

attitudes

beliefs

intentions

Choose one of the following for the second blank in each line.
are doing

feel

hope to do

think

A. Influence —what they
1. “to persuade my audience that the world is round”—Columbus
2. “to persuade my audience that TV violence causes school violence”

B. Influence —what they

1. “to persuade my audience that all men and women are equal’—Martin Luther King, Jr.
2. “to persuade my audience that today’s teenagers are responsible and respectful”

C. Influence —what they

1. “to persuade my audience to not build a military installation in Cuba”—John F. Kennedy
2. “to persuade my audience that they should go to college”

D. Influence —what they

1. “to persuade my audience to help the poor and disabled”—Mother Teresa

2. “to persuade my audience that they should stop procrastinating”
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Working With Committees

How do effective committees function?
Do they contribute to effectiveness and produc-
tivity? Do members willingly serve on commit-
tees? Do assignments distribute the workload
and actively involve many members? If your
answers are affirmative, committee work in
your County Extension Council rates high.

Committees greatly influence the growth
and prestige of an organization and, to a large
extent, determine how well it accomplishes its
goals. If you are concerned about committee
performance in your organization, the ideas
discussed in this publication may be of help.

What Is a Committee?

A committee is a group of people selected
from a population, community, or group to
study or act on a particular matter.

The Council sets limits within which a
committee must operate. These include the
committee’s task, length of time for the task,
available resources, and the purposes and
policies of the Council.

Why Have Committees?

Effective committees can help the Council
accomplish its work and develop leadership
among the members.

Committees can be effective for
accomplishing much of the organization’s
work because:

e Individuals can do the kind of work in
which they are interested and for which
they are suited.

* Organizations can benefit directly from the
experiences and abilities of more members.

*  Wider member participation results in
member support and commitment for the
organization’s goals.

* The informality and procedures of the
committee provide a better working
atmosphere than is present in large groups.

* A small group can operate more effectively
than a large one when a range of alterna-
tives must be screened or when delicate or
sensitive subjects must be considered.

* Committees work for the Council between
meetings of the larger group.

e Committees provide information needed for
decisions and help the Council accomplish
more work in its meetings.

Committees may properly be viewed as a
training ground for the Council’s future leaders.
The small number of people on committees
enables each member to have an active part.
New skills gained through committee work
prepare the individual for additional leadership
responsibilities.

Types of Committees

Standing committees handle a specific part
of the Council’s ongoing work. The organiza-
tion’s bylaws or standing rules usually provide
for them. Terms of office for committee mem-
bers usually coincide with that of the organiza-
tion’s officers, although some groups follow
other patterns.

Most organizations need only a few
standing committees. The membership com-
mittee, the finance committee, and the program
committee are among the standing committees
found in many volunteer organizations.



Special committees or ad hoc committees
are set up to perform a specific short-term task.
When the job is finished, the committee is dis-
charged. These committees enable the Council
to involve additional members in assignments
for which they have a special interest.

A special committee’s purpose or
membership is not defined in the Council’s
standing rules. A motion to appoint the com-
mittee should state the committee’s job, the
number of members, and the method of
appointment.

Requirements for Good
Committee Work

Three basic requirements for successful
committee work are the right problem, the right
people, and the right process. Effective work
results when qualified individuals work as a
team to accomplish a task the group feels is
important.

The Right Problem

A problem recognized by the whole
organization and clearly defined to the com-
mittee is the basis for productive work. With
special committees, the problem or need usually
has been recognized. However, unless the
Council reviews periodically its need for stand-
ing committees, some of them really may not be
needed. Such committees often are low perform-
ers, which tend to lower the standards for the
organization’s work. The Council should
examine its committee structure from time to
time and eliminate unnecessary committees.

The problem or assignment must be clearly
defined for both special and standing commit-
tees. Provide the committee with written
instructions, including a clear statement of
the assignment. The Council may choose to use
an instruction sheet. The sheet includes:

* Name of the committee
e Type of committee (standing/special)
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e Committee purpose

* Specific duties/responsibilities

* Names of chairperson and members
* Time of reporting

e Budget

Written instructions, however, do not
relieve the president and the chairperson of
their responsibility for instructing the commit-
tee. Instead, written instructions are a reinforce-
ment of explanations provided when the
committee was appointed.

The Right People

When the need for the committee has been
defined, the next step is selecting members.
This requires matching committee requirements
with the best people for the assignment.
Usually, the Council president appoints com-
mittees. The County Extension Council works
with the Council president on this task.

Keep in mind several important
considerations when selecting committee
members.

*  Which individuals are especially interested
in the committee’s task?

*  Which members have the special
information or skills the committee needs?

e Which members could benefit most in
terms of personal development by serving
on a committee?

*  Which members might develop more
commitment to the Council’s goals by
serving on a committee?

¢  Which members have access to resources
needed for a specific committee?

*  Which members are already overloaded
with other assignments?

*  Which members work well as part of
a team?



Keeping in mind the committee’s purpose
and the above considerations, the president
should:

1. Determine how many people are
needed.

The bylaws may specify this for standing
committees. For special committees, it is some-
times included in the motion authorizing the
committee. However, in many cases, this deci-
sion is left to the presiding officer.

The committee’s assignment is the major
consideration in determining the number of
members needed. Some assignments require a
large committee representing all major interests
in the organization. Other work may best be
accomplished with a much smaller group —
three to five members. Since group discussion
and idea sharing are important in committee
work, five to fifteen members make a
productive work group for most assignments.

2. List prospective members and select
the best qualified person as
chairperson.

Select the chair because of his/her ability to
organize the individuals into a working group.
The chair may or may not be the person with
the most knowledge about the committee’s
topic.

3. Obtain consent of the prospective
chairperson to serve in this role.

Select other members, considering any
suggestions the chair may make, and get their
consent to serve.

Sometimes people in volunteer organiza-
tions hesitate to accept committee assignments.
Minimize this reluctance by using a positive
approach when contacting prospective mem-
bers. Give specific information about the
assignment in a personal manner. Members
usually accept assignments when presiding
officers are honest about the job requirements
and help individuals understand why they are
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needed. Individuals who have full knowledge
of what the job entails tend to be good
committee members.

The Right Process

Productive operation requires that a plan be
followed whereby each member can make the
maximum contribution. If the committee has
not been oriented and instructed adequately at
its appointment, do this at the first meeting. At
this meeting, the group should agree on inter-
mediate goals and working procedures.

The president of the Council should know
of all committee meetings and should attend
when possible. An exception is the nominating
committee. This committee is elected and the
president should not attend its meetings.

Because of size and informal atmosphere,
committees usually do not use formal parlia-
mentary procedure. Attention is focused on the
job rather than on rules. Although rules of par-
liamentary procedure are dispensed with, mem-
bers should still adhere to the intent of the
rules. Decisions should be made in a demo-
cratic manner on the basis of full information
and free discussion. The committee chair may
take part in the discussion although he/she
should not dominate.

The chair sees that the committee
accomplishes its task. However, success rests
on the group’s ability to work as a team. The
following points help make committee work a
satisfying, productive effort:

1. Provide a meeting place and facilities
that contribute to an informal atmos-
phere. A small room with table and chairs
permits a face-to-face working arrange-
ment. A chalkboard is useful for recording
points under consideration.

2. Prepare a written agenda for each
meeting. The chairperson plans the agenda
based on what needs to be accomplished
and on suggestions by committee members.
A committee agenda should be more
flexible than for larger group meetings.



3. Prepare for committee work. Planning
meetings at times convenient for members,
giving notice of meetings well in advance,
providing members a copy of the agenda or
other assignments for study before the
meeting and arranging for resources needed
by the committee are examples of prepara-
tion contributing to productive meetings.

4. Delegate responsibilities to committee
member. Responsibilities carried out dur-
ing meetings may include the duties of sec-
retary, chalkboard recorder, timekeeper,
summarizer, evaluator, and resource advi-
sor. Responsibilities for tasks to be done
between committee meetings may also be
assigned to specific members.

5. Help members participate at meetings.
The chairperson should draw out those who
hesitate to contribute and curb others who
tend to dominate. Members participate
more readily when the meeting is informal
and relaxed.

6. Keep minutes as the basis for the
committee’s report to the organization.
Standing committees usually make recom-
mendations and progress and annual
reports. Special committees make final
reports; they may also make progress
reports and recommendations.

7. Prepare and submit reports as
requested by the organization. Standing
committees usually make recommendations
and progress and annual reports. Special
committees make final reports; they
may also make progress reports and
recommendations.

The chair usually reports orally with a
written copy provided for the secretary’s
records. Always submit written copies for
annual and final committee reports.

The Council may choose to use a form to
help committees report their work. The form
includes:

e Name of committee

e Date committee appointed

e Name of chairperson and members
e Number of committee meetings held

* Brief description of how the work was
done

¢ What the committee found and conclusions
reached

* Recommended follow-up action by the
organization

Committee reports including this
information provide the Council a good basis
for action on recommendations. The end
product of most committee work is reached
only when the Council takes appropriate action
on the report.

The Council may act on committee reports
in different ways. Reports may be:

Received or filed. The Council is not
committed to recommendations of the
committee when reports are handled this way.
Progress reports may be received without a
vote. The chair may merely acknowledge
receipt of the report and ask the secretary to
file it.

Adopted or approved. This action binds
the Council to the entire report, including
opinions, conclusions, and recommendations.

Rejected. The Council may accept or reject
all or any part of a report.

Presented and action postponed. A
decision on a report can be postponed, but the
date for consideration should be specified.

Returned to committee. The Council may
feel additional work or information is needed
before final action.

Referred. A report may be referred to the
executive board or to another committee. For
example, a report may require study to deter-
mine whether it is in harmony with the
Council’s policies or a financial report may be
referred to the auditing committee.

Both the committee and Council are
responsible for seeing that the report is
understood, considered and acted on
appropriately.



Conclusion

Everyone profits from good committee
work. The Council reaches more of its goals,
future leaders receive valuable training, and
committee members enjoy the satisfaction of
accomplishment. However, good committee
work does not just happen; it results from
deliberate study and effort.

The County Extension Council should
consider seriously how its committee work can
be improved. Leaders and members are encour-
aged to study this publication and use ideas that
will improve committee performance.

Information in this publication includes adaptation of ideas from Committee Common Sense by Audrey R.
Trecker and Harleigh B. Trecker and North Central Regional Extension Publication No. 18, Committees — A
Key to Group Leadership by Sheldon G. Lowry.

Prepared by Burl Richardson and Mary G. Marshall, Extension Program Development Specialists, Texas
Agricultural Extension Service.

The Arkansas Cooperative Extension Service offers its programs to all eligible persons regardless of race, color, national origin, religion, gender, age,
disability, marital or veteran status, or any other legally protected status, and is an Equal Opportunity Employer.
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How to Be a Good Citizen

What is citizenship?

Citizenship means being a citizen, or member of a group. When you are apart of a group, you
have certain rights and responsibilities.

What is a right?

A right is something you are allowed to have. The right to vote means, when a citizen turns 18,
he/she is allowed to vote for who they want to be president or even vote on how money in his/her
town should be spent. Citizens also have the right to a free public education. Some countries
don’t have those rights. There are many rights citizens of the United States have.

What is a responsibility?

Responsibilities are things people have to do because it is doing their fair share. A responsibility
of a citizen would be to obey the law. People, who don’t obey the law, are not only hurting
themselves, but others too. It wouldn’t be fair if a person drove to fast, because it could hurt
someone else. That’s why when people break the law they get into trouble. There are
responsibilities for everyone, everywhere. Even at home and school. Other responsibilities are
being polite, being fair, telling the truth, or doing something when you say you will. Think of all
of the responsibilities you have everyday.

Who makes the rules for people to follow?

It may be difficult sometimes to want to follow rules, but rules are made so that people don’t get
hurt physically or with words. Parents make rules to keep you safe from dangerous people or
places. Police officers watch to make sure people don’t break laws. It isn’t because they like to
find bad people, but because they want to make sure others don’t get hurt. Teachers and
principals want students to follow rules at school. If there weren’t any rules at school, how could
anyone get their education that they have a right to?

What are some ways citizens show respect to their country?

We say the Pledge of Allegiance, celebrate national holidays, and honor our national symbols.
The correct way to say the Pledge of Allegiance:

*Stand up, straight and tall *Place right hand over chest

*Remove hats *Look at the flag while saying the pledge

National holidays we celebrate: *Labor Day *Memorial Day *Independence Day
Symbols of our country: *Bald Eagle *American Flag *Constitution
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Name Date

Questions for Reflection

These are things citizens are doing around town. Write the word yes in the blank when someone
is showing how to be a good citizen. Write the word no, when someone is not being good
citizen.

1. Cindy helped her mom carry in groceries.

2. Sam broke the window to the school and ran before anyone saw
him.

3. Amy broke the window to the school. She ran to find the nearest
adult to tell what happened.

4. George found a wallet in the parking lot of a grocery store. He
took it inside to give it to the store manager.

5. Rita stole candy because her mom wouldn’t buy it for her.

Multiple Choice:

6. When people do what they are supposed to it is a

a. responsibility b. right c. holiday

7. have rights and responsibilities.
a. bald eagles b. people C. citizens

8. It can be when people don’t follow rules or laws.
a. good idea b. silly c. dangerous

9. We say a pledge to

a. laws b. the American Flag c. police officers
10. Who should follow rules and laws?

a. everyone b. only good citizens c. only adults
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Matching: Match the person with the action.

Teacher
Parent

Police Officer
President
Citizen

® o0 o

11. Responsible, truthful, has citizenship

12. Makes sure students follow rules so others can learn

13. Leader of the United States

14. Has rules for home and everywhere you go to keep you safe

15. Keeps people safe from dangerous crimes and makes sure you follow the law

16. Name one way you show good citizenship at school.

17. Name one way you show good citizenship at home.

18. Name one way you show good citizenship in your town.

19. Who is one person you know that shows the traits of a good citizen?

20. What does this person do to show good citizenship?
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Key:

1. yes

3. yes
4, yes

5. no

9.b
10. a
11.e
12. a
13.d
14.b
15.c

16-20. answers will vary

Date
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Agricultural Science and Technology
Personal Skills Development-Ag 410
Unit 4: Leadership through Parliamentary Procedure

Unit Objectives:
1.  Describe why parliamentary procedure improves a meeting
2. Write the order of business for meetings
3. Identify and demonstrate the purpose and use of the gavel
4. ldentify and demonstrate the steps necessary to bring up and dispose of business
properly
Identify and list motions according to purpose and precedence
6. Demonstrate the ability to conduct a business meeting

o

Communication/Speech Standard(s) Met:
e Standard 6.1.2
e Standard 6.1.3
e Standard 6.1.4
e Standard 6.1.5
e Standard 6.2.1
e Standard 6.2.2
e Standard 6.2.4
e Standard 6.2.5
e Standard 6.2.8
e Standard 6.2.10

Power Points
e Basics of Parly Pro
Student Handout
e Use of a Gavel
e Basic Rules for Some Motions
e Motion Descriptions Packet
e Motion Set #1
e Parli. Individual Debate Guide
e Parli. Pro. Group Demonstration
Evaluation
e Students will put together a group demonstration utilizing the group demonstration
student handouts and grading sheets.
» Students will apply the motions and skills provided in the basics of Parly Pro Powerpoint.
Interest Approach
e Begin by discussing topics of interest/current events with students. The discussion can
serve as a way to peak student interest. After the discussion is over, brainstorm ways in
which the discussion could have went better.
Teaching Content
» Order of Business Lesson Plan
e Parliamentary Procedure Lesson Plan



e Walk through the basics of parly pro powerpoint and have students will out their basic
rules for some motions chart.
e Demonstrate Parly Pro with the teacher as the chairman.

Student Activities
e Students can participate in a group parly pro demonstration with the teacher as the
chairman.
» Students will participate in a group demonstration with the team leader being the
chairman.
References

e FFA Life Knowledge lesson planning materials found at: (Life Knowledge)


https://www.ffa.org/FFAResources/ffalearn/LifeKnowledge_Online/Pages/default.aspx

Unit Four - Leadership through Parliamentary Procedure
Table of Contents

4.00 Parliamentary Procedure Unit Plan
4.01 Basics of Parli Pro (PowerPoint)
4.02 Order of Business

4.03 Uses of the Gavel

4.04 Parli Pro Lesson Plan

4.05 Basic Rules of Some Motions

4.05 Motion Descriptions Packet

4.05 Motion Set 1

4.06 Parli Pro Individual Debate Guide
4.06 Parli Pro Group Demonstrations
4.06 Parli Pro Lesson Plan

djr-s:\cals\advancement\communications\debra\410 files-2\d\unit four parliamentary procedure.docx



FFA Meetings

FFA.0H.3.5

Time Needed:
Activity 1 — 20 min
Activity 2 — 15 min

Materials:
The Official FFA Student Handbook — one copy per
student
FFA.OH.3.5.AS.A — one copy per student

Objectives:
1. Identify the purpose of chapter meetings.

2. lllustrate the proper setup of a chapter meeting
room.

Content Outline

1. Identify the purpose of chapter meetings.
a. The purpose of an FFA chapter meeting is to
conduct chapter business and make decisions.

b. Sample order of business:

- Opening Ceremony

- Minutes of Previous Meeting

- Officer Reports (Treasurer, etc.)
- Report on Program of Activities

- Special Features (guest speakers, videos, activities,
etc.)

- Unfinished (Old) Business

- Committee Reports

- New Business

- Degree and Installation Ceremonies

- Closing Ceremony

- Entertainment, Recreation, Refreshments

2. lllustrate the proper setup of a chapter meeting
room.
a. Use the illustration in The Official FFA Student
Handbook on page 48.

Activity 1 -
1. Read and review pages 48-49 in The Official FFA
Student Handbook on chapter meetings.

2. Provide each student with a copy of FFA.
OH.3.5.AS.A. Students will number each item on the
“Sample Order of Business” page in the order that
they think it would occur during a meeting. The item
labeled as “1” will be the item thought to come first
in a meeting.

3. After completion of the page, share with students the
following:
1. Opening Ceremony

. Minutes of Previous Meeting
. Officer Reports (Treasurer, etc.)
. Report on Program of Activities

o~ W N

. Special Features (guest speakers, videos,
activities, etc.)

. Unfinished (Old) Business
. Committee Reports
. New Business

O 00 N O

. Degree and Installation Ceremonies
10. Closing Ceremony
11. Entertainment, Recreation, Refreshments

4. Discuss the reasoning behind creating an “Order of
Business” page and the importance of using this as a
general order to follow for meetings.

Activity 2 -
1. Quickly review the image shown on page 48 of The

Official FFA Student Handbook that illustrates the
meeting room setup.

2. Relate the meeting room setup to the positions on
a sports team (choose a sport that your students are
knowledgeable about). Use the following examples
(or make up your own) to relate the two items:

a. Each person on the team is important to the
success of the team (i.e., members providing
input; president keeping the meeting room in
order compared to the quarterback calling the
plays).

b. The location of each position is critical. If
someone is out of place, the team may not be as
successful. (For example, if an offensive lineman
is not in the correct location, the quarterback
gets sacked.)




Additional Resources:
FFA.OH.3.5.ASSESS

LifeKnowledge Lesson — http://ffa.learn.com/lifeknowledge

AHS.47  Creating engaging chapter meetings




FFA.OH.3.5.AS.A

Name:

Date:

Class:

Sample Order of Business

Directions: Place a number (1-11) next to each item below in the order that you think it occurs during a meeting. Place a “1”
next to the item that you believe occurs first, and so on.

__ Committee Reports

__Entertainment, Recreation, Refreshments

__ Officer Reports (Treasurer, etc.)

__Unfinished (0ld) Business

__Opening Ceremony

__ Closing Ceremony

__ Minutes of Previous Meeting

__New Business

_ Special Features (guest speakers, videos, activities, etc.)
__ Report on Program of Activities

Degree and Installation Ceremonies

[+]



FFA.OH.3.5.ASSESS

Name:

Date:

Class:

Complete the following statements:

The purpose of a chapter meeting is

The executive committee is typically made up of the following:

[llustrate the proper setup of a chapter meeting room.

Meeting Room

[+]



Bonus: Next to each station, draw a picture of the symbol that represents each office.

[+]



The
Use of a Gavel

The gavel is a sign of leadership that helps the members to understand what
is happening or how they are to participate in the meeting. The gavel should be
tapped on a block or table in a firm, concise manner to symbolize authority and
firm leadership on the part of the chairperson.

Number of Taps Meaning

1Tap * Signal to sit during opening/closing ceremonies.
* After announcing if a motion passed or failed.
* Meeting adjourned.
* To gain attention.

2 Taps * Call the meeting to order.
3 Taps * Stand during opening and closing ceremonies.

Sharp Tap or Series of Taps * Restores Order

Gavel Activity

As the group leader calls out the following actions in random
order, tap the gavel using proper form the correct number of taps.

“I will now call the meeting to order” “The motion fails”

“Fellow members and guests, “The motion passes”

please join me in a salute to our

flag.” “I now declare this meeting
adjourned.”

“FFA members, why are we here?”

“...and to develop those qualities of
“The meeting room will come leadership which an FFA member
to order.” should possess.”

(VP) “Mr. President, all officers are at
their stations.” (Pres.) “Thank you
Mr. Vice President.”
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a Learning Objectives

State the purposes of following parliamentary procedure.
Recognize the five basic principles of parliamentary procedure.
Identify steps involved with presenting a motion.

Recognize various methods of voting.

Differentiate among five types of motions.

agrwdhE

Supplies & Resources Needed

Lesson plan with instructional objectives

Notes pages of PowerPoint presentation with talking points

LCD projector and laptop with PowerPoint presentation loaded

Copies of PowerPoint slides printed as a three-slides/page handout for each participant
Copies of "Parliamentary Procedure" quiz for each participant

Pencils or pens for volunteers to take notes and complete the quiz

Copies of "Parliamentary Procedure" fact sheet

% References

Adams, James P. (2005). A Guide to Parliamentary Practice for Your Club. Kansas State University.

Ohio 4-H Clubs Advisors Handbook. Parliamentary Procedure for 4-H Club Use. Retrieved November 20, 2007,
from http://advisorshandbook.ohio4h.org/clubmanagement/meetings.html.

The Pennsylvania State 4-H Council. Parliamentary Procedure Manual. Retrieved November 20, 2007, from
http://downloads.cas.psu.edu/4H/Council/CouncilParliProManual.pdf.

Texas 4-H Management Guide System. (2005) Putting It in Drive. Retrieved November 20, 2007, from
http://texas4-h.tamu.edu/mgtguide/MemUnits/MU-6.htm.

Van Winkle, R., Martin, D., and Derby, A. (2006). Gaveling Your Way to Better Meetings. Oregon State University.
Retrieved November 20, 2007, from http://tarrant.tamu.edu/youth/Parlpropow.ppt.

Projected Length
25-35 minutes, depending upon the length of time allowed for discussion questions.

Instructor Notes
If you will be using the PowerPoint presentation to share this lesson with the volunteers, set up the laptop and
LCD projector prior to the start of the program and test the equipment to be sure it is working properly.
Welcome the group and thank them for their participation.
Begin "Parliamentary Procedure" PowerPoint presentation.
Utilize the talking points found on the notes pages of the PowerPoint presentation to guide you during the
presentation.

%
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Review the purpose and objectives for this lesson plan.

Provide a brief introduction of the lesson, including its importance to the 4-H Youth Development Program.
Proceed with the lecture portion of the lesson.

Distribute "Parliamentary Procedure"” fact sheet to each participant.

Conclude the lesson with a time for questions from the participants.

Methods/Content

Information found on Slides #1-2.

Introduction

Parliamentary procedure can be intimidating to some people, either because they lack basic knowledge or they simply lack
experience using it. This session is designed to illustrate the importance of parliamentary procedure in the 4-H program.

In this session we will focus on these objectives.

State the purposes of following parliamentary procedure.
Recognize the five basic principles of parliamentary procedure.
Identify steps involved with presenting a motion.

Recognize various methods of voting.

Differentiate among five types of motions.

agrONE

Objective 1
State the purposes of following parliamentary procedure.

Information found on Slides #3-9.

Parliamentary procedure provides an orderly way in which business can be brought before a group. It ensures that the
minority is heard and that the majority prevails. Leaders who use parliamentary procedure can ensure meetings are run
effectively.

The following bullet points were created by VanWinkle, Martin, and Davis, 4-H Educators from the Oregon State University
Extension Service, in a presentation entitled, “Gaveling Your Way to Better Meetings.”

Why Do Groups Use Parliamentary Procedure?
To give everyone a chance to be heard
To allow members to participate in an orderly group
To establish and maintain order in a meeting
To prevent confusion when discussing club business
To keep things moving

4-H Toolkit for Success ﬁi



4

Objective 2
Recognize the five basic principles of parliamentary procedure.

Information found on Slides #10-15.

Five Basic Principles of Parliamentary Procedure

Discuss one subject at a time.

Allow full and free discussion of each idea presented.

Treat all members with justice and courtesy.

Carry out the rule of the majority, and respect the rights of the minority.

Bring together the wishes of all group members to form a cooperating, united club.

Objective 3

Identify steps involved with presenting a motion.

Information found on Slides #16-33.

Motion

A motion is a formal way to bring an idea, proposal, or plan of action before a group.
A motion is part of an orderly way to conduct business using parliamentary procedure.
A motion calls for discussion and action by the group.

A motion is a basic part of parliamentary procedure. A motion allows the group to discuss and take action on an idea. The
steps for handling a motion are: a motion is made; if it receives a second, it is discussed; it may be amended; and it is voted
on by the membership. The following slides from the VanWinkle, Martin, and Davis presentation summarize the various steps
to follow when making and handling motions.

Steps to Make and Handle a Motion

A member who wants the club to do something makes a motion.

The member must first address the president.

The member is then called on, or recognized, by the president.

The member then makes the motion (by saying, “I move...”). Saying “I move to make a motion that...” or
“I make a motion that...” are common statements, but are incorrect.

The motion is seconded by another member (this indicates someone else feels the motion warrants
discussion).

After the motion is seconded, the president restates the motion and asks for discussion. A motion cannot
be discussed until it is seconded.

Discussion is held on the motion so that all members may have a voice on the topic.

After discussion, the president repeats the motion and asks, “Are you ready for the question?”, which
means, “Are you ready to vote?”

A vote is taken, asking first for those in favor of the motion, and then for those who are opposed to the
motion.

The president asks all those who are in favor of the motion to say “Aye!” The president then asks all who
are opposed to say “No!” (The president should not ask those who are opposed to “respond with the
same sign.”)

VOLUNTEERIN
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If more are in favor of the motion than are opposed, the president declares that the motion has passed (or
is approved). If more are in opposition to the motion than are in favor of it, the president declares that the
motion has failed (or is lost).

Before any other business can come before the group, the motion made and seconded must be voted
upon, withdrawn, amended, or tabled.

To amend a motion, the procedure is the same as for the main motion: an amendment needs to be
recognized; the amendment needs a second; there needs to be discussion on the amendment; and then
a vote on the amendment is taken. Discuss and then vote on the main motion as amended.

To withdraw a motion, both the person who made the motion and the person who seconded the motion
must agree to withdraw it.

To table a motion, if more information is needed or there is not enough time to discuss and vote on a
motion, it may be tabled. A member moves to table the motion, another member seconds the motion, and
a vote is taken. No discussion is taken, but tabling a motion does require a majority vote to pass.

Additional information related to Parliamentary Procedures and handling motions is available in the reference, "Why There
Is Parliamentary Procedure," from the Ohio 4-H Clubs Advisors Handbook, available on the The Ohio State University
Extension Web site: http://advisorshandbook.ohio4h.org/

Objective 4
Recognize various methods of voting.

Information found on Slides #34-38.

In the next slides, four methods are described to vote on motions or other business conducted in a meeting.

Voice Vote
The chair asks those in favor to say, “Aye” or “Yes.” Those who are opposed are asked to say, “Nay” or
“No.”
The president should not ask those who are opposed to “respond with the same sign.”

Show of Hands
This method is recommended for small groups.
Chair asks members who are in favor to raise their right hands. After the count is taken, those who are
opposed are then asked to raise their right hands.

Rising to Vote
This method should be used to verify a voice vote and on motions requiring a 2/3 majority vote.
Chair asks those in favor of the motion to rise. After counting, these members are asked to sit. The chair
then asks those opposed to rise.

Ballot Vote
This method involves writing a vote on a slip of paper.
This is a good way to vote for officers, or to vote upon controversial motions.
The chair should appoint individuals to distribute, collect, and tally the ballots.

In all of the methods of voting, the chair should always say what happened as result of the vote.
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Objective 5
Differentiate among five types of motions.

Information found on Slides #39-44.

The following slides offer a brief synopsis of the five types of motions. Additional information on each of the types of motions
is available from the Ohio 4-H Clubs Advisors Handbook, available on the The Ohio State University Extension Web site:
http://advisorshandbook.ohio4h.org/

Privileged Motions:
These motions do not relate to the pending question.
However, they involve matters of such urgency or importance that, without debate, they will interrupt the
consideration of anything else.

Incidental Motions:
These motions deal with questions of procedure and arise out of another pending motion or item of
business.
With the exception of the motion to appeal from the ruling of the chair, they're not debatable.

Subsidiary Motions:
These motions assist the group in treating or disposing of a main motion.
They can hasten action upon, delay action upon, or modify the main motion.

Main Motions:
These motions bring business before the group.
These allow formal discussion upon an item of business before the group makes an informed decision.

Unclassified Motions:

These enable certain items to be reconsidered.
In general, they are brought up when no business is pending.

Conclusion and Quiz

Information found on Slides #45-48.

What questions do you have about the "Parliamentary Procedure" lesson?

Briefly review the lesson. Then, distribute the "Parliamentary Procedure" quiz questions. Allow volunteers time to
answer the questions. Provide the correct answers from the key provided in the packet. You may choose to
collect the quizzes or allow the volunteers to keep them as a review of the lesson.

Distribute the "Parliamentary Procedure" fact sheet for further reference.

VOLUNTEERIN
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Purdue University is an Affirmative Action institution. This material may be available in alternative formats.

4-H Toolkit for Success




“Parliamentary Procedure” Quiz
Answer True or False to each of the following statements.

1. When a member wishes to bring a matter before the group, he or she must be
recognized by the chair.

2. The member has the floor as soon as he or she has spoken to the chair.
3. A voice vote is recommended on motions requiring a 2/3 majority vote.
4. One can introduce business by saying “I move to make a motion that...” or “I

make a motion that...”

5. A main motion and an amendment need to be seconded.

6. A ballot vote is recommended when voting for officers.

7. A motion can be withdrawn by any person at any time.

8. A privileged motion involves business that relates to the pending question.

9. __ Main motions allow the group to formally consider business.

10.  Tabling a motion may occur if there is not enough information available to vote

on the motion.

%
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- KEY -
“Parliamentary Procedure” Quiz

When a member wishes to bring a matter before the group, he or she must be recognized by the
chair.

TRUE The chair must recognize the member, either by calling the member’s name or nodding,
before the member can make a motion.

The member has the floor as soon as he or she has spoken to the chair.
FALSE The member does not have the floor until the chair has recognized him or her.
A voice vote is recommended on motions requiring a 2/3 majority vote.

FALSE Rising to vote is recommend in this case so that more accurate counting of the votes can
occur.

One can introduce business by saying “I move to make a motion that...” or “1 make a motion
that...”

FALSE One only needs to say “I move,” “| move that,” “I move to,” or “I move the adoption of the
following.” To say “I move to make a motion,” “I make a motion,” or “I move you,” are
common, but incorrect.

A main motion and an amendment need to be seconded.

TRUE A second is necessary to indicate that more than one person is in favor of the main
motion and an amendment. However, the questions of privilege, points of order,
objections, calls for division, and points of information do not need seconds.

A ballot vote is recommended when voting for officers.

TRUE Ballot votes are recommended during officer elections and when voting upon
controversial motions.

A motion can be withdrawn by any person at any time.

FALSE Both the person who made the motion and the person who seconded the motion must
agree that it be withdrawn.

A privileged motion involves business that relates to the pending question.

FALSE A privileged motion does not relate to the pending question; it involves matters of great
urgency or importance.

Main motions allow the group to formally consider business.
TRUE Main motions are formal methods for bringing business before the group.
Tabling a motion may occur if there is not enough information available to vote on the motion.

TRUE Tabling a motion to obtain more information is acceptable as is tabling a motion if there is

not enough time to discuss a motion.
4-H Toolkit for Success ﬁi



BASIC RULES FOR SOME MOTIONS

Shane D. Dunbar (MEd), PRP, PAP (dunbar@northwest.net)
Professional Registered Parliamentarian, Professional Accredited Parliamentarian
The Parliamentary Procedure Instructional Materials Center----www.northwest.net/parli-pro

PRIVILEGED MOTIONS INTERRUPT? SECOND? DEBATE? AMEND? VOTE? RECONSIDER?
13 Fix the Time to Which to Adjourn (12) No Yes No Yes Maj Yes
12 Adjourn No Yes No No Maj No
11 Recess (12) No Yes No Yes Maj No
10 Raise a Question of Privilege Yes No No No (1) No
9 Call for the Orders of the Day Yes No No No (1) (15)* No

SUBSIDIARY MOTIONS

8 Lay on the Table No Yes No No Maj (3)*
7 Previous Question No Yes No No 2/3 Yes
6 Limit or Extend Limits of Debate (12) No Yes No Yes 2/3 Yes
5 Postpone to a Certain Time (or Definitely) (12) No Yes Yes Yes Maj Yes
4 Commit or Refer (12) No Yes Yes Yes Maj Yes
3 Amend (12) No Yes (5) Yes Maj Yes
2 Postpone Indefinitely (12) No Yes Yes (16) No Maj (4)

MAIN MOTIONS

1 Main Motion No | Yes | Yes | Yes | Maj | Yes

INCIDENTAL MOTIONS (11)

Suspend the Rules No Yes No No (9)* No
Withdraw a Motion (13) * * No No Maj* 3)
Objection to the Consideration of a Question (10) Yes No No No 2/3NEG. (3
Point of Order Yes No No* No (1 No
Parliamentary Inquiry Yes No No No 1) No
Appeal Yes Yes Yes* No ) Yes
Point of Information Yes No No No 1) No
Division of the Assembly Yes No No No (14) No
Division of a Question No Yes No Yes Maj No

MOTIONS THAT BRING A QUESTION AGAIN

BEFORE THE ASSEMBLY (8)
Reconsider* (2) No* Yes (5) (16) No Maj No
Rescind No Yes Yes (16) Yes (6) ©)
Take from the Table No Yes No No Maj No
Discharge a Committee No Yes Yes (16)* Yes 6) 3)
Amend Something Previously Adopted No Yes Yes (16) Yes (6) ©)]

The first thirteen motions are listed by precedence (pronounced pree-SEED-n's). After the chair states a motion, higher ranking motions are in order and lower ranking
motions are not (except for Amend as shown on the chart and Previous Question).

* Refer to Robert's Rules of Order Newly Revised (10) Must be proposed before debate has begun or a subsidiary

for rule(s) motion is stated by the chair (applied to original main
motions).

(1) The chair decides. Normally no vote is taken. (11) The Incidental Motions have no precedence (rank). They are

(2) Only made by a member who voted on the prevailing side in order when the need arises.

and is subject to time limits. (12) A Main Motion if made when no business is pending.

(3) Only the negative vote may be reconsidered. (13) The maker of a motion may withdraw it without permission

(4) Only the affirmative vote may be reconsidered. of the assembly before the motion is stated by the chair.

(5) Debatable when applied to a debatable motion. (14) The chair can complete a Division of the Assembly

(6) Majority with notice, or 2/3 without notice or (standing vote) without permission of the assembly and any

majority of entire membership. member can demand it.

(7) Majority or tie vote sustains the chair. (15)  Upon a call by a single member, the Orders of the Day

(8) None of these motions (except Reconsider) are in must be enforced.

order when business is pending. (16) (16) Has full debate. May go into he merits of the

(9) Rules of order, 2/3 vote--Standing rules, majority vote. question which is the subject of the proposed action.



Handbook of
Parliamentary Procedure

Including:
Motion Descriptions
Examples



Table of Contents

PG 3 et e e et e e nnnan Subsidiary Motions
PAGE L0 .t sn e e e e Privileged Motions
PAGE 10 ...t nn e reeanne s Incidental Motions
Page 26 ..o Motions that bring a question again before the assembly
Page 29 ... Motions that are not debatable but are amendable
PAGE 30 . e et ns Discussion Techniques
=T L2 1 SO RUPRUPRPPRTIN Nominations

Page | 2



SUBSIDIARY MOTIONS

Subsidiary motions assist the assembly in dealing with or disposing of a main motion.

POSTPONE INDEFINITLEY

This motion kills the main motion for the duration of the current meeting. It can be useful in
getting rid of bad main motion.

The maker of this motion must first be recognized by the chair.

The motion is out of order when another person has the floor.

Requires a second.

Is debatable.

Is not amendable.

Majority vote.

Can be reconsidered with an affirmative vote only. This means the motion to
postpone indefinitely must have passed in order for it to be reconsidered.

Member:

“I move that the motion and seconded to have a western dance be postponed
indefinitely.”

“Second”
Chair:

“It has been moved and seconded that the motion to have a western dance be postponed
indefinitely.”

““Is there any discussion?”’

(After discussion)
Chair:

“All those in favor of the motion to postpone indefinitely the motion to have to western
dance, say aye. Those opposed say no.”
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Amend

The motion to amend is used to modify or change a main motion. Usually it is used to add the
details to a main motion before such a time, location, etc. Amendments change the wording of a
pending main motion before the pending motion itself is votes on. An amendment must also be
germane- that is, it must be closely related to the main motion.

The first amendment to a main motion is called the primary amendment is called a secondary
amendment or and amendment to a primary amendment is called a secondary amendment or and
amendment to the second degree.

Only one primary and one secondary amendment are allowed at one time.

Each amendment is discussed and voted upon before the main motion is voted upon. If there are
two amendments on the floor, one primary and one secondary, they are always discussed and
voted on in the reverse order, i.e. amendment to the second degree, amendment to the first
degree, main motion.

The maker of this motion must first be recognized by the chair.
The motion is out of order when another person has the floor.
Requires a second.

Is debatable if the motion to be amended is debatable.

Is amendable.

Majority Vote.

Can be reconsidered.

Methods of amending motions:
1 ADDITION OR INSERTION

e Insert or add words

e Insert or add a paragraph

2 STRIKING OUT

e Strike out words

e Strike our a paragraph
3 SUBSTITUTION

e Strike out a paragraph and insert another.
4 STRKIE OUT AND INSERT

e Applies to words
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REFER TO A COMMITTEE

This motion is used to send a pending motion to a small group or committee so that the motion
can be carefully investigated and brought back at a later meeting to be considered by the
members.

The maker of this motion must first be recognized by the chair.

The motion is out of order when another person has the floor.

Requires a second.

Is debatable.

Is amendable.

Majority vote.

Can be reconsidered if the assigned committee has not begun work on the matter.

The necessary details of a motion to commit, which should be stated by the maker of the motion,
are as follows:

1. Designate the committee chairperson or specify how to select one.

2. How to select the committee.

3. How many members will be on the committee.

4. Decide when the committee will report back the chapter.

5. Assign the power to act. (Gives the committee the authority to do work on behalf of

the organization)

Member:

“I move to refer the motion at a committee of four, with Sue Jones as the chairperson, the
member to be appointed by the chair, with the power to act, and report back at the April
meeting.”

Chair:
““ Is there a second?”’

“Second.”

““ It has been properly moves and seconded to refer the motion to a committee of four,
with Sue Jones as the chairperson, the members to be appointed by the chair, with the power act,
and to report back at the April meeting.”

“Is there any discussion?”’

(Discussion)

““ All those in favor of the motion to refer please say aye. Those opposed say no.”

“Motion passes or Motion fails™
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POSTPONE DEFINITELY

This motion is used to postpone action on pending motion to a definite day, time, meeting, or
event in the future.

The maker of this motion must first be recognized by the chair.
The motion is out of order when another person has the floor.
Requires a second.
Is debatable.
Is amendable.
Majority vote.
Can be reconsidered.
Member:

“I move to postpone the motion to have a western dance until the April Chapter
meeting.”

Chair:
““Is there a second?”’

“Second.”

“It has been moved and seconded to postpone the motion to have a western dance until
the April Chapter meeting.”

“Is there any discussion?”’

(Discussion)
““Seeing on further discussion we will proceed to vote.”
“All those in favor please say aye.”

“Those opposed say no.”

“Motion passes. We will postpone the motion to have a western dance until the April
Chapter meeting.”

OR
“Motion Fail. We will not postpone the motion.”
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LIMIT DEBATE

This motion is used to control debate on a pending motion. Debate on a motion can be limited
by:

1. Reducing the number of speeches.

2. Controlling the length of speeches.

3. Setting the specific time at which debate will be closed.

The maker of this motion must first be recognized by the chair.
The motion is out of order when another person has the floor.
Requires a second.
Is debatable.
Is amendable.
Two-thirds majority vote.
Can be reconsidered.
Depending on the desired outcome, there are several forms which you can use to make this
motion...
To fix the hour for closing debate:
Member:

“I move that at 9:00 p.m. debate on the motion to... (state the pending motion)...be
closed.”

To limit the time spent in debate:
Member:
“ 1 move that debate on the pending motion be limited to twenty minutes.”
To limit the amount of time of debate for each speaker:
Member:

“I move to limit debate on the pending motion to three speakers.”
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PREVIOUS QUESTION

The previous is used to bring the assembly to an immediate vote on one or more pending
motions. It immediately closes all debate and stops any further amendments.

In meetings, members will often call out, “ Question!” This is not a correct motion and is simply
an expression of opinion that a person is ready to vote.

The maker of this motion must first be recognized by the chair.
The motion is out of order when another person has the floor.
Requires a second.
Is debatable.
Is amendable.
Two-thirds majority vote.
Can be reconsidered.
Member:
““ 1 move the previous question.”
“Second.”
Chair:
* The previous question is moved on the motion to have a western dance.”
““ All those in favor of ordering the previous question, please rise. Be seated.”

“Those opposed, please rise. Be seated.”

If the motion on the previous question fails, the chair announces the result and goes back to the
pending main motion(western dance).

Chair:
*““ The motion on the previous question fails.”

*“Is there any further discussion on the main motion to have a western dance?”
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LAY ON THE TABLE

This motion enables the assembly to lay a pending motion aside temporarily when something
more urgent has arisen. There is no time set for taking the matter up again. Motions can be laid
on the table up until the time the last vote is taken on a pending motion.

The maker of this motion must first be recognized by the chair.
The motion is out of order when another person has the floor.
Requires a second.

Is not debatable.

Is amendable.

Majority vote.

Cannot be reconsidered.

Member:

Chair:

“I move to lay the motion on the table.”

“Second.”

“It has been properly moved and seconded to lay the motion to hold a western
dance on the table.”

“Those in favor say Aye.”

“Those opposed say No.”

“Motion passes. We will lay the motion to hold a western dance on the table.”

Or

“Motion fails. We will not lay the motion to hold a western dance on the table.”
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Privileged Motions

Privileged motions do not relate to the pending business, but they do relate to special matters of
immediate importance.

CALL FOR THE ORDERS OF THE DAY

Motion by which a member can require the assembly to conform to its agenda, program, or order
of business.

The maker of this motion does not need to be recognized by the chair.
The motion is in order when another person has the floor.

Does not require a second.

Is not debatable.

Is not amendable.

Requires a two-thirds negative vote not to follow the orders of the day.
Cannot be reconsidered.

When the orders of the day are called for the chair should immediately
announce the business or subject that is in order from the agenda.

A vote should be taken by the chair. It requires a two-thirds negative rising vote not to
follow the orders of the day. In other words, if two-thirds of the member vote against a call for the
orders of the day, then the order of business does not have to be followed.

Member:
“Mr. President, | call for the orders of the day.”

Chair:

=

“The orders of the day are called for.”

“The orders of the day are to...” (read item from the agenda)

3. “All those in favor of conforming to the orders of the day please rise.”
“Those opposed, please rise.:

4. “Motion passes. We shall conform to the orders of the day.”

no

Or

o

“Motion Fails. We shall not conform to the orders of the day.”
6. “What is the pleasure of the group pertaining to the orders of the day?”
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QUESTION OF PRIVLEGE

This motion permits a member to make a special request at a meeting. There are two kids of
questions of privilege: (1) those relating to the who assembly; and (2) those relating to questions of
personal privilege. The question of privilege is dealt with immediately by the chairperson.

The motion is in order when another member has the floor if the situation being addresses by the
question of privilege is urgent. If the item is not urgent, a motion for a question of privilege should
not be made while another member is speaking.

The maker of this motion does not need to be recognized bye the chair.
The motion is in order when another person has the floor, but should not
interrupt a speaker.

Does not require a second.

Is not debatable.

Is not amendable.

No vote. The question of privilege is ruled upon by the chair.

Cannot be reconsidered.

QUESTION OF PERSONAL PRIVILEGE

Member:
“Madam President, | rise to a question of personal privilege.”

Chair:
“Please state your question.”

Member:
“May | please remove my official jacket for the remainder of the meeting?”

Chair:

“It would not be appropriate for any officer to remove their official jacket at this time. |
cannot grant your question of privilege.”

QUESTION OF PRIVELEGE RELATING TO THE ASSEMBLY

Member:
“Madam President, | rise to a question of privilege affecting the assembly.”

Chair:
“Please state you question.”

Member:

“Madam President, | think people are having trouble hearing. Can we turn up the volume
on the PA system.
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RECESS
This motion may be used by any member to bring about a short intermission in the meeting.
The maker of this motion must first be recognized by the chair.
The motion is not in order when another person has the floor.
Requires a second.
Is not debatable.
Is amendable.
Majority Vote.
Cannot be reconsidered.
Member:
“Mr. Chairman, | think there is a need to discuss matters informally. Therefore, |
move to take a five minute recess.”

Chair:
““Is there a second?””

“Second.”
“It has been moved and seconded to take a five minute recess.”
“Are there any amendments to this motion?”

If there are amendments made the chair must deal with this. After the amendments
are disposed of, or it there are no amendments, the chair calls for a vote.

“All those in favor of the motion to take a five minute recess, please say aye.”
“Those opposed say no.”
“The ayes have it and the meeting stands recessed for five minutes.”

WHAT TO DO AT THE END OF THE RECESS TIME

After the recess time has expired the chair must regain control of the meeting and resume
where the assembly left off.

Chair:
Two taps of the gavel. “The meeting will come to order.”

“The time of recess has expired. We were discussing the motion to...”
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ADJOURN
Motion used to close the meeting — may be used by any member.

The maker of this motion must first be recognized by the chair.
The motion is not in order when another person has the floor.
Requires a second.

Is not debatable.

Is not amendable.

Majority vote.

Cannot be reconsidered.

Member:
“Madam president, | move to adjourn the meeting.”
“Second.”

Chair:
“It has been moved and seconded to adjourn the meeting.”

“All those in favor of adjourning the meeting say aye.”
“Those opposed say no.”
“Motion passes, the meeting is adjourned.”

Or

Chair:

“It has been moved and seconded to adjourn the meeting. If there is no objection, the
meeting will now adjourn. [Pause.] Since there is no objection, the meeting is adjourned.”

Close the meeting with one tap of the gavel.
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FIXTHE TIME TO WHICH TO ADJOURN

The purpose of this motion is to set the time, and sometimes the place, for another meeting to
continue the business of the current session. The motion has no effect on when the present
meeting will adjourn.

The maker of this motion must first be recognized by the chair.
The motion is not in order when another person has the floor.
Requires a second.

Is not debatable.

Is amendable.

Majority vote.

Can be reconsidered.

Member:

Chair:

“Mr. Chairman, | move that when this meeting adjourns, it stand adjourned until 6:00pm
on Tuesday, March 12, at the chapter meeting room.”

“Second.”
“It has been properly moved and seconded to fix the time to which to adjourn so that when
we adjourn, we stand adjourned until 6:00PM on Tuesday, March 12, at the chapter
meeting room.”
“Are there any amendments to this motion?”

(The chair must deal with any amendments)
“All those in favor of the motion to fix time to which to adjourn so that when we adjourn,
we stand adjourned until 6:00PM on Tuesday, March 12, at the chapter meeting room, say
aye.1,

“Those opposed say no.”

“ The ayes have it. When we adjourn, we will stand adjourned until 6:00PM on Tuesday,
March 12, at the chapter meeting room.”
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APPLICATION

For each of the following privileged motions, write a motion which you could use in a chapter
meeting.

Practice each motion with a friend.

1. CALL FOR ORDERS OF THE DAY

2. QUESTION OF PRIVILEGE

3. RECESS

4. ADJOURN

5. FIXTIME INWHICH TO ADJOURN
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INCIDENTAL MOTIONS

Incidental motions relate to the pending business. As a class, incidental motions deal with
questions of procedure. An incidental motion is said to be incidental to the motion or mater out of
which it arises. Incidental motions usually relate to the main motion in such a way that they must
be decided immediately before business can proceed.

POINT OF ORDER

This motion can be used when a member thinks that the rules of the assembly have been violated.

The maker of this motion does not need to be recognized by the chair.
The motion is in order when another person has the floor.

Does not require a second.

Is not debatable.

Is not amendable.

No vote. Is responded to by the chair.

Cannot be reconsidered.

Member:
“I rise to a point of order.” Or *““Point of order.”

Chair:
““State your point.”

Member:
“The motion on the floor did not receive a second.”

Chair:

“Point well taken. Is there a second on the motion to hold a Country Western
Dance?”

After the member states his or her point, the chair rules on whether the point of order is
well taken or is not well taken, and briefly explains the reasoning for the conclusion.
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APPEAL FROM THE DECISION OF THE CHAIR

This motion gives a member a device to use when disagreeing with a ruling by the chair.

The maker of this motion does not need to be recognized by the chair.
The motion is in order when another person has the floor.

Requires a second.

Is debatable.

Is not amendable.

Majority in negative required to reverse the chair’s decision. In other
words, a majority of the members must vote against the chair’s
decision in order to reverse it.

Can be reconsidered.

The appeal must be made at the time a ruling is made by the chair. If any business or debate has
occurred after the ruling by the chair, it is too late to appeal.

Member:

Chair:

| appeal from the decision of the chair.”

“The chair’s decision regarding the time of the next meeting has been appealed.
The question is, shall the decision of the chair be sustained? All those in favor of
sustaining the chair’s decision say ‘aye’, those opposed say ‘no’.”

“The ayes have it, the chair’s decision is sustained.”
Or

“The nayes have is, the chair’s decision is not sustained.”
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SUSPEND THE RULES

This motion is used when the assembly wishes to do something that violates one or more of its

regular rules.

The maker of this motion must first be recognized by the chair.
The motion is out of order when another person has the floor.
Requires a second.

Is not debatable.

Is not amendable.

Two-thirds majority vote.

Cannot be reconsidered.

Member:

Chair:

“I move to suspend the standing chapter rule requiring officers to wear ties at
meetings.”

“All those in favor of suspending the standing chapter rule requiring officers to
wear ties at meeting please rise.”
“Those opposed please rise.”

“The Motion passes. We will suspend the standing chapter rule requiring officers
to wear ties to meetings.”

Or

“The motion fails. We will not suspend the standing chapter rule requiring officers
to wear ties to meetings.”
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OBJECT TO THE CONSIDERATION OF A QUESTION

This motion is used to enable the assembly to avoid a particular main motion. The objection must
be made before there has been any debate on the main motion.

The maker of this motion does not need to be recognized by the chair.

The motion is in order when another person has the floor.

Does not require a second.

Is not debatable.

Is not amendable.

Two-Thirds majority vote against consideration of the pending motion sustains
the objection.

Yes, if two-thirds of the members vote against consideration of the pending
motion.

Does not require a second.

Is not amendable.

Two- thirds majority vote against consideration of the pending motion sustains

the objection.

Yes, if two- thirds of the members vote against consideration of the pending motion.

A two- thirds vote against consideration of a main motion is required to sustain in
the objection. If an objection to the consideration of a question (motion) is sustained, the
main motion is dismissed for the session.

Member:
““I object to the consideration of the question.”

Chair:
“The consideration of the question is objected to. Shall the question be considered?
Those in favor of considering the main motion to have a Country Western Dance please rise.
Those opposed, please rise.”

“The affirmative has it, the objection is not sustained. We shall consider the main motion to
have a Country Western Dance.”

OR

“The negative has it, the objection is sustained. The main motion to have a Country
Western Dance is dismissed.”

If two- thirds vote no, then the objection is sustained and the main motion is dismissed. If

less than two- thirds are opposed then the objection is not sustained and the main motion
will be brought before the assembly.
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DIVISION OF A QUESTION

When a motion relating to a single subject contains several parts, the parts cam be separated to be
discussed and voted on as distinct motions. The motion for division of a question can be applied to
a main motion or an amendment. It cannot be made to a main motion when an amendment is
pending. The motion to divide can be made anytime during the consideration of a motion.

The maker of this motion must first be recognized by the chair.

The motion is our of order when another person has the floor.

Requires a second.

Is not debatable.

Is amendable.

Majority vote.

Cannot be reconsidered.

Main motion on the floor:
To hold a Country Western Dance and finance the cost with a fundraiser.

Member:

““I move to divide the question (or motion) such as that the fundraiser and dance
are considered separately.”

Chair:
““ It there a second?”’

“Second”

“All those in favor of dividing the question such that the dance and the fundraiser
be considered separately say aye.”

“Those opposed say no.”
“The ayes have it, we will divide the question.”
Each part is then discussed and voted on separately.

Chair:

““Is their any discussion on the first motion stating that we have a Country Western
Dance?”
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DIVISION OF THE ASSEMBLY

If a member believes that a voice or hand vote was not accurate a division for the house motion
may be called for. This motion requires the chair to call for a rising vote (members stand) so that
an accurate count may be made.

The maker of this motion does not need to be recognized by the chair.
The motion is in order when another person has the floor.

Does not require a second.

Is not debatable.

Is not amendable.

The demand of a single member requires the chair to call for a rising vote.
Cannot be reconsidered.

A member may simple call out:
“Division of the house!”

OR
“Division!”

Chair:
“A division is called for.”

“All those in favor of the motion to hold a Country Western Dance Please rise.”
(Count the affirmative vote and report to the secretary)

“All those opposed please stand.”
(Count the negative vote and report to the secretary)

The chair should report the final vote count to the assembly and the result or the rising
vote.

Example:

“Ten in favor and five against. The affirmative has it. We shall hold a Country Western
Dance.”
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PARLIAMENTARY INQUIRY

A parliamentary inquiry is a question directed to the presiding officer to obtain information on a
matter of parliamentary law pertaining to the business at hand.

The maker of this motion does not need to be recognized by the chair.
The motion is in order when another person has the floor.

Requires a second.

Is not debatable.

Is not amendable.

No vote. Is responded to by the chair.

Cannot be reconsidered.

Member:

“Madam president, I rise to a parliamentary inquiry.”
Chair:

“The member will state the inquiry.”” or *“State your inquiry.”

Member:

“Does a motion to suspend the rules require a two- thirds majority vote?”
The chair answers the question of refers it to the Parliamentarian.
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POINT OF INFORMATION

This is a request directed to the chair for information relevant to the business at hand, but not
related to parliamentary procedure. Use a parliamentary inquiry for questions about proper
procedure during a meeting.
The maker of this motion must first be recognized by the chair.
The motion is in order when another person has the floor.
Does not require a second.
Is not debatable.
Is not amendable.
No vote. Is responded to by the chair.
Cannot be reconsidered.
Member:
“Mr. Chairman, I rise to a point of information.”
Chair:
* The member will state her point.”
Member:
“Will the conference hall be big enough for the Country Western Dance?”
After the member states her point, the chair provides the requested information. If a
member is requesting information from a member who is speaking, the inquirer can use the
following form:

Member:

“ Madam President, will the member yield for a question?”
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WITHDRAW OR MODIFY A MOTION

Before a motion has been stated by the chair.
Before a motion has been stated by the chair, it is property of the person who made it. The maker
of a motion can withdraw it or modify it without the consent of anyone. Another member may also
ask if the maker of the motion is willing to withdraw a motion or accept modification to it.
A member does not need to be recognized by the chair to with draw or modify a
motion before it has been stated to the assembly by the chair.
The motion is in order when another person has the floor.
Does not require a second.
Is not debatable.
Is not amendable.
No vote required.
Cannot be reconsidered.
Member:
“I move that we hold a Country Western Dance and charge a $5.00 entrance fee.”
To withdraw a motion
Member:
“Mr. President, | withdraw the motion.”
Chair:
“The motion has been withdrawn.”
To modify a motion

Member:

“Mr. President, | wish to modify the motion by striking out ‘fee’ and inserting

‘donation’.
Chair:

“The motion now reads that we hold a Country Western Dance and ask for a $ 5.00
donation.”
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After a motion has been stated by the chair

After a motion has been stated by the chair it belongs to the assembly. The maker of the motion
must request permission to withdraw or modify the motion.

A request for permission to withdraw a motion can be made at any time before voting on the
question has begun. If a motion is withdrawn, all other motions and amendments adhering to the
motion are dropped. A withdrawn motion is not recorded in the minutes by the secretary.

Is in order when another person has the floor.

Requires a second if the motion to withdraw or modify was made by the mover
of the original motion.

Does not require a second if the motion to withdraw or modify is made by
another person.

Is not debatable.

Is not amendable.

Majority vote.

A motion to withdraw can be reconsidered only when there was a negative
vote.

A motion to modify can be reconsidered.

Member:
“Madam President, | ask permission to withdraw the motion.”

The chair can handle this motion by unanimous consent. If no one objects,
the motion is withdrawn or modified.”

Chair:
“Unless there is objection, (pause) the motion is withdrawn.”

If there is objection the motion to withdraw or modify must be voted on. It
requires a majority vote.

Chair:
“All those in favor of allowing the motion to be withdrawn say ‘aye’, those

opposed say ‘no’.

“The ayes have it. The motion is withdrawn.”
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MOTIONS THAT BRING A QUESTION AGAIN BEFORE THE
ASSEMBLY

TAKE FROM THE TABLE

This motion is used to bring a previously tabled motion back for consideration by the assembly.
The maker of this motion must first be recognized by the chair.
The motion is out of order when another person has the floor.
Requires a second.
Not debatable.
Not amendable.

Majority vote.
Cannot be reconsidered.

Member:
“I move to take from the table the motion to have a fund raiser which was
tabled at our last meeting.”

Chair:
““Is there a second?””

“Second.”

“It has properly moved and seconded to take from the table the motion to have a
fund raiser which was tabled at our last meeting.”

“All those in favor of taking from the table, the motion to have a fund raiser which
was tabled at our last meeting, say aye.”

“Those opposed say no.”

“The ayes have it. We will take from the table the motion to have a fund raiser
which was tabled at our last meeting.”

“Is there any discussion on this motion?”
or

“The motion fails. We will not take this motion from the table.”
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RESCIND

The motion to rescind is used to strike out an entire main motion, resolution, rule, by-law, section,
or paragraph, which was adopted at a previous meeting.

The maker or this motion must first be recognized by the chair.
The motion is out of order when another person has the floor.
Requires a second.

Is debatable.

Is amendable.

Majority vote.

Can be reconsidered only when a negative vote occurred.

Member:
“I move to rescind the previously adopted main motion concerning landscaping of
Lewisville Park.”

Chair:
““Is there a second?”’

“Second.”

“It has been properly moved and seconded to rescind the previously
adopted main motion concerning the landscaping of Lewisville Park.”

“Is there any discussion on this motion?”

(Discussion)

“All those in favor of the motion to rescind, please say aye.”

“Those opposed please say no.”

“The motion passes. The motion to landscape Lewisville Park is rescinded.”
Or

“The motion fails. We will not rescind the motion to landscape Lewisville Park.”
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RECONSIDER

A call for a motion to reconsider allows a motion which has already been voted on to be brought
back for further consideration. This motion may only be made by a member who voted on the
prevailing side. In other words, the member calling for the motion must have voted in favor of the
original motion if it passed, or against it if the original motion failed.

The maker of this motion must first be recognized by the chair.
The motion is out of order when another person has the floor.
Requires a second.

Not debatable.

Not amendable.

Majority vote.
Cannot be reconsidered.

Member:
““I move to reconsider the motion to hold our annual banquet in May voted on at the
March meeting. | voted for (or against) this motion.”

Chair:
““Is there a second?”’

“Second.”

“It has been moved and seconded to reconsider the motion to hold our annual
banguet in May which was voted on at our March meeting.”

“All those in favor please say aye.”
“Those opposed say no.”

“Motion passes. We will reconsider the motion to hold our annual banquet in
May'!1

“Is there any discussion on this motion?”
or

“The motion to reconsider fails. We will not reconsider this motion.”
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MOTIONS THAT ARE NOT DEBATABLE BUT CAN BE
AMENDED

There are four more motions which cannot be debated or discussed, but they can be amended.
The four motions are:

Limit debate

Recess

Fix time at which to adjourn
Division of a question

Eal AN

The chairperson should ask for amendment when any of these four motions are
made in a meeting. The chairperson does not ask for discussion.

Example:

Member:
“| move to take a ten minute recess.”

“Second.”
Chair:

“It has been properly moved and seconded to take a ten-minute recess. Are
there any amendments to this motion?”’

If there are no amendments, the chair calls for a vote on the motion. If
amendments are made by the members, the chair must deal with these first.
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DISCUSSION TECHNIQUES

Discussion and debate on a motion is a very important step in the process of conducting business.
It is extremely important to be able to present your ideas and opinions to the group in a clear and
concise manner. Once a motion is on the floor individuals will have the opportunity to present
their arguments on either side of the motion. Having the ability to persuade the group one way or
the other will determine if a motion passes or fails. The following examples are provided in order
to give the reader some phrases that may be useful during a business meeting.

“Members, | would encourage you to rescind this motion for two very good
reasons.”

Number one...”

Number two...”

“For these reason | urge you to rescinds this motion.”

“Fellow members, there are three main reason why | proposed this amendment to our main
motion.”

“Firstof all...”

“Second of all...”

“And the third reason | proposed this amendment is that...”

“For these reason I hope that you will all vote yes for this amendment.”

“| feel that this is a very strong amendment.”

“I hope that you will vote in favor of this amendment.”

“I hope that you will vote this amendment down.”

“Madam Chairman | am very frustrated with the views of the previous speaker...”

“Therefore, | hope that you will all vote with me and vote no on this motion.”

“I proposed this motion to refer because...”
“| totally disagree with the views of the previous speaker.”
“I am very much in favor of this motion because...”

“I agree with the views of the previous speaker because...
you will adopt this motion.”

“For these reason | hope that
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NOMINATIONS

Nominations are simply the process of selecting individuals to run for officer, board member, or
committee member positions in an organization. Nominations can be made by the following

methods:

SourwNdE

From the floor or open nomination.
By the chair.

By a nominating committee.

By ballot.

By mail.

By petition.

NOMINATIONS FROM THE FLOOR/OPEN NOMINATIONS

With open nominations the chair calls for nominations at the time designated by the
organization. This is the most common method of nominating people in most organizations.

Rules for open nominations:

1.
2.
3.
4.

5.

A member does not need to be recognized by the chair to make a nomination.

The member should rise when making the nomination.

Does not require a second, however, another member may second a nomination to
indicate their approval of the individual being nominated.

No one can nominate more that one person for an office until all member wishing to
make a nomination have had a chance to do so.

The same person can be nominated for more than one office. If present, the person
elected can select which office they want to accept. If absent, the members can vote for
which office the person will receive.

How to open nominations from the floor.

Chair:

“Nominations are now open for the office of President.”
Member:

“Mr. Chairman, | nominate Susan.”
Chair:

“Susan is nominated. Are there any further nominations for the office of
President?”

NOMINATIONS BY THE CHAIR

The chair does not normally make nominations for officer positions. The chair can make
nominations for committee membership and similar positions within the organization.
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Motion Set 1
Main motion

I move our 3rd period class sponsor an “adopt a highway campaign” for Pine Street in front of our
school.

Refer to committee
Amend

Lay on table

Division of the assembly
Question of privilege
Recess

Parliamentary Inquiry
Adjourn

I move our 3rd period class sponsor an “adopt a highway campaign” for Pine Street in front of our
school.

Refer to committee
Amend

Lay on table

Division of the assembly
Question of privilege
Recess

Parliamentary Inquiry
Adjourn

I move our 3rd period class sponsor an “adopt a highway campaign” for Pine Street in front of our
school.

Refer to committee
Amend

Lay on table

Division of the assembly
Question of privilege
Recess

Parliamentary Inquiry
Adjourn

I move our 3rd period class sponsor an “adopt a highway campaign” for Pine Street in front of our
school.

Refer to committee
Amend

Lay on table

Division of the assembly
Question of privilege
Recess

Parliamentary Inquiry
Adjourn



I move our 3rd period class sponsor an “adopt a highway campaign” for Pine Street in front of our
school.

Refer to committee
Amend

Lay on table

Division of the assembly
Question of privilege
Recess

Parliamentary Inquiry
Adjourn

I move our 3rd period class sponsor an “adopt a highway campaign” for Pine Street in front of our
school.

Refer to committee
Amend

Lay on table

Division of the assembly
Question of privilege
Recess

Parliamentary Inquiry
Adjourn

I move our 3rd period class sponsor an “adopt a highway campaign” for Pine Street in front of our
school.

Refer to committee
Amend

Lay on table

Division of the assembly
Question of privilege
Recess

Parliamentary Inquiry
Adjourn

I move our 3rd period class sponsor an “adopt a highway campaign” for Pine Street in front of our
school.

Refer to committee
Amend

Lay on table

Division of the assembly
Question of privilege
Recess

Parliamentary Inquiry
Adjourn



I move our 3rd period class sponsor an “adopt a highway campaign” for Pine Street in front of our
school.

Refer to committee
Amend

Lay on table

Division of the assembly
Question of privilege
Recess

Parliamentary Inquiry
Adjourn

I move our 3rd period class sponsor an “adopt a highway campaign” for Pine Street in front of our
school.

Refer to committee
Amend

Lay on table

Division of the assembly
Question of privilege
Recess

Parliamentary Inquiry
Adjourn

I move our 3rd period class sponsor an “adopt a highway campaign” for Pine Street in front of our
school.

Refer to committee
Amend

Lay on table

Division of the assembly
Question of privilege
Recess

Parliamentary Inquiry
Adjourn

I move our 3rd period class sponsor an “adopt a highway campaign” for Pine Street in front of our
school.

Refer to committee
Amend

Lay on table

Division of the assembly
Question of privilege
Recess

Parliamentary Inquiry
Adjourn



Individual Debate Guide

Name

Period

Motion I am making:
1.

2.

Motions | am debating:
1.

2.

Extra:

Debate should include:

Beginning Statement-how you feel about the motion; do you want it to be adopted?
Middle Statement-present sound, logical evidence (pros or cons of the idea) to back up your position
Ending Statement-Reinforce your position. How do you want the assembly to vote?

Example Beginning and Ending Statements that can be used:

Beginning Pro Statements

Beginning Con Statements

I wish to speak in favor of the motion.

| wish to speak against the motion.

I agree with the maker of this motion.

I am opposed to this motion.

I support this (topic) for the following reasons:
First...., Second..., etc.

Adoption of this motion will not benefit our
organization (school, club, town, etc.)

| agree with the previous speaker who spoke in
favor of the motion.

| disagree with the maker of this motion.

Ending Pro Statements

Ending Con Statements

| therefore encourage the members to vote in favor
of the motion

Let’s defeat this motion.

I therefore hope and sincerely trust that the motion
will be adopted.

Therefore, | recommend to the assembly that the
motion not be adopted. Vote “No!”

Let’s all get behind this motion and adopt it.

For these reasons | hope the motion will fail.

I urge you to pass this motion.

Given these reasons, | believe a negative vote is the
only way to vote.

Debate #1:

Debate #2:

Use the Back for further debate if necessary




Chairman:

Team Members:

1. 4.
2. 5.
3. 6.
Motions We Will Make:
Mark the motions you will Motion Member Making Motion
demonstrate
X Adjourn
Point of Order
Question of Privilege
Parliamentary Inquiry
Division of the Assembly
Limit or Extend Debate
Postpone Definately
Refer to a Committee
Secondary Amendment
X Primary Amendment
X Main Motion

***Every Member must be assigned one motion




Demonstration Guide

Main Motion

1. Chair: “Is there any new business to come before this meeting?”

2. : “Mr./Madam President.” (wait to be recognized) “I move that

3. : “l second the motion.”

4. Chair: “It is moved and seconded that (repeat main motion exactly as stated above). Is there any
debate?

5. The following members will take turns debating the main motion: (list members debating)
In Favor:

Against:

Primary Amendment

1. Chair: Is there any further debate on the main motion?

2. : “Mr./Madam President.” (wait for recognition) “I move to amend the main
motion by ”
3. . “I second the motion.”

4. Chair: “It has been moved and seconded to amend the motion
by . If passed the main motion would

then read

. Is there any debate on the

amendment?”

5. The following members will take turns debating the amendment:
In Favor:

Opposed:



6. Chair: “Is there further debate on the amendment?”
Possible Secondary Amendment: (member stands addresses the chair and
is recognized) | move to amend the amendment by

Second:
It has been moved and seconded to amend the amendment by:
If passed the motion would read:

Is there any debate?
OR

(No more response from members) “Seeing no debate we will proceed to vote on the amendment.
The question is on amending the main motion by

So if amended the main motion would then read that

All those in favor of the amendment say ‘Aye.”” (Pause for vote) “Those opposed to the amendment say
‘No.”” (Pause for vote) “The Ayes/No’s have it and the amendment is adopted/lost.” Repeat if 2"
amendment

Division
1. : “Division!”

2. Chair “A division has been called for. Those in favor of the amendment please rise. (Pause) Thank
you be seated. Those opposed to the amendment please rise. (Pause) Thank you be seated. The
affirmative/negative has it and the amendment is adopted/lost.”

Other Possible Motions to make:

Refer to a Committee

1. Chair: “Is there any further debate on the main motion?”
2. - “I move to refer this matter to a committee of
appointed by the chair to report back at our next meeting.”

3. . I second the motion

4. Chair: “It has been moved and seconded to refer this matter to a committee. Is there any debate?”
5. The following members will debate:
6. Chair: “Is there any further debate on the referral? Seeing none we will proceed to vote.




Postpone Definitely

(member standing addressing the chair and being recognized) | move to
postpone all pending business to our next regular meeting.
: Second

Chair: It has been moved and seconded to postpone all pending business to our next meeting. Is there
any debate?

Debate by the following members:

Limit or Extend Debate

“I move to Limit (or extend) Debate to

talks per person

Second

Chair: Are there any amendments? Seeing none we will proceed to vote. Let me remind the members
that this motion takes a 2/3 vote to pass. All in favor stand. ......All opposed stand....

Announce results

Motions that can be made any time:

Point of Order: Member making
“I rise to a point of order”

Chair: State your point

Member: (point out mistake)

Rise for Question of Privilege: Member making

“I rise for a question of privilege”
Chair “what is your question?”
Member: States questions

Rise to Parliamentary Inquiry: Member making

“I rise for parliamentary inquiry”

Chair “What is you inquiry”

Member: (ask parliamentary question)

Vote on Main motion as amended (if passed), the referral, or the postponement

Announce result of vote



Adjourn

1. . “Mr./Madam Chairman. “l move to adjourn.”

2. : “l second the motion.”

3. Chair: “It has been moved and seconded to adjourn. All those in favor say ‘Aye.” Those opposed say
‘No’ The “Ayes have it and we stand adjourned.”

List below all the motions your team will be making in the order they will be making
them.:



PURDUE EXTENSION

4-H-1001
Volume 2
New 1/08

5

Parliamentary Procedure
Lesson
Plan

VOLUNTEERIIN

4-H Toolkit for Success




2

a Learning Objectives

State the purposes of following parliamentary procedure.
Recognize the five basic principles of parliamentary procedure.
Identify steps involved with presenting a motion.

Recognize various methods of voting.

Differentiate among five types of motions.

agrwdhE

Supplies & Resources Needed

Lesson plan with instructional objectives

Notes pages of PowerPoint presentation with talking points

LCD projector and laptop with PowerPoint presentation loaded

Copies of PowerPoint slides printed as a three-slides/page handout for each participant
Copies of "Parliamentary Procedure" quiz for each participant

Pencils or pens for volunteers to take notes and complete the quiz

Copies of "Parliamentary Procedure" fact sheet

% References

Adams, James P. (2005). A Guide to Parliamentary Practice for Your Club. Kansas State University.

Ohio 4-H Clubs Advisors Handbook. Parliamentary Procedure for 4-H Club Use. Retrieved November 20, 2007,
from http://advisorshandbook.ohio4h.org/clubmanagement/meetings.html.

The Pennsylvania State 4-H Council. Parliamentary Procedure Manual. Retrieved November 20, 2007, from
http://downloads.cas.psu.edu/4H/Council/CouncilParliProManual.pdf.

Texas 4-H Management Guide System. (2005) Putting It in Drive. Retrieved November 20, 2007, from
http://texas4-h.tamu.edu/mgtguide/MemUnits/MU-6.htm.

Van Winkle, R., Martin, D., and Derby, A. (2006). Gaveling Your Way to Better Meetings. Oregon State University.
Retrieved November 20, 2007, from http://tarrant.tamu.edu/youth/Parlpropow.ppt.

Projected Length
25-35 minutes, depending upon the length of time allowed for discussion questions.

Instructor Notes
If you will be using the PowerPoint presentation to share this lesson with the volunteers, set up the laptop and
LCD projector prior to the start of the program and test the equipment to be sure it is working properly.
Welcome the group and thank them for their participation.
Begin "Parliamentary Procedure" PowerPoint presentation.
Utilize the talking points found on the notes pages of the PowerPoint presentation to guide you during the
presentation.

%
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Review the purpose and objectives for this lesson plan.

Provide a brief introduction of the lesson, including its importance to the 4-H Youth Development Program.
Proceed with the lecture portion of the lesson.

Distribute "Parliamentary Procedure"” fact sheet to each participant.

Conclude the lesson with a time for questions from the participants.

Methods/Content

Information found on Slides #1-2.

Introduction

Parliamentary procedure can be intimidating to some people, either because they lack basic knowledge or they simply lack
experience using it. This session is designed to illustrate the importance of parliamentary procedure in the 4-H program.

In this session we will focus on these objectives.

State the purposes of following parliamentary procedure.
Recognize the five basic principles of parliamentary procedure.
Identify steps involved with presenting a motion.

Recognize various methods of voting.

Differentiate among five types of motions.

agrONE

Objective 1
State the purposes of following parliamentary procedure.

Information found on Slides #3-9.

Parliamentary procedure provides an orderly way in which business can be brought before a group. It ensures that the
minority is heard and that the majority prevails. Leaders who use parliamentary procedure can ensure meetings are run
effectively.

The following bullet points were created by VanWinkle, Martin, and Davis, 4-H Educators from the Oregon State University
Extension Service, in a presentation entitled, “Gaveling Your Way to Better Meetings.”

Why Do Groups Use Parliamentary Procedure?
To give everyone a chance to be heard
To allow members to participate in an orderly group
To establish and maintain order in a meeting
To prevent confusion when discussing club business
To keep things moving
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Objective 2
Recognize the five basic principles of parliamentary procedure.

Information found on Slides #10-15.

Five Basic Principles of Parliamentary Procedure

Discuss one subject at a time.

Allow full and free discussion of each idea presented.

Treat all members with justice and courtesy.

Carry out the rule of the majority, and respect the rights of the minority.

Bring together the wishes of all group members to form a cooperating, united club.

Objective 3

Identify steps involved with presenting a motion.

Information found on Slides #16-33.

Motion

A motion is a formal way to bring an idea, proposal, or plan of action before a group.
A motion is part of an orderly way to conduct business using parliamentary procedure.
A motion calls for discussion and action by the group.

A motion is a basic part of parliamentary procedure. A motion allows the group to discuss and take action on an idea. The
steps for handling a motion are: a motion is made; if it receives a second, it is discussed; it may be amended; and it is voted
on by the membership. The following slides from the VanWinkle, Martin, and Davis presentation summarize the various steps
to follow when making and handling motions.

Steps to Make and Handle a Motion

A member who wants the club to do something makes a motion.

The member must first address the president.

The member is then called on, or recognized, by the president.

The member then makes the motion (by saying, “I move...”). Saying “I move to make a motion that...” or
“I make a motion that...” are common statements, but are incorrect.

The motion is seconded by another member (this indicates someone else feels the motion warrants
discussion).

After the motion is seconded, the president restates the motion and asks for discussion. A motion cannot
be discussed until it is seconded.

Discussion is held on the motion so that all members may have a voice on the topic.

After discussion, the president repeats the motion and asks, “Are you ready for the question?”, which
means, “Are you ready to vote?”

A vote is taken, asking first for those in favor of the motion, and then for those who are opposed to the
motion.

The president asks all those who are in favor of the motion to say “Aye!” The president then asks all who
are opposed to say “No!” (The president should not ask those who are opposed to “respond with the
same sign.”)

VOLUNTEERIN
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If more are in favor of the motion than are opposed, the president declares that the motion has passed (or
is approved). If more are in opposition to the motion than are in favor of it, the president declares that the
motion has failed (or is lost).

Before any other business can come before the group, the motion made and seconded must be voted
upon, withdrawn, amended, or tabled.

To amend a motion, the procedure is the same as for the main motion: an amendment needs to be
recognized; the amendment needs a second; there needs to be discussion on the amendment; and then
a vote on the amendment is taken. Discuss and then vote on the main motion as amended.

To withdraw a motion, both the person who made the motion and the person who seconded the motion
must agree to withdraw it.

To table a motion, if more information is needed or there is not enough time to discuss and vote on a
motion, it may be tabled. A member moves to table the motion, another member seconds the motion, and
a vote is taken. No discussion is taken, but tabling a motion does require a majority vote to pass.

Additional information related to Parliamentary Procedures and handling motions is available in the reference, "Why There
Is Parliamentary Procedure," from the Ohio 4-H Clubs Advisors Handbook, available on the The Ohio State University
Extension Web site: http://advisorshandbook.ohio4h.org/

Objective 4
Recognize various methods of voting.

Information found on Slides #34-38.

In the next slides, four methods are described to vote on motions or other business conducted in a meeting.

Voice Vote
The chair asks those in favor to say, “Aye” or “Yes.” Those who are opposed are asked to say, “Nay” or
“No.”
The president should not ask those who are opposed to “respond with the same sign.”

Show of Hands
This method is recommended for small groups.
Chair asks members who are in favor to raise their right hands. After the count is taken, those who are
opposed are then asked to raise their right hands.

Rising to Vote
This method should be used to verify a voice vote and on motions requiring a 2/3 majority vote.
Chair asks those in favor of the motion to rise. After counting, these members are asked to sit. The chair
then asks those opposed to rise.

Ballot Vote
This method involves writing a vote on a slip of paper.
This is a good way to vote for officers, or to vote upon controversial motions.
The chair should appoint individuals to distribute, collect, and tally the ballots.

In all of the methods of voting, the chair should always say what happened as result of the vote.
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Objective 5
Differentiate among five types of motions.

Information found on Slides #39-44.

The following slides offer a brief synopsis of the five types of motions. Additional information on each of the types of motions
is available from the Ohio 4-H Clubs Advisors Handbook, available on the The Ohio State University Extension Web site:
http://advisorshandbook.ohio4h.org/

Privileged Motions:
These motions do not relate to the pending question.
However, they involve matters of such urgency or importance that, without debate, they will interrupt the
consideration of anything else.

Incidental Motions:
These motions deal with questions of procedure and arise out of another pending motion or item of
business.
With the exception of the motion to appeal from the ruling of the chair, they're not debatable.

Subsidiary Motions:
These motions assist the group in treating or disposing of a main motion.
They can hasten action upon, delay action upon, or modify the main motion.

Main Motions:
These motions bring business before the group.
These allow formal discussion upon an item of business before the group makes an informed decision.

Unclassified Motions:

These enable certain items to be reconsidered.
In general, they are brought up when no business is pending.

Conclusion and Quiz

Information found on Slides #45-48.

What questions do you have about the "Parliamentary Procedure" lesson?

Briefly review the lesson. Then, distribute the "Parliamentary Procedure" quiz questions. Allow volunteers time to
answer the questions. Provide the correct answers from the key provided in the packet. You may choose to
collect the quizzes or allow the volunteers to keep them as a review of the lesson.

Distribute the "Parliamentary Procedure" fact sheet for further reference.
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It is the policy of the Purdue University Cooperative Extension Service that all persons have equal opportunity and
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age, national origin or ancestry, marital status, parental status, sexual orientation, disability or status as a veteran.
Purdue University is an Affirmative Action institution. This material may be available in alternative formats.
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“Parliamentary Procedure” Quiz
Answer True or False to each of the following statements.

1. When a member wishes to bring a matter before the group, he or she must be
recognized by the chair.

2. The member has the floor as soon as he or she has spoken to the chair.
3. A voice vote is recommended on motions requiring a 2/3 majority vote.
4. One can introduce business by saying “I move to make a motion that...” or “I

make a motion that...”

5. A main motion and an amendment need to be seconded.

6. A ballot vote is recommended when voting for officers.

7. A motion can be withdrawn by any person at any time.

8. A privileged motion involves business that relates to the pending question.

9. __ Main motions allow the group to formally consider business.

10.  Tabling a motion may occur if there is not enough information available to vote

on the motion.

%
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- KEY -
“Parliamentary Procedure” Quiz

When a member wishes to bring a matter before the group, he or she must be recognized by the
chair.

TRUE The chair must recognize the member, either by calling the member’s name or nodding,
before the member can make a motion.

The member has the floor as soon as he or she has spoken to the chair.
FALSE The member does not have the floor until the chair has recognized him or her.
A voice vote is recommended on motions requiring a 2/3 majority vote.

FALSE Rising to vote is recommend in this case so that more accurate counting of the votes can
occur.

One can introduce business by saying “I move to make a motion that...” or “1 make a motion
that...”

FALSE One only needs to say “I move,” “| move that,” “I move to,” or “I move the adoption of the
following.” To say “I move to make a motion,” “I make a motion,” or “I move you,” are
common, but incorrect.

A main motion and an amendment need to be seconded.

TRUE A second is necessary to indicate that more than one person is in favor of the main
motion and an amendment. However, the questions of privilege, points of order,
objections, calls for division, and points of information do not need seconds.

A ballot vote is recommended when voting for officers.

TRUE Ballot votes are recommended during officer elections and when voting upon
controversial motions.

A motion can be withdrawn by any person at any time.

FALSE Both the person who made the motion and the person who seconded the motion must
agree that it be withdrawn.

A privileged motion involves business that relates to the pending question.

FALSE A privileged motion does not relate to the pending question; it involves matters of great
urgency or importance.

Main motions allow the group to formally consider business.
TRUE Main motions are formal methods for bringing business before the group.
Tabling a motion may occur if there is not enough information available to vote on the motion.

TRUE Tabling a motion to obtain more information is acceptable as is tabling a motion if there is

not enough time to discuss a motion.
4-H Toolkit for Success ﬁi



Agricultural Science and Technology
Personal Skills Development-Ag 410
Unit 5: Leadership through Public Speaking

Unit Objectives:
1. Listand describe reasons why public speaking skills are important
2. List the types of speeches and explain how they are used
3. Demonstrate public speaking abilities by selecting, researching, developing, and
delivering speeches
4. Demonstrate the ability to lead a discussion group
5. Demonstrate the ability to be a good listener

Communication/Speech Standard(s) Met:
e Standard 6.1.1
e Standard 6.1.2
e Standard 6.1.3
e Standard 6.1.4
e Standard 6.1.5
e Standard 6.2.1
e Standard 6.2.2
e Standard 6.2.3
e Standard 6.2.4
e Standard 6.2.5
e Standard 6.2.6
e Standard 6.2.7
e Standard 6.2.8
e Standard 6.2.9
e Standard 6.2.10
e Standard 6.2.11

Power Points
e Impromptu Speaking
e Impromptu Speech Topics
e Answering Questions
e Responding to Audience Feedback
e Example Speech
e Magic Formula
e Writing a Speech Using the Magic Formula
e Presentation Tips
e Prepared Public Speech Presentation Requirements
e Leading Group Discussions

Student Handout
e Extemporaneous Topics
e Extemporaneous Scorecard



e Developing Speeches Using the Magic Formula
e Developing Speeches Using the Magic Formula Continued
e Presentation Tips Assignment

e Presentation Tips Note Outline

e Prepared Speech Requirements

e Prepared Speech Presentation Rubric

e Prepared Speech Presentation Rubric Option #2
e Speech Topics #1

e Speech Topics #2

e How to Type Works Cited

e Works Cited Example

Evaluation
e Public Speaking Test

Interest Approach
e Students can play apples to apples to begin describing and acting out actions or thoughts.
(refer to public speaking lesson plan)

Teaching Content
e Show power points on writing a prepared speech using the magic formula. Students will
then be assigned a presentation and must choose a speech topic. Students will then
present their speech to the class.

Student Activities
e Present Speech Topic to the class
References

e FFA Life Knowledge lesson planning materials found at: (Life Knowledge)



https://www.ffa.org/FFAResources/ffalearn/LifeKnowledge_Online/Pages/default.aspx
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Lesson Plan- General Notes on Public Speaking and
Audience Analysis

Level: Novice Intermediate
Class: Communications Applications / Public Speaking
Area of Focus: Presentations, Extemporaneous Speaking

Objective- To give the class an overview of the types of speeches one can give, the formats from
which they are delivered and to introduce the concept of audience analysis.

TEKS taught: (4) Presentations. The student makes and evaluates formal and informal
professional presentations. The student is expected to: (A) analyze the audience, occasion, and
purpose when designing presentations;

Materials Needed:
= Power Point of opening lecture
e “Apples to Apples” game
» Prizes for winning group
= Exercise on applying information

Lesson Instruction:

Explanation: At the first of a public speaking unit or class, the teacher should go over some
general information about public speaking. The power point attached has slides on types of
communication, purpose of speaking, ways in which speeches are delivered along with the pros
and cons of each delivery style as well as a section on audience analysis. A teacher could break
this up into two separate lessons or instruct all together depending on the time available. One
lesson will be explained here.

Information given in one unit:

Show the power point asking the students to take down notes as they go. It would
be helpful here to review good note taking strategies. Your AVID teacher has an
adaptation of the sophisticated Cornell system if you would like to use them as a source for
this.



Debrief:

Several games can be used to stress the importance of audience analysis in public

speaking.

a. Apples to Apples available at most stores with a game section (i.e. Target) is
the one that this lesson will use.

b. Persuade: An Educational Game for Developing Persuasive Skills offered
by Contemporary Drama Service Box 7710 Colorado Springs, CO 80933 is
a useful game.

Read the rules to Apples to Apples so you can explain it to the class. You will
follow the rules as written except that your class will play as teams instead of
individually.

. Tell the class we are going to do an activity that stresses the importance of audience

analysis. Divide class up into teams of four. Have them arrange desks so that all
four join into a square. Explain the rules of the game as printed in the instructions.
Pass out the cards, and begin to play.

. As the game concludes, follow up with the following questions:

a. As the game progressed, did you begin to alter your strategy depending on
who the “judge” was?

b. What were the different ways judges made choices on the card they would
choose? (logical choice, stupid choice, deep thinking choice, humorous
choice)

c. What did the team that won use as a strategy?

d. Why were they successful?

e. Inwhat way did this illustrate the concepts of audience analysis?

2. Pass out “prizes” to winning group.

Assessment:

Pre:
1.

During:

Post:

Before showing power point, ask students to list situations in which a specific
message would be inappropriate for a specific audience. Give some examples
(future goals at a preschool graduation, benefits of free choice to an audience of
Chinese diplomats, etc)

As students are taking down notes, check for understanding by asking them to
volunteer examples of situations from the media and/or real life experiences.

As the game progresses, check to see if the students are getting the hang of evaluating
the cards based on their opinions or what they think the judge will say.

Correct and re-explain the process if a group is still picking their match card based on
what they think is a good match rather than what they think the judge will think. (Note:
This will make sense after you read the rules and begin to play)

As a group emerges that seems to be gaining more winning guesses than the others, ask
them why they made the choice they made. Extend answers.

1. Pass out Introduction exercise
2. Students can do it as a group or individually depending on teacher’s preference.



3. Students can turn in paper for teacher to assess, or they can volunteer to read their

paper to the class and the class can evaluate correctly and incorrectly addressed
introductions.

4. See example for suggestions

Resources:
e See Hook 2 A and B for games sources

e Power Point on Public Speaking and Audience Analysis (attached)
e Introduction Exercise Handout (attached)



Enunciation Practice — Can you say these
“Tongue Twisters”?

A quick witted cricket critic.

| saw Susie sitting in a shoe shine shop.
Where she sits she shines, and where she shines she
sits.

How many boards
Could the Mongols hoard
If the Mongol hordes got bored?

Send toast to ten tense stout saints' ten tall tents.

Red Leather, Yellow Leather

Red Leather, Yellow Leather

Red Leather, Yellow Leather
Lavendar Leather

Can you can a can as a canner can can a can?

There was a fisherman named Fisher
who fished for some fish in a fissure.
Till a fish with a grin,
pulled the fisherman in.

Now they're fishing the fissure for Fisher.



Explanation of Scorecard Points

Content Related to Topic includes: 5.
Appropriateness of the total speech content
to the topic selected
Extent to which the speaker addressed
the topic selected

Knowledge of Subject includes:
Importance and appropriateness of
the subject 6.
Suitability of the material used
Accuracy of the statements included

Organization of Material includes:
Organization of the content
Unity of thought
Logical development
Language used 7.
Sentence structure
Accomplishment of purpose-conclusions
Material related to sub-topic

4. Voice includes: 8.

Quality
Pitch
Articulation

Pronunciation

Stage Presence includes:
Personal appearance
Poise and body posture
Attitude
Confidence
Personality
Ease before audience

Power of Expression includes:
Fluency
Emphasis
Directness
Sincerity
Communicative ability
Conveyance and meaning

General Effect includes:
Extent to which the speech was
interesting, understandable, convinc-
ing, pleasing, and held attention

Response to Questions includes:
*Ability to answer the question on the
speech which are asked by the judges
indicating originality, familiarity with
subject and ability to think quickly

*NOTE: Judges should meet prior to the event to prepare and clarify the types of questions to be asked.

EXTEMPORANEOUS PUBLIC SPEAKING EVENT SCORECARD

Points Points Awarded Participant
Allowed
Order of Speaking 1 2 3 4 5 6 7 8
Content Related to Topic 200
Knowledge of Subject 100
Organization of Materials 100
Power of Expression 100
Voice 100
Stage Presence 100
General Effect 100
Response to Questions 200
TOTAL POINTS (GROSS) 1000
Less Time Deductions 1 pt/sec
Total Points (Net)
Rank of Participant

Revised 2001

Extemporaneous Speaking CDE Scorecard 62
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Description

Students have one minute to prepare a one-minute impromptu speech on a topic that is randomly selected.
1. Write appropriate topic ideas on note cards.
2. Photocopy the Impromptu Assessment Rubric.

Procedures

Knowledge/Skills:

-The student will understand the necessity for adequate volume, pitch, eye contact, appropriate gesture, posture,
and enunciation when speaking to an audience.

-The student will learn how to think quickly and style their speech to the audience.

Authentic Context:

You are a school counselor who will discuss a problem facing young people today. You will be given a topic to
discuss and only one minute in which to prepare your speech. You have a specific audience, so you should tailor
your presentation accordingly.

1. Define impromptu speaking.

2. Discuss with students positive qualities of impromptu speaking including, but not limited to, volume, tone, pitch,
eye contact, and appropriate gestures.

3. Brainstorm with students to compile a list of topics of interest; for example, music, athletics, curfews, drugs,
parents, siblings, dating, best friends, driving.

4. Prepare note cards on individual topics that the students brainstormed.
5. Distribute copies of the Impromptu Assessment Rubric to the class; one copy for each speaker.

6. One student randomly selects out of a hat one of the note cards. The student is given an index card and one
minute to prepare a one minute speech on the topic that is listed on the note card. The index card should be used to
write down key words or phrases only.

7. Student presents the one minute speech to the class.

8. Student listeners will have one minute to complete an evaluation of the impromptu speech for each presenter
using the criteria on the Impromptu Assessment Rubric. While the listeners are completing their assessments,
another student should randomly select a topic and prepare for the next speech. (The student preparing for the next
speech will not complete an evaluation of the previous speaker.) Continue in this manner until each student has
presented a one minute impromptu speech.

9. Teacher completes evaluation of impromptu speaking for each presenter using the criteria on the Impromptu
Assessment Rubric.

10. Teacher collects students' evaluations after each student presentation. These will be returned to the speaker for
review. (Teacher should check for inappropriate comments.)
Assessments

The assessment is two-fold, peer assessment and teacher assessment, using the Impromptu Assessment Rubric
provided in the attached file. Two copies are supplied on one sheet that can be cut in half.

Self Reflection:
As a "Ticket Out The Door," students will reflect on what makes an oral presentation most interesting and why.
Extensions

Enhancement:
-Student will present, in person or via distance learning, a speech to an elementary, middle, or high school audience.
-Students will write an outline of the body of their speech. The introduction and conclusion will be in paragraph form.

Personal Skills Development| Shane Stevenson



Impromptu Speech
Time limit: 2-3 minutes

Sources of information: Your personal knowledge and experiences will be the
foundation of your impromptu speeches in this class.

Outline your speech: None will be turned in or graded

SPEAKING NOTES: You can use key words or phrases on 3x5 notecards or PPT;
do not read directly from a written speech.

Visual Aids: None required
PURPOSE & EXPLANATION OF IMPROMPTU SPEECHES:

You take a step forward in your speaking experience when you present an
impromptu speech. Most real world speaking on a day to day basis is
impromptu—you cannot sit down and prepare exactly what you want to say.
Instead, you need to THINK ON YOUR FEET. Impromptu speaking helps you learn
to speak in an organized fashion, as well. Right before you speak, think of three
main points you want to communicate, and try to stick with them-elaborating or
shortening based on time limits. You should feel increased confidence and poise
as a result of these speech experiences. Your ease before the group will improve
noticeably. By giving your best to this speech you will achieve a creditable
improvement and desirable personal satisfaction.

The topic for your speech will be given to you right before you speak (thus the
inability to pre-plan). However, so you can have some idea of what to expect,
think about the following sample topics:

The perfect age

My favorite teacher

The ideal husband or wife

What | like or hate about my job

Why should be legalized

Seatbelts save lives

Don’t judge a person on the basis of your first meeting

You are an ant. Convince an anteater to not eat you.

Explain three different ways to eat an Oreo cookie.

Tell us about a nickname you have and how you got it.

Convince us to vote for you as president of the USA.

Explain three uses for a pencil besides for writing.

Read us a letter you might write home when you are staying at a circus
training summer camp.

Tell us about your summer plans.

e Convince us that homework is harmful to your health.

e Tell us about your favorite pet and why it should win the Greatest Pet Ever
award.



If you were an animal, what would you be?

You are a salesperson trying to sell us the shirt you have on.

Explain how a smart person might not be wise.

If you were the teacher, how would our class be different?

Tell us about the hardest thing you have ever done.

You are a mad scientist. Tell us about your latest invention.

You are a famous sports player. Describe your best moment of a game.
You are a famous rock star. Explain what the lyrics of your latest hit song
mean.

Tell us about the best job.

Explain the benefits of drinking milk.

Tell us how to become a millionaire.

Tell us about the best dream you've ever had.

Create a myth that explains why pelicans have large beaks.

Tell us how to make a new friend.

Tell us about the most fun recess activity.

Tell us about your favorite holiday.

Tell us how to make your favorite meal.

Explain which came first: the chicken or the egg.

Explain the rules to your favorite game.

If everything in the world had to change to the same color, what color
would you choose and why?

Explain how you would use a hat to catch butterflies. Be sure to identify
the type of hat that is required.

You are a piece of paper. Describe how we should use you before you get
recycled.

Explain how to make a pizza.

Explain four uses for a drinking glass other than for holding a liquid.
Convince our principal to give students their birthdays off of school.
Describe how you would modify a snail so it can go faster.

Explain the best way to teach an old dog a new trick.

Describe the life cycle of a frog or butterfly.



Overcome Your Fear of Public Speaking

by Sandra Schrift, www.schrift.com

When you need to get up and speak do you feel butterflies in your stomach? Sweaty
palms? Dry mouth? Shaking knees and hands? You are not alone. Fear of public speaking
is No. 1. Death is No.4. So most people would rather get a root canal and pay their taxes
than speak in front of an audience.

Here are a few techniques to help you reduce your nervousness and present like a pro.

1. Before you begin, drink some tepid water, take a few deep breaths and visualize your
success.

2. The audience wants you to succeed - so just treat them as your friends and speak in a
conversational manner. You don't use notes when you speak to your friend, so don't use
them now. At the most, you may use some note cards that include some key words for
you to remember.

3. You can relax yourself as well as your audience, if you remember to SMILE!
Everyone is more at ease when they see your smile. Better yet, find some humor in the
situation and get everyone to laugh, including you.

4. Practice, practice, practice. Getting familiar with your material by speaking often. This
really helps reduce your tension.

5. Find ways to speak - volunteer as a committee chair, lead a meeting, attend networking
meetings so you can introduce yourself often and get comfortable hearing the sound of
your voice and words.

6. Then ask yourself the big question: "What's the worst thing that could happen? No, you
won't faint, or, forget what you plan to say. Remember when you speak to any audience,
it is about them, not you. So be present with them as you would when speaking to your
friend.

7. A great way to calm yourself is to arrive early and greet people as they enter the room.
This is a way to relax yourself and encourage others to feel friendly towards you before
you even start your speech.

8. Think about what you are going to wear. Choose clothing that makes you look good
and feel good. Most people delineate their thoughts visually and your audience will form
an opinion about you after looking at you for 30 seconds. My mother always encouraged
me to "dress up" before taking a final exam - she said, "If you want a high grade, then
look the part.”

9. If you really want to be a masterful speaker, hire a speech coach . . . like me. No
serious athlete or professional speaker would get very far without a coach.

10. And, finally, focus on having fun. President Theodore Roosevelt said, "If you can't
find a way to make public speaking fun, why do it?"


http://www.schrift.com/success_resources.htm

Plant and Soil Science Speaking Topic Name

Please complete the following by explaining your view of the presenting student’s topic. This is a graded
assignment that must be complete by the end of the speech order.

1. Presenter’s Name Topic

Your opinion about the topic discussed:

2. Presenter’s Name Topic

Your opinion about the topic discussed:

3. Presenter’s Name Topic

Your opinion about the topic discussed:

4. Presenter’s Name Topic

Your opinion about the topic discussed:

5. Presenter’s Name Topic

Your opinion about the topic discussed:

6. Presenter’s Name Topic

Your opinion about the topic discussed:




7. Presenter’s Name Topic
Your opinion about the topic discussed:

8. Presenter’s Name Topic
Your opinion about the topic discussed:

9. Presenter’s Name Topic
Your opinion about the topic discussed:

10. Presenter’s Name Topic
Your opinion about the topic discussed:

11. Presenter’s Name Topic
Your opinion about the topic discussed:

12. Presenter’s Name Topic
Your opinion about the topic discussed:

13. Presenter’s Name Topic

Your opinion about the topic
discussed:




14. Presenter’s Name Topic
Your opinion about the topic discussed:

15. Presenter’s Name Topic
Your opinion about the topic discussed:

16. Presenter’s Name Topic
Your opinion about the topic discussed:

17. Presenter’s Name Topic
Your opinion about the topic discussed:

18. Presenter’s Name Topic
Your opinion about the topic discussed:

19. Presenter’s Name Topic
Your opinion about the topic discussed:

20. Presenter’s Name Topic

Your opinion about the topic
discussed:




21. Presenter’s Name Topic
Your opinion about the topic discussed:

22. Presenter’s Name Topic
Your opinion about the topic discussed:

23. Presenter’s Name Topic
Your opinion about the topic discussed:

24. Presenter’s Name Topic
Your opinion about the topic discussed:

25. Presenter’s Name Topic
Your opinion about the topic discussed:

26. Presenter’s Name Topic
Your opinion about the topic discussed:

27. Presenter’s Name Topic

Your opinion about the topic
discussed:




LEADERSHIP DEVELOPMENT
Public Speaking Quiz
Name

1) List three types of speeches according to the purpose that they intend to achieve.
a) b) c)
2) An extemporaneous speech would be one for which there is [no; limited; extensive]

preparation before it is given.

3) With out regard to the type or length of a speech given, a good speech should have
have three distinct parts. List them below.

a)
b)

c)

4) What does the attention step or attention getter try to do when the speech is given?

5) List four examples of things that could be used as attention getters.

a) c)
b) d)

6) What should the conclusion of the speech try to do?

7) When nervous, a speaker tends to speak too

8) Reading a speech directly from the manuscript will result in poor

. (two words)

9) Give three examples of gestures that could be used in a speech.

a) b) c)



Match the items below. Use each choice only once.

___ Impromptu A. using the voice to highlight an item.
_____Manuscript B. no preparation.

___ Eyecontact C. limited preparation.

_ Gestures D. the written work from which the speech is given.
____ Stage presence E. the speaker’s posture before the audience.
____Voice emphasis F. often described as "body language".

____Voice level G. how loud or soft the speaker’s voice is.
_____Bibliography H. an organized list of the references for your speech.

I. noticed as the speaker looking up, out over the audience
J. the same thing as a lisp

11) List the three types of preparation for a speech.
a) b) C)

12) Fill in the following blanks:

A speech must it’s audience if it is to be effective.

Select a subject you are with and one you are interested in.

Try to group under main ideas.

The title should be : ,and curiosity.

13) Identify what category each of the following statements falls under:
(A) Attention Getter (G) Gesture (V) Visual Aid

~Putan A, V, or a G in the blank; could be 2 or more answers for each

A clinched fist A smile

A picture Using the blackboard
A frown A story

A poem An arm movement
A ballon A glass of water

14) Explain why, it is beneficial for a student to practice preparing and presenting speeches.
(minimum of 50 words- each word is worth 1 point.)



How to Type Works Cited
MLA (Modern Language Association) Style

Books

Author’s Last Name, First Name. Name of Book. City Published in: Publisher,
Copyright.

Examples:

One author

Nathan, Andrew J. China's Crisis: Dilemmas of Reform and Prospects for Democracy. New York:

Columbia University Press, 1990.
Two or three authors

Snodin, Michael, and Maurice Howard. Ornament: a Social History Since 1450. New Haven: Yale

University Press, 1996.
More than three authors

Gilman, Sander, et. al. Hysteria beyond Freud. Berkeley: U of California P, 1993.

Magazine

Author Last, First (if present). “Name of Article.” Name of Magazine Date of

Magazine: page numbers of article.

Examples:
Monthly or bimonthly magazine (signed)

Frank, Michael. "The Wild, Wild West." Architectural Digest June 1993: 180+.

Weekly or biweekly magazine (unsigned)

"The Decade of the Spy." Newsweek 7 Mar. 1994: 26-27.



Newspaper Article

Author Last, First. “Title of Article.” Name of Newspaper Date, edition: Section article

is found.
Examples:
Newspaper (signed)
Trachtenberg, Jeffrey A. "What's in a Movie Soundtrack? Catchy Tunes and Big Business." Wall

Street Journal 1 Apr. 1994, eastern ed.: B1.

Newspaper or editorial (unsigned)

"Death of a Writer." Editorial. New York Times 20 Apr. 1994, late ed.: A18.

Internet Article

Treat the same as a newspaper article only you must include the date you accessed the
article and the web address. If there is no author, start with the name of the article in
quotations. If it is a whole site on your topic, underline the name of the site.

Example:

Thomas: Legislative Information on the Internet. 16 Aug. 2001.

Lib of Congress, Washington. 21 Aug. 2001 <http://thomas.loc.gov/>.



Name Topic

1 Cloning

2 Biofuel / Biodiesel (ethanol and other natural based fuels)

3 Alternative Energy (wind energy, hydrogen power,
geothermal energy, etc.)

4 Global Positioning Systems (how are they being used in
agriculture and what is their potential use in the future)

5 Agroterrorism / Bioterrorism in our food and water supply
(how do we prevent/prepare)

6 Hunting rights (benefits to the economy, environment and
other benefits) Any downfalls?

7 Reintroduction of wolves to Idaho; why did it happen,
should it have happened; what is happening now with the
wolves

8 Organic food versus Conventionally grown food (that uses
pesticides)

9 Forest and Rangeland Fires (how do we prevent and
control, are they a necessary evil? Should government
help those who choose to live close to these lands? Are
there any benefits to fires? How much do they cost? What
are the effects environmentally and economically?)

10 Declining population of bees—what will be the impact on
us? Will we lose our food supply?

11 Drilling for oil in the Alaskan National Wildlife Refuge

12 2007 Farm Bill Proposals-What are they, are they fair?

13 Free Trade Agreements-NAFTA, CAFTA are they good
for America, are they fair to American farmers

14 Food Safety—how do we prevent widespread outbreaks of
e-coli and other illnesses? Is food from other countries
safe to eat?

15 Endangered Salmon

16 Urban Sprawl—what is it? How is it affecting our
country? Will we have enough land to grow food in the
future? How can we protect agriculture land?

17 Soil and water conservation in farming and in our own
back yards? Could we run out of water and soil? How
can we prevent this?

18 Bird Flu—Could we have a national or world pandemic?

How can we prevent this?




19 Methane Digesters—animal waste management—how can
we control odor and water pollution from animal waste

20 Noxious weeds/Invasive Plant species—are they that big
of a deal? How much money do they cost? What are their
effects? How can we control them? What would happen
if we didn’t.

21 Genetically Modified Organisms—what is this and is this
food safe to eat?

22 Factory Farms vs. the small farmer—who should the
government help?

23 Declining production and number of farmers—will we
have enough to produce food in the future? What can be
done?

24 Animal Testing—is it all bad? Is it necessary? What
kinds are there? How can it be made humane as possible?

25 National Animal Identification System—wiill this help
control animal disease? What are the benefits? What are
the negatives?

26 Obesity—it’s becoming a national epidemic, especially in
our kids—how many medical costs does it lead to each
year, why the increase in obesity, how can we prevent it,
should the government get involved? Should unhealthy
foods have a special tax? Are any cities around the
country doing anything to make foods healthier?

27 Are dairy and meat good or bad for you? Which
nutritionists are right?

28 Eminent Domain—could someone take your land?

29 Food waste in American and world hunger

30 The difference between animal rights activists and those
for the humane treatment of animals

31 Others???

32

33

34

35




HS.86.ASSESS Name:

DEVELOPING SPEECHES

USING THE MAGIC FORMULA
Multiple Choice

Instructions: Circle the letter of the best response to the following questions.
1. Which of the following is NOT one of the four steps involved in writing a speech?

a. Create the opening
b. Create the closing
c. Prepare

d. Create the middle
e. Create the body

2. The body of the speech includes all of the following components of the Magic Formula EXCEPT
(circle two answers)

a. Information about the audience
b. Review of the Main Points

c. Application of the Main Points
d. Supporting evidence

e. Main points

3. Which of the following has the correct order for the Main Point, Support, and Application?

a. Main Point, Support, Application
b. Support, Main Point, Application
c¢. Main Point, Application, Support
d. Application, Main Point, Support
e. All of the above could be correct

4. When preparing a , the speech is written word for word.

a. Presentation outline
b. Supporting line

c. Manuscript

d. Opening

e. Application

5. When preparing a , the speech is written in the form of an outline with key points and notes.

a. Manuscript

b. Presentation outline
c. Body

d. Opening

e. Closing

6. When creating the manuscript, in what order is the speech written?

a. Opening, Closing, Body
b. Closing, Body, Opening
c. Opening, Body, Closing
d. Body, Closing, Opening
e. Closing, Opening, Body



Developing Speeches Using the Magic Formula continued.....

7. Where can the most recent, reliable, credible information for a
speech be found?

a. Online blogs

b. Google

c. Encyclopedias

d. Databases

8. Which of the following would be the worst way to conclude a speech?
a. A summary of main points
b. The conclusion of a story that ties into the introduction
c. “That’s about it.”
d. A challenge to your audience

9. Which of the following would be the least motivating attention
getter?

a. “Today I’m going to tell you about...”

b. A personal story

c. A rhetorical question

d. Having your audience imagine a scenario

10. What is plagiarism?
a. using someone else’s words
b. using someone else’s ideas
C. quoting someone
d. using someone else’s words or ideas without giving them credit



Name:

PRESENTATION TIPS—
VOICE AND “NON-VERBALS”

Part One: Fill-in-the-Blank

Instructions: Write the correct word in each blank.

1. Variation refers to changing one’s : , and
S0 as to add impact and avoid sounding monotone.

2. To add emphasis or create suspense, you should use

3. Effective speakers look at a person or group of people for to
seconds before shifting to another person or group.

4. Dress at, or slightly , the level of dress of your audience

Part Two: Matching
Instructions: Write the capital letter of the correct non verbal in the blank.

A. Appearance E. Movement/Posture
B. Eye Contact F. Pauses

C. Facial Expressions  G. Variation

D. Gestures

5. Adds impact and clarity

6. Shows your emotions

7. Builds connection

8. Displays confidence

9. Creates professional image

Part Three: Short Answer

Instructions: Watch the video of one national finalist for the FFA Creed.
Evaluate and comment on their presentation:

10. Describe the kind of gestures they used to add impact:

11. Where on the stage did they begin and end their presentation?

12. How often (or at what points) did they move their feet during the creed?

13.What kind of emotion did they express through their facial expressions?

14.0n a scale of 1-10 (10 being the best), what would you rate this speaker?

15. What changes would you make to their presentation (what would you change
about their voice quality or non-verbals?)



Presentation Tips
—Voice and “Non-verbals”

Name Date

Audience boredom is not a choice.
Use your body, face, eyes and voice.

I. Components of Effective Vocal Delivery

A —changing one’s volume, rate, and/or pitch to add impact
and stress certain words or phrases
1. Volume—the of speech tones: loud, soft
2. Rate—the at which one talks: fast, slow
3. Pitch—the of vocal sounds: high, low
B. —the distinctness of sounds, speaking
C. —saying the word as the dictionary

would suggest.

Dr. Charles Van Riper of Western Michigan University devised this paragraph to
contain every speech sound in the English language. It was used to test astronauts
in the Mercury pro gram to see how clearly their voices would transmit from a space
capsule. Use it to develop your ability to enunciate clearly and pronounce words
correctly.

“You wished to know all about my grand father. Well, he is nearly 93 years old; he
dresses him self in an ancient black frock coat—usually minus several buttons—yet,
he still thinks as swiftly as ever. A long, flowing beard clings to his chin, giving those
who observe him a pronounced feeling of the utmost respect. When he speaks, his
voice is just a bit cracked and quivers a trifle. Twice each day he plays skillfully,
and with zest, plays upon our small organ. Except in the winter, when the ooze or
snow or ice prevents. He slowly takes a short walk in the open air each day. We
have urged him to walk more and smoke less, but he always answers, “Banana QOil!”
Grandfather likes to be modern in his language.”

D. —the strong, feeling shown for a topic
E. —use to add or create
1. Vocalized Pauses— words such as “and, like, uh, um,

well, you know” (these are undesirable)

(TURN OVER)



1. Components of Effective Non-Verbal Delivery

A. Eye Contact—»builds
1. Direct, visual contact with every person or group of people for
seconds.
a. Audience can tell when you look “over” them or at their foreheads.
2. Shift eye con tact around room; i.e., front right and
then rear left.
B. Gestures—add impact and

1. , like in ordinary conversation.

2. The the room and/or audience, the larger the gestures.
C. Movement/Posture—displays

1. Move with ; 1.e., when making transitions in speech.

2. Begin and end the speech front and

3. Stand up straight, feet width apart.

4. Be careful not to your feet.
D. Facial Expressions—shows your

1. Match your to the emotion you are speaking

about.

2. your expression; don’t have to smile the whole time.
E. Appearance—creates image

1. Dress at, or slightly , the level of dress of your audience.

2. Clothing and grooming should not be




Date assigned

Date given

Late deductions
PUBLIC SPEAKING
- Judging Score Card -

Name of speaker

ITEM POSSIBLE POINTS YOUR POINTS

Attention Getter (step) 20 o

Stage Presence 20 o

Voice 30 o

Gestures 20 -

Power of Expression 30 o

Enthusiasm about the topic 20 o

Response to Questions 30 o

General effect of the Speech 30 o
TOTAL POINTS (delivery) 200 .

Length of Speech
Time deduction (15 points for each minute under/over the required)

Final Score: DELIVERY

Comments:

Manuscript:

Proper Format 25
Spelling and Punctuation 25
References Cited 25
Content 25

MANUSCRIPT (100 Points)




Name

Persuasive Speech—Agriculture Related Issue

Class

Speech
Ruberic

Not Hitting Target

Hitting edge of target

Bull’s eye, you hit the
target right on

Score

Voice Delivery:

Volume Soft Loud most of the time. Loud
Difficult to hear you | There were a few times | Able to be heard from
unless | was right in had to strain to hear you. anywhere in the room. No
front of you straining to hear you.
5-6 7-8 9-10
Rate Way too fast! Started out too fast. Nice and steady speed. You
I thought you were Slowed down further into | weren’tin a hurry and you
racing the speech, but speed didn’t have any long pauses
Or way too many needs to be a little more | as if you had lost your place.
stall times. constant
5-6 7-8 9-10
Emphasis- Monotone Pitch varied a little. You Varied pitch for emotion.
Pitch varied the pitch of your The pitch of your voice
voice a few times, but changed to emphasize
there were also times certain points. You paused
where you were monotone, | with purpose when you said
like you were just reading. something important.
Lacking purposeful pauses.
5-6 7-8 9-10
Enunciation What??? Pretty clear. Clear and smooth
and | I had adifficult time | Most of your words were | You said every world clearly

Pronunciation

understanding many
of your words. You
were rushing through
them and not taking
the time to say the
entire word.
5-6

completely annunciated.
There were a few words
that were difficult to
understand.

7-8

and did not slur or hurry
over a word. You
pronounced words correctly.

9-10

Enthusiasm

You don’t show that
you even really care.

5-6

Somewhat interested. Your
voice says that you are
interested in the topic, but
not excited about sharing
your knowledge. | wasn’t
completely convinced that
what you have to say is
important.

7-8

Enthusiastic and interested.
Your voice told me that you
cared about your topic and
were interested in sharing
what you know with others.

9-10




Speech
Ruberic

Not Hitting Target

Hitting edge of
target

Bull’s eye, you hit
the target right on

Score

Non-Verbal Delivery:

Eye Contact

Only looked up a couple

Looked up often, but

Directly looked at

of times sometime looked over | audience most of the
people or didn’t ever time. Looked at
look at different different people and
section or you shifted your contact
audience. around the room.
5-6 7-8 9-10
Gestures | Very little to almost no Some hand gestures. Natural movement of
gestures. They were present but | hands as if you were in
hard to see and looked | anormal conversation.
unnatural or Hand movements
uncomfortable added impact to what
you were saying and
were easy to see.
5-6 7-8 9-10
Movement | Hunched over on lectern, | Decent posture, not a Straight and tall,
/posture | did not move, or never lot of movement. You moved with purpose.
stopped moving stood straight most of | You started and ended
the time. You moved in the center of the
very life or may have | stage and moved only
shuffled your feet back | during transitions of
and forth a bit too your speech. You stood
much. with square shoulders.
5-6 7-8 9-10
Facial No expression, no Expressed some Expressions match the

Expressions

smiles, no serious looks,

emotion, but it did not

emotion of what you

no emotion. change throughout the were talking about.
speech. Your expression
changed to emphasize
certain emotions.
5-6 7-8 9-10
Appearance | Distracting attire, hair, Average everyday Dressed slightly above
ect. Not well groomed to dress. audience. Nothing
make a presentation. distracting.
5-6 7-8 9-10

Total for Delivery

100 possible




Manuscript/ On Target Close to Target Not Hitting Target
Content: Score
Opening | Had an interesting attention | Previewed your topic Just plainly introduced
getter to connect with your | and attempted to you topic—no attention
audience. Previewed you | connect with the getter.
topic and reviewed your audience, but had
main points. trouble tying your
attention getter into the
rest of your speech.
18-20 14-17 10-13
Body | 3 main points with plenty | Only 2 main points or | Main point(s) were not
of supportive evidence to main points may have | clear. Could not tell how
back them up. You been lacking some your topic applied or
showed your audience how | supportive evidence. what the goal of the
your topic applied to them. | Needed a little more in | speech was.
depth information.
18-20 14-17 10-13
Closing | Clearly stated your Reviewed main points, | Ended abruptly. Wasn’t
conclusion. Reviewed but did not end with an | sure what your
your main points and left impacting statement or | conclusion was or what |
the audience with a call to | thought. Closing did should do with the
action, something to think | not fully tie in with the | information you just gave
about, or a challenge. rest of the speech. me.
Closing rounded off and
tied back into the intro.
18-20 14-17 10-13
Works Cited | At least 3 sources typed Works cited page or Fewer than 3 resources
Page and | and alphabetized by body of speech contains | used. Major spelling,
Manuscript | author’s last name. some noticeable punctuation, or
Formatting | Manuscript has title page, | spelling, punctuation, formatting errors.
is double spaced, or formatting errors.
1”margins, and has correct
punctuation and spelling.
18-20 14-17 10-13
Answers to | Answered 3 or more Answered at least 3 Could only answer 1 or 2
oral questions | questions confidently and | questions but had some | questions. Could not
thoroughly. It is evident difficulty giving answer questions
that you know your topic. | complete and thorough | confidently or
answers. completely. Does not
seem like you know your
topic.
18-20 14-17 10-13
Comments: Total for Manuscript /100
Total for Deliver
(carried from 2" page)
Time: Deductions for time
Extra Credit
Total /200

Percentage Grade




N

PUBLIC SPEAKING
AGRICULTURAL
EDUCATION

Topic--must be agriculturally related or FFA related.

Time—6-8 minutes in length. (If for chapter contest 6-8 min.)

Manuscript--must hand in manuscript that is neatly typed or neatly hand written at time
of speech delivery. Double Spaced. One sided pages only.

REQUIREMENTS:

a. Title Page

Ag Personal Skills

Title

by One fourth the distance from the top of the page write the title and center the title.
Name

Half of the distance from the bottom of the page, write "by" and your name.
Date Skip a couple more spaces and below name put the class, below the class put the date.

(Center everything vertically and horizontally)

First page of speech
First page of the speech should have the title at the top. It should not have a
page number; should have a 1 inch margin on each side; linch margin at top;
and a 1 inch margin at bottom of page.

Second page of speech
Should be numbered page 2; should have a 1 inch margin top, bottom, and same
on both sides

Third page and on
Same as page two

Works Cited
Should be a separate page and should be the last page of your speech. This
page should not be numbered. You must have at least three cited references.
Margins Top= 1 inch
Bottom= 1 inch  both sides= 1 inch



Page numbers

Prefer at the bottom of the page and 1/2 inch from the bottom and also in the
center.

Date to be given

1.
2.

3.

Student will be assigned date and must deliver speech on that date.

Failure to give speech on chosen date will result in 25% dock in grade of speech
each day late.

Those students who choose to give speech early will benefit in grade.

Parts of speech

Opening

Normally a paragraph long; introduces subject; avoid "Did you know™ questions
or “Today I’m going to tell you about...””; use creative approach; a story,
analogy, shocking facts, etc. are acceptable; use attention getters.

Body

Provides support to topic. This is the part of the speech that is the longest and
provides information about the topic. Have approximately 3 main points and
supportive evidence for each point. Supportive evidence comes in the form of
facts, figures (dollars, numbers), expert testimony, real life examples

Conclusion

Normally a paragraph long; summarize speech; leave them with an impacting

statement--a story, quote, a question to ponder etc. are acceptable. How does
this impact agriculture, what is the future, what are the solutions, what do you
want your audience to think or do—challenge them to do so.

Types of speeches

a.

Informative

b. Entertaining
c. Persuasive

Types of preparation

a. Prepared
b. Extemporaneous

C.

Impromptu



Public Speaking Test

Name
Period
Vocabulary Matching
1. Simile A. The primary argument of a persuasive speech
2. Orator B. Using someone else’s words without giving them credit
3. Metaphor C. figure of speech; a descriptive word not used in its
literal sense
4. Rhetoric D. A person who delivers speeches and uses words
effectively
5. Parallel Structure E. Comparing two or more things using the words “like”
Or Llas1’
6. Thesis F. The entire speech written out
7. Plagiarism G. The art or study of public speaking
8. Manuscript H. To give two or more parts of a sentence/paragraph

similar structure

Multiple Choice

1.What are the three types of support for the main points in a speech.
a. facts, statistics, definitions
b. stories, anecdotes, quotes
c. opinions, polls, examples
d. facts, examples, testimony

2. What is included in the introduction of a speech?
a. introducing yourself, thesis, summary of main points
b. attention getter, thesis, preview of main points
c. attention getter, main points, purpose of speech
d. attention getter, summary, thesis

3. Stating to your audience what your topic will be in your speech is called
a. purpose statement/thesis
b. aconclusion
C. an attention getter
d. amain point



4. Creating something catchy to grab your audience right away is called
a. purpose statement/thesis
b. aconclusion
c. an attention getter
d. main point

5. Which of the following would make the least effective conclusion?
a. areference to the introduction
b. achallenge to the audience to take action
c. “That’s about it.”
d. Asummary

6. Which of the following would make the least effective attention getter?
a. astory
b. “My speech is about...”
c. A quotation
d. “Imagine that you are...”

7. Which of the following is NOT one of the three basic parts of a speech?
a. Body
b. Sub-points
c. Introduction
d. Conclusion

8. This part of your speech challenges the audience, sums up your main points and rounds off to
tie back to the introduction.
a. Thesis
b. Attention getter
c. Body
d. Conclusion

9. Effective hand gestures look
a. spontaneous and natural
b. choreographed and rehearsed
c. small and unnoticed
d. wild and huge

10. Raising the pitch of your voice at the end of a sentence indicates
a. a question
b. a statement of dominance
c. conviction
d. speaker confidence




Short Answer

1. What are three types of speeches a person can give?

2. What is the very first thing a speaker must do before writing their speech?

3. List the main parts of an informational outline:
l.

1l.
4. List the five steps of Monroe’s motivated sequence of a persuasive speech.

A

5. Within the body, where should your strongest main ideas/arguments be?

6. List four of the vocal aspects of delivering a speech.

7. List four of the non-verbal aspects of delivering a speech.



Some topics of possible interest to students

Food production and the Environment

1.

10.

11.

Seeds: role in crop production and environmental beautification, cause of
germination, dormancy, vigor, perish ability, determining performance potential.
Hazards of saving one’s own seed.

Energy use in agriculture: Use of petroleum energy in agricultural production,
agriculture’s share of total energy use, substitution of other forms of energy,
including ethyl alcohol and other fuels from crop residues and crops grown
specifically as an energy source, wind power, solar power, electricity,
combustible gas from animal manure, animal power, human power, alternative
systems of agriculture that requires less energy.

Agricultural mechanization: Impacts on farm labor, unemployment, farm size,
production efficiency, food costs, production of non farm goods and services,
standard of living.

Agricultural pests: insects, mites, nematodes, plant diseases, vertebrate plant
pests, weeds, animal diseases, animal parasites, and animal predators- their impact
on food quantity and quality, impacts on humans, methods of study.

Biological control of pests: Status, role in integrated pest management systems,
government regulation.

Pesticides: Impacts on food production, food quality, wildlife, beneficial
organisms, development of new pests, animal health, human health, role in
integrated pest management, methods of application, ground, water, and air, soil
fumigation—role in modern agriculture, chemicals used, methods used, and
environmental impacts, development of resistance to pesticides, government
regulation of pesticides, third-generation pesticides, including pheromones and
juvenile hormones.

Integrated pest management: Importance of biological controls, including
pathogens, deterrent influence of one plant on growth on another, predators,
parasites, and resistant varieties, cultural controls, pesticides, pest scouting,
economic thresholds of pest infestation, government regulation.

Balance of nature: Maintenance in relation to food production and agricultural
pest control

Commercial fertilizers: Impacts on food production, pollution of surface water
and ground water, depletion of stratospheric ozone and consequent development
of skin cancers, “blue baby” disease, depletion of nutrients in soils, nutritional
value of foods, land use, soil erosion.

Animal manure: Use as fertilizer substitute for commercial fertilizers use for
production of combustible gas, impacts on water pollution, air pollution, cost
benefit ratio.

Savage sludge and effluent: Use as fertilizers substitute for commercial fertilizers,
possible poisoning of crops, livestock, and people from accumulations of heavy
metals,



12.

13.

14.

15.

16.
17.

Organic farming and gardening: Use as substitute for conventional commercial
farming and the agricultural chemicals used in such farming.

Production of livestock and poultry: Feeding grain that could be used for human
consumption versus feeding grass, hay or range vegetation, use of public lands,
production of animals in close quarters, quality of foods from animals produced in
confinement, impacts of food additives such as antibiotics and diethylstilbestrol,
debeaking of chickens, environmental pollution, significance of relative energy
efficiency of animals and plants in producing human food, slaughtering and
dressing of animals for human consumption, production methods as a factor in the
increasing costs of food from animals.

World food supply: Possibilities for increasing supplies of conventional foods and
for development of unconventional sources such as single cell proteins.

The grasshopper plague: Cause or causes of the recent grasshopper plague in
some Great Plains states, methods of control, possible spread to all states, impact
on food production.

Droughts: Causes, relation to sunspots, disappearance, reappearance

Climatic change: Possible effects of carbon dioxide increase, stratospheric ozone
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Bad Listening Habits

Good Listening Habits

1. Interrupting

2. Closing your mind and tuning out by
calling the message “uninteresting.”

3. Planning or worrying about what

you’ll say when its your turn to speak.

4. Overreacting to emotional words.

5. Creating or toleration distractions.

6. Faking attention to the speaker.

7. Criticizing the speaker—the way
he/she speaks, dresses, gestures, etc.

4. Avoid jumping to

7. Get the speaker’s

1. Give the speaker and yourself

A. Maintaining eye contact and good
posture, smiling, and
the head.

B. Comment or ask questions, but don’t

. For example: “Tell me

more about ...”; “It’s my sense that ...”; “In

what way?”’; “How s0?”

2. Be a “selfish”
A. Have an open mind and
yourself using the information—What’s In It
For Me?
B. Relate the information to
experiences.

3. Stay focused and listen for
ideas.

and overreacting emotionally.

5. Adjust the
environment to overcome distractions.

6. Use lag time
This is the time between speech and thought speed
to and process what was
said.

This is more important than how he/she talks or
dresses.




Communication Listening Activity

Facilitator Directions: Read the following letter, then ask the 10 questions for understanding. Do not
grade the first quiz, then re-read the letter and ask the questions again, see if students are able to have
a better understanding of the letter. Lastly, reflect and have a class discussion on how effective the
students were at listening.

Dear Son:
I’m writing this slow cause | know you can’t read fast.

We don’t live where we did when you left. Your dad read in the paper where most accidents happen
within twenty miles of the home --- so we moved.

This place has a washing machine. The first day | put four shirtsin it. | pulled the chain and hven’t seen
them since.

It only rained twice this week — three days the first time, and four days the second time.

The coat you wanted me to send you—your Aunt Sue said it would be a little heavy to send in the mail
with them big heavy buttons—so we cut off the buttons and put them in the pockets.

We got a bill from the funeral home—said if we didn’t make the last payment on Grandma’s funeral bill
— up she comes!

Your Uncle John fell into the whiskey vat. Some men tried to pull him out but he playfully fought them
off---so he drowned. We cremated him—he was so loaded he burned for three days!

Three of your friends went off the bridge in a pickup. One was driving; the other two were in the back.
The driver got out - - he rolled down the window and swam to safety. The other two drowned - - they
couldn’t get the tailgate down.

Not much more news this time - - nothing much happens here. Will write more later.

Love, Mom

P.S. I was going to send you some money, but | already had sealed this.
Life Knowledge:

HS-1

HS-6

Hs-16



Questions for Understanding

1. Who wrote the letter?

a. Mom
2. Most accidents happen within how many miles of home?
a. 20 miles
3. How many total days did it rain?
a. 7days
4. Who sent the coat in the mail?
a. Mom

5. Who fell in the vat?
a. Uncle John
6. Whose funeral did they have to pay for?
a. Grandma’s
7. How many people were riding in the pickup?
a. 3
8. What did they cut off the coat and where did they put them?
a. Buttons, pockets
9. Who was the letter sent to?
a. Son
10. What did she say about the money?
a. She was going to send some money but she had already sealed the letter.



LISTENING NOTES HANDOUT 1

Name Date

5 most important traits of a club/organization officer

With the help of your partner, rank the following traits in order of importance. You must have reasoning
for the order you placed them in.

1=most important 5=least important
Dependability
Diligence
Speaking Skills
Friendliness

Enthusiasm

6 Non-Verbal Habits of an Effective Listener:

-to show you are and
make the speaker feel

O -means to face the speaker
without your or

F i,

T -lean toward speaker to

E -lets the speaker know

N - lets the speaker know




Paraphrasing
Definition:

Benefits
1. Increases the of information

2. Helps build

3. Confirms your

Key ldeas
1. Don’t be critical or

2. the speaker’s message in your

3. Express your opinion you’ve
your heard the message correctly.

Sample Phrases
1. “So what you IS...

2. “You’re

3. “If | you




Listening Notes Handout 2

Name Date

Are “listening’ and ““hearing” the same thing? Why or why not?

Hearing = a response of the ear drum to sound
Listening = a response where you try to give
and understanding to the sound—you have to
to listen

“We were given two ears, but only one mouth, because we need to listen twice as much
we speak.”
Do you agree? Why or why not?

1.
2.
3.
4.
5.
6.
1.
8.
9.
10.
Basic Modes of Listening
1. Listening
- Pretend to pay while really just waiting to give our own
and
2. Listening
- Attentive, but do not restate or reflect the message, no real
3. Listening
- Genuinely interested in message, speaker
- Check for understanding before responding by what was said

-1s , good eye contact and body language




4, Listening

-Listening to and the important information

5. Listening

- Listening to simply understand the other person’s

Barriers to Effective Listening

A. Your physical and mental
1. Physical— ,
2. Mental—thinking about issues

B. Your

1. Allowing own personal beliefs to the speaker

C. The speaker

1. Difficult to or understand—monotone, low volume

2. Poor and eye contact

3. Use or unknown words

D. The
1.
2.
3.

o ok



Agricultural Science and Technology
Personal Skills Development-Ag 410
Unit 6: Personality & the Individual

Unit Objectives:

Distinguish among interest, aptitude, and ability

Differentiate between a mental aptitude and a physical aptitude
Write the definition of personality

List the sources of personality--genetic and environmental
Discuss why personality traits are important for success on the job
Design a program to improve your interpersonal skills

Distinguish between an optimist and a pessimist

Evaluate your attitudes by completing an attitudinal inventory

. Identify and describe twelve qualities that people most admire in other
0. Demonstrate common courtesies

1. Develop a personal time management plan

RROooNoO O ~LNE

Communication/Speech Standard(s) Met:
e Standard 6.1.1

Power Points
e Color Code Personality
» Life Knowledge Time Management

Student Handout
e Refer to career Readiness PDF, it has several handouts that can be printed and shared
with students.

Evaluation
e Have students develop their own unique attitudinal survey for someone else to take.
e Have students develop a personal time management plan.

Interest Approach
e Discuss how people’s personalities differ and why? Discuss positive and negative
personality traits and how this may affect other people.

Teaching Content
» Discuss the difference between interest, aptitude and ability.
« Discuss the difference between a mental and physical aptitude.
e Discuss the definition of personality.
e Discuss the sources of personality

Student Activities
e Have students put together a plan to improve your interpersonal skills.
e Have students complete the attitudinal survey.
e Have students brainstorm qualities that people most admire in others.



e Have students brainstorm and list common courtesies that everyone should observe.
e Have students develop a personal time management plan.
References

e FFA Life Knowledge lesson planning materials found at: (Life Knowledge)



https://www.ffa.org/FFAResources/ffalearn/LifeKnowledge_Online/Pages/default.aspx
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Time Bandits 3

Lesson 1: What is time management, in general?

Lesson Goal:
« Students will identify what time management is, how it can be used in their role as a student and some tools to help
them implement time management.
Lesson Objectives:

e Recognize time management skills and tools
« Explain why time management is important for a student to use

Pedagogy:

» Advance Organizer is the instructional strategy used for this lesson
e Cooperative Learning is used also



Time Bandits 4

Presentation of Advance Organizer

Introduce time management. How have you used (or not used) time management in the
past?

The aim of the lesson is for students to understand time * Previous assignments

management, to see how they currently use it in their lives » Applying to college

and to see what ways they can improve their time « Planning an event (wedding, birthday, shower, Super

management skills. Bowl game)

Before we start to look at the history of time management |
want each student to think about how they have (or have
not) used time management in the past. (Discussion)
Explain how time management started in the business
world and then moved into other areas of people’s lives.
Identify defining attributes of time management including
working efficiently and relieving stress.

Show how time management helps students and saves
time.
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Presentation of Learning Task or Material

Present time management materials. e Divide class into pairs.

e Each pair comes up with a list of tools used in time
Divide class into pairs. Ask each pair to come up with a list management.
of tools they can use to manage their time. Encourage - Compile master list of tools organized by profession.
them to be creative, even ridiculous. Have them think « Narrow down tools students can use.
about tools for students, business professionals, - Link tools to previous experience with time
congressmen and practically anybody. Let them know they management. What tools have students used?
will need to have a logical explanation for each tool they list. Were they helpful?

The class will compile a master list together and organize it
by professions. We will look at the tools and narrow down
which ones can help students with time management. Ask
students which ones they have used in the past. Were they
helpful?




Time Bandits 6

Strengthening Cognitive Organization

Review time management attributes. * In groups of four, students will explain time
management and why it is important for student use.
Ask students to critically evaluate the concept of time
management. Have each student think of tools they will use
for the time management in this class. Have students think
of time management tools they will use outside of class.

Clarify any questions students have.

In groups of four, students will explain time management
and why it is important for student use.

Transitions Statement
Now that we have a basic understanding of time management and some tools we can use let's look at
Stephen R. Covey’s Habit 3: Put First Things First.



Time Bandits 7

Lesson 2: Principles of Time Management

Lesson Goal:
e Students will read, discuss, and present the major concepts of Stephen R. Covey’s Habit 3: Put First Things

First.

Lesson Objectives:
e Students will write what they deem to be the major concepts of Habit 3.

e Student groups, through collaboration, will arrive at a 100% consensus of the major concepts of Habit 3.

e Student groups, through collaboration, will draft their summation of the major concepts of Habit 3 in a clear and
concise manor.

e Each member of each student group will take part in a presentation of their group’s summation of the major
concepts of Habit 3 to the class.

Pedagogy:
e Group Investigation
e Direct Instruction

Grading:
e See rubric

Materials Checklist:
e Stephen R. Covey’s Time Management Matrix in PDF format.

Total Time:
e 5hours



Time Bandits 8

Phase 1

Students encounter puzzling situation (planned or unplanned).

Instructor Choreography

Example Assignments

Assign reading of Habit 3 of Stephen Covey’s 7 Habit.
Direct students to post written assignments to a group
discussion forum.

Type a list of what you believe to be the key concepts of
the chapter.

Write a personal mission statement?

Make a copy of the Time Management Matrix and fill it in
with examples that are specific to your life.

Write out a weekly schedule for yourself using the
example on pages 180-181.

Phase 2

Students explore reactions to situation.

Instructor Choreography

Discussion Prompts and Q&A Suggestions

Organize students into small groups (3 to 5) and have
them discuss their ideas about what the key concepts
are with each other.

Covey says that effective time management lies in the
balance of Production (P) and Production Capability
(PC), give an analogy of each.

How important is it to write out a personal mission
statement?

What time management activities are similar or are
different?
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Phase 3:

Students formulate study task and organize for study (problem definition, role, assignments, etc.).

Instructor Choreography Discussion Prompts and Q&A Suggestions

e Pick a name for your group e What are the differences between each of your lists of

e Pick a leader of the group key concepts?

e Assign each student group write out a consensus of e Are they any that everyone can agree is a key concept?
what they believe the key concepts to be.

Phase 4:

Independent and group study.

Instructor Choreography Discussion Prompts and Q&A Suggestions
» Decide what format the group will use to make their * Which person should perform which task in the class
class presentation presentation?

e Students should work together and independently to
complete presentation materials

Phase 5:

Students analyze progress and process.

Instructor Choreography Discussion Prompts and Q&A Suggestions
e Have each group present their list of key concepts to the | « Covey says that effective time management lies in the
class. balance of Production (P) and Production Capability
e Entire class discusses and arrives at a list of the key (PC), give an analogy of each.
concepts. e How important is it to write out a personal mission
statement?
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Recycle activity.

Instructor Choreography Discussion Prompts and Q&A Suggestions
e Encourage students to incorporate the time e ldentify a quadrant Il activity you know has been
management principles they learned in class into their neglected in your life — one that, if done well, would
own lives. have a significant impact in your life, either personally or
professionally. Write it down and commit to implement it.




Important

Not Important

The Time Management Matrix

Time Bandits 11

Urgent Not Urgent

I I

Activities: Activities:

Crises Prevention, PC activities
Pressing Problems Relationship building
Deadline-driven projects Recognizing new opportunities
i v

Activities: Activities:
Interruptions, some calls Trivia, busy work

Some mail, some reports Some mail

Some meetings Some phone calls
Proximate, pressing matters Time wasters

Popular activities

Pleasant activities

Source: Stephen R. Covey, The Seven Habits of Highly Effective People
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Student Time Management Matrix

Urgent Not Urgent
2 || I
8 | Activities: Activities:
S
a,
E
_lm vV
S | Activities: Activities:
P
S s
Z 2
E

Transition Statement
Now that we have an understanding of Seven Covey’s Habit 3: Put First Things First, we’ll begin to understand some
specific ways to implement time management skills in aspects of life, beginning with learning about task prioritization.



Lesson 3: Prioritizing Tasks

Lesson Goal

Learn how to prioritize tasks.
Lesson Objectives

Students will:

e Understand the value of prioritizing tasks.
e Demonstrate knowledge about how to order tasks based upon importance.

Pedagogy

< Direct Instruction, a highly structured learning approach that breaks material into organized learner goals and tasks.
e Cooperative learning is also employed.

Materials Checklist

e Erasable calendar or planner
e 2 White Boards
e 100 cards with different tasks.
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Agricultural Science and Technology
Personal Skills Development-Ag 410
Unit 7: Applying for a Job

Unit Objectives:
1. List five employment qualifications
Compare your employment qualifications with the qualifications needed for five occupations
List twelve different sources of job opportunities
Demonstrate how to fill out an application form accurately and completely
Prepare a letter of application and resume for a job
Be familiar with the components of a personal data sheet
Present orally the purposes of an interview and how to prepare for an interview

Nook~wn

Communication/Speech Standard(s) Met:
- Standard 6.1.1

Power Points

Student Handout
e Sample Job Application
e Sample Resume
Evaluation
e Students should complete a job application and resume
e Students complete a mock interview with a peer, teacher or member of the business
community.
Interest Approach
e Present current facts to students, such as the current unemployment rate and discuss with
students the importance of knowing how to apply for a job and attaining interview skills.
Teaching Content
e Lesson Plan Skills Wanted by an employer
Student Activities
e Have students research 5 different job opportunities/employers, students should then
compare and contrast job expectations between the 5 employment opportunities.
e Have students complete a job application.
e Have students complete a personal/professional resume.
e Have students compile a list of 15 example interview questions.
e Have students mock interview one another.
References

e FFA Life Knowledge lesson planning materials found at: (Life Knowledge)



https://www.ffa.org/FFAResources/ffalearn/LifeKnowledge_Online/Pages/default.aspx










































































































Agricultural Science and Technology
Personal Skills Development-Ag 410
Unit 8: Labor Relations & Management

Unit Objectives:

© oo N

Describe important characteristics for an effective employer/employee relationship
from each point of view

List five basic human needs that affect how people perform in a job

Describe an orientation program for employees

Select criteria for an effective incentive plan

Describe the workman's compensation program in Idaho as it relates to farming and
other agribusiness

Select characteristics of unemployment insurance in Idaho

Describe the procedure for legally employing aliens

Describe reporting requirements for federal and state taxes and FICA

Prepare a job description for an agricultural occupation

Communication/Speech Standard(s) Met:

Standard 6.1.1

Power Points

Maslow’s Hierarchy of Needs

Student Handout

Labor Relations

Employee Orientation Article
Employee Incentive Plan

FAQ Workman’s Compensation
Unemployment Insurance FAQ
Employing Legal Aliens in ldaho
Understanding Taxes

Preparing Job Descriptions

Interest Approach

Discuss/brainstorm with students qualities of a good employee/employer.

Teaching Content

Employee Incentive Plan

Student Activities

Compile a list of good/bad qualities of an employee and employer.

Create an incentive plan for a business of their choice

Provide students with an example pay stub and analyze for the taxes taken out of their
paycheck

Prepare a job description for the job of their choice

References

FFA Life Knowledge lesson planning materials found at: (Life Knowledge)



https://www.ffa.org/FFAResources/ffalearn/LifeKnowledge_Online/Pages/default.aspx













































































































































































































Agricultural Science and Technology
Personal Skills Development-Ag 410
Unit 9: Relationships on the Job

Unit Objectives:
1. Listand discuss attitudes which an employer desires in employees
2. Listand discuss attitudes an employee desires in an employer
3. Discuss at least three factors which are necessary for good relationships among
coworkers

4.  Identify the major causes of co-worker relationship problems

5. Listand discuss five advantages and five disadvantages of unions and professional
organizations

6. Develop a set of criteria an employer could use for promoting an employee

7. Listand explain the duties and responsibilities of a job supervisor

8.  Describe the various methods of terminating a job

Communication/Speech Standard(s) Met:
e Standard 6.1.1
e Standard 6.1.2
e Standard 6.1.3
e Standard 6.1.4

Power Points

Student Handout
e Qualities of an Employee
» Relationships on the Job

Evaluation
e Have students research and present on a company of their choice, while discussing the
values, goals and mission of the employer. They should also research how these
employers advance employees and treat employees on a daily basis.

Interest Approach
« Discuss with students times in which professionally they had a relationship on the job
that may have caused issues for themselves or others. Discuss with students the positive
and negative impact that relationships on the job may have on their career.

Teaching Content
e Discuss attitudes which an employer desires in employees
e Discuss attitudes which an employee desires in an employer
« Discuss factors that are necessary for good relationship amongst coworkers.
e Discuss causes of coworker relationship problems.
e Discuss advantages and disadvantages of unions and professional organizations.
e Discuss criteria that employers could use to promote an employee.
e Discuss the duties of a job supervisor.



e Discuss ways to terminate a job.

Student Activities
e Have students research a company and their values.
e Have students interview a local supervisor about qualities that they desire in an
employee.
e Have students interview an employee about qualities that they desire in a employer.

References

e FFA Life Knowledge lesson planning materials found at: (Life Knowledge)



https://www.ffa.org/FFAResources/ffalearn/LifeKnowledge_Online/Pages/default.aspx






















Agricultural Science and Technology
Personal Skills Development-Ag 410
Unit 10: Human Relations in Leadership & Management

Unit Objectives:
Discuss the meaning of self-concept
Compare the four models depicting human behavior
Discuss Maslow's Hierarchy of Needs
List the different types of leaders
Compare the characteristics of the different types of leaders
Define management
List the five resources to be used by a manager
Describe the five functions of management:

a. planning

b. organizing

c. coordinating

d. divesting

e. controlling

NN E

Communication/Speech Standard(s) Met:
e Standard 6.1.1
e Standard 6.1.2
e Standard 6.1.3
e Standard 6.1.5

Power Points
e Maslow’s Hierarchy of Needs
e Leadership

Student Handout

Evaluation
e Leadership Styles Quiz
e Have students share their plan to improve their leadership skills with 2 other people.

Interest Approach
« Have students brainstorm a list of innovational and influential leaders. Then discuss what
these people have done to be leaders in their minds.

Teaching Content
e Follow the Improving Self Concept LP
e Walk students through the Leadership PPT
e Follow the Principles of Management LP

Student Activities
e Have students complete a step by step plan to improve their leadership skills.



References

e FFA Life Knowledge lesson planning materials found at: (Life Knowledge)



https://www.ffa.org/FFAResources/ffalearn/LifeKnowledge_Online/Pages/default.aspx










































































































Agricultural Science and Technology
Personal Skills Development-Ag 410
Unit 11: Stress Management
Unit Objectives:

1. Describe the impact of intergenerational relationships on stress

2.  List factors which contribute to stress

3. List positive and negative responses to stress

4.  List resource agencies to contact for stress advice/consultation

Communication/Speech Standard(s) Met:
e Standard 6.1.1

Power Points

Student Handout
e Factors to contribute to stress

Evaluation
e Students list 5 positive and negative responses to manage their stress.

Interest Approach
e Discuss

Teaching Content
« Students brainstorm ways that they deal with stress both positive and negative.

Student Activities
e Have student’s research local agencies to contact to deal with stress.

References

e FFA Life Knowledge lesson planning materials found at: (Life Knowledge)



https://www.ffa.org/FFAResources/ffalearn/LifeKnowledge_Online/Pages/default.aspx
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